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1. PREAMBLE 

1.1 Muldersdrif Primary School is a public school governed by the School Governing 
Body in terms of Section 12, read in conjunction with Section 52 of the South 
African Schools Act, 1996 (Act 84 of 1996) by the School Governing Body in terms 
of Section 16 of the Schools Act. 

1.2 In terms of Section 8 of the South African Schools Act, 1996 (Act No. 84 of 1996), it 
is stipulated that the Governing Body of the school must compile and apply a code 
of conduct for learners and that no learner is exempt from any provisions of such 
code of conduct in terms of Section 8(4) of the said Act. The word conduct or in 
English conduct is derived from the Latin word conductus which means to behave 
in a particular way (for good). In this specific context of the school, the code of 
conduct will specifically apply to the behaviour, acts/misdeeds, offences and 
attitudes of learners in the school. 

1.3 In order to establish the code of conduct and rules for learners of the school, the 
School Governing Body consulted with the parents, learners and educators of the 
school regarding the content of the code of conduct and the code of conduct was 
adopted for implementation in the school. 

1.4 For the purposes of the Code of Conduct, a clear distinction is made between the 
concepts of "discipline" and "sanction".  Discipline is about positive behaviour 
control aimed at promoting appropriate behaviour and developing self-discipline 
and self-control (locus of control) in learners. Sanction is only one facet of 
discipline, i.e. a corrective measure imposed on a learner who violates, and must 
bear the consequences of his/her misconduct in order to maintain the orderly 
society of the school and ensure that it is expanded. 

1.5 The characteristics of discipline can be summarized briefly as follows: 

a) Discipline is used to create order. It functions within a sphere of legislation 
that must be complied with by the school. The administration and application 
of discipline ensures that the daily actions and behaviour of learners are 
orderly. 

b) Discipline makes for fairness. The interests and rights of all parties in the 
school setting are protected and prioritised in a fair manner in all matters 
affecting learners. 

c) Discipline protects learners. In an orderly educational environment, discipline 
protects learners from illegal and undisciplined actions of fellow learners. 

d) Discipline contributes to the spiritual growth of each learner. Within the 
context of education and teaching, it refers to developing and guiding learners 
to adulthood and to grow mentally and mentally. 

e) Discipline is future-oriented because it prepares the learner for integration 
and development in order to be able to successfully pursue a future profession 
in society outside the school setting. 
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f) Discipline is primarily aimed at corrective behavior and not at being 
retaliatory. It must contribute to the positive character formation of the learner's 
spiritual, mental and moral development.  

1.6 The school's code of conduct and rules for learners of the school are based on an 
ethos of human dignity and the Bill of Human Rights as defined in the Constitution 
of the Republic of South Africa. 

1.7 Discipline management in the school is mainly divided into two sections: 

a) Classroom discipline, rules, and control. The management of disciplinary 
problems in the classroom is the responsibility of the educator concerned who 
may also have his/her own rules and routine to promote and manage a 
harmonious and safe learning environment in the relevant classroom setting. 

b) School grounds and activities discipline management. The management of 
disciplinary problems outside the classroom context relies on support from the 
principal, school management, educators, learner leaders, and the other adult 
staff. This also includes, among other things, the disciplinary management of noise 
in the corridors, injuries, lateness, site service, locker room inspection, in the hall 
and during other gatherings and school activities. 

1.8 Stemming from the above, the following aspects were taken into account when 
compiling the Code of Conduct: 

a) In terms of Section 8(4) of the Schools Act, no learner of the school  is exempt 
from the obligations placed on him/her by the code of conduct and school rules 
and parents of all learners must sign an undertaking with the enrolment of 
their children as learners of the school.  

b) The school community emphasizes the development of positive relationships 
and in particular the need to treat each other and their superiors with respect. 

c) The code of conduct and rules spell out broadly (and sometimes in detail) what 
kind of behaviour the school and educators expect from each learner and what 
standards of behaviour, appearance and dress must be maintained. 

d) The School Governing Body is overall responsible for the compilation of the 
code of conduct which is conducted under the direction of the principal, 
deputy principal and the disciplinary committee of the school. 

e) The Governing Body, parents and guardians, the principal, the educators, the 
learner leadership and each individual learner of the school are responsible for 
ensuring that the code of conduct is respected and adhered to, with the 
proviso that learner leaders may not punish other learners or subject them to 
any form of discipline. They do have a responsibility to address other learners, 
but then they have a duty to report if learners do not want to comply. 

f) The Code of Conduct contains a proper and fair legal process that protects and 
sets out the interests of all parties. 

g) No forms of bossiness, intimidation, harassment, bullying, bullying, illegal drug 
abuse, possession and use of dangerous weapons and other objects, fighting, 
unnecessary quarrels and strife, racism, hate speech, verbal or sexual 
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harassment, threatening and disruptive behaviour, abusive and offensive 
language and gestures, any immoral behaviour of any kind and 
vandalism/damage to another's property will be tolerated in the school.  

h) The principal, the educators and the learner leadership team (under the 
necessary guidance of the educator under the command of the leaders) will be 
responsible for maintaining discipline at the school and during any school 
activity 

i) Parents and guardians must be informed as soon as possible if any disciplinary 
problems arise, exist or occur in a learner, because parental support in the 
process is the key to a safe and orderly learning environment. Parents are 
welcome to deal with any issue regarding discipline with the 
principal/disciplinary head. 

j) The principal, deputy principal, school management team and educators are 
fully aware of the age-related behaviour of learners and will take this into 
account if disciplinary action is considered. 

k) Disciplinary actions must be handled by the educators in cooperation with the 
parents of learners in a calm, rational manner. (Where necessary, positive, 
alternative behaviour is encouraged to improve the learner's behaviour). 

l) Notwithstanding the foregoing, there are circumstances where the educational 
process of other learners is disrupted and disturbed, requiring active and 
prompt preventive intervention/action(s) from educators, the deputy 
principal, the disciplinary principal and/or the School Governing Body. 

m) The Disciplinary Committee of the School Governing Body must deal with all 
hearings in respect of many and truly serious offences (Category 4) after all 
other options have been considered by the principal and the school 
management team. 

n) The School Governing Body may co-opt a person and/or persons in terms of 
Circular 74 of 2007 as members of a disciplinary tribunal to handle a hearing, 
to ensure compliance with Section 8(5) of the SASA and to make a finding and 
recommendation on an appropriate sanction for an accused learner if he/she 
is found guilty of the offence of which he/she is charged. 

1.9 The learner in the educator-learner relationship with regard to the code of conduct 
entails, among other things, that a learner of the school has many important 
corresponding obligations or responsibilities related to his/her school education 
(e.g. to comply with the rules and code of conduct and related policies of the school 
and to respect the rights of other learners and educators). A learner will be 
disciplined if he/she is found guilty if he/she contravenes the code of conduct and 
contravenes or does not comply with any associated rule and an appropriate 
sanction will be levied and applied. In serious cases where suspension and/or 
expulsion is being considered, an adult member or parent of the learner must 
accompany him/her to the disciplinary hearing. However, it is the learner on whom 
a corrective sanction is imposed. 
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1.10 In deciding to impose disciplinary measures against a learner, the school may take 
into account certain facts and circumstances which include, but are not limited to, 
the following: 

a) The intention, aim, intent, intention, plan of a learner to commit, be part of 
or be involved in and/or observe misconduct. 

b) The learner's age, degree and intellectual abilities. 

c) The learner's default record and ISP [Individual Support Plan] up to and 
including the misconduct committed. 

d) If the learner's misconduct is due to a manifestation of a disability (but this 
will be taken into account if a learner knows what is right or wrong, and 
cannot always be used as an excuse). 

e) The level of cooperation of the learner during an investigation of misconduct 
committed. 

f) The nature and severity level of the misconduct. 

g) Is this a repetition of similar past misconduct (in school or in a previous 
school?) 

h) Was selfverdediging ‘n element? 

i) The level of remorse of the learner shown before and during the investigation 
and disciplinary procedures. 

j)  Impact of the misconduct on others in the school community and the harm 
and damage caused, either personal or property damage. 

k)  The recurrence and frequency with which the misconduct occurs or has been 
committed. 

1.11 The school may take disciplinary action against a learner based on a decision of the 
principal/disciplinary principal that the learner has committed misconduct that 
constitutes a criminal/civil offence. The school has the power of attorney to make 
a decision to take disciplinary action in terms of the school's disciplinary process, 
even if the learner has been arrested, criminally/civilly charged, appeared before 
the court, or has been detained by the SAPS for such an offence. The school may 
take information received from the authorities into account when taking 
disciplinary action under this code of conduct and other school policies. Disciplinary 
action will not be taken based on a learner's race, nationality, gender orientation, 
religious beliefs, disability or any other unlawful consideration. 

2. PURPOSE OF THE CODE OF CONDUCT 

2.1 The code of conduct flows from the vision and mission statement of the school and 
forms the background against which the code of conduct and rules for learners of 
the school should be seen and understood. The school's code of conduct is similar 
to the law and laws in society at large outside the school because it also contains 
norms, values and rules. Just like in life outside of school where people have to 
obey the law, learners have the responsibility and instruction to comply with the 
rules set out in the school's code of conduct. The purpose of the Code of Conduct 
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is to promote, apply and ensure that discipline, self-discipline and order in the 
school environment (in the classrooms, on the sports field, in the corridors, in the 
changing rooms, the school office, the principal's office, hall, during gatherings, 
openings and all the other buildings and places on the school grounds,  school 
activities and teaching and learner activity(s). If a learner disregards and does not 
comply with the rules of the code of conduct, (legal) measures are applied to 
restore order and safety in the school community and ensure that this is 
maintained. 

2.2 Furthermore, the aim of this code of conduct is to create a disciplined and 
purposeful environment in the school. In this environment, efforts will be made to 
improve and maintain the quality of the learning and education process and the 
development of responsible citizens who pursue the following values:  

a) Supportive and positive collaborative teamwork from all role players in the 
school community. 

b) Good manners and courtesy to others and their superiors. 

c) Sound work ethic. 

d) Selfdissipline. 

e) Democratic principles of equality and justice. 

f) Involvement. 

g) Dedication. 

h) Conservative moral values. 

2.3 Parents should keep in mind that learners (children) are transgressing and taking 
chances when boundaries are unclear. When an offence is clearly linked to a 
sanction, these boundaries become clear and force the child to the realisation to 
reflect on his actions before unlawful behaviour occurs.  Therefore, a certain 
standard of behavior is expected of every learner. It is not possible to lay down 
rules, and with it a sanction, for every offence, and here reference is made more 
specifically to less serious offences. What follows is what the school expects from 
its learners in the different phases of their school life.  What is also important is 
that learners understand what is expected of them and will really show respect and 
good manners in every phase of the school life of Muldersdrif Primary School. If 
they do not comply, it will lead to a consistent response and action.  

 

2.4 In addition to the primary purpose of the school, namely to ensure that effective 
teaching and learning take place, it also has an educational function, namely to 
equip and prepare learners for an independent and responsible adult life. 

2.5 Discipline, rather than sanctions, will be used proactively and constructively within 
the school setting so that learners will experience a corrective and constructive 
educational approach within which they can learn to exercise self-control, respect 
others and accept the consequences of their actions. That is why the school also 
has its programme through which learners are rewarded for positive and good 
behaviour.  
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2.6 However, the educator's educational authority differs from that of 
parents/guardians. Where the parents' authority is to be driven by parental love, 
the authority of the educator is deeply directed towards furthering the 
teaching/learning task of the school with the necessary agape love and 
encouragement. Furthermore, it is important that parents should note that every 
educator and the principal are obliged in terms of his/her employment contract to 
do his/her work, in other words to teach. To do this, the educator has the 
responsibility and duty to maintain discipline in the classroom. The school and 
every educator have the right to demand that he/she may not be prevented from 
performing this contractual obligation. Furthermore, it is the case that learners will 
always test the boundaries for their behaviour to the limit in some cases and the 
educator in each case has the authority and responsibility to call such learners to 
order. 

2.7 The Schools Act places an obligation on the School Governing Bodies and educators 
to ensure that discipline is maintained within the school. The Code of Professional 
Ethics, as drawn up by the South African Council of Educators (SACE), places a 
further obligation on educators to put the safety and best interests of learners first. 
Different educators will have different approaches to discipline, but a general 
guideline from educators in the school is that sanctions should first be applied at 
the lowest level and then the rest of the steps will follow if the learner does not 
want to comply. Certain misconduct applicable to Category 4 of the Code of 
Conduct and Schedules 1 and 2 of the Gauteng Provincial General Notice 6903 of 
2000 as amended by General Notice 2591 will immediately result in an external 
disciplinary committee hearing. The school may also hold a disciplinary 
conversation and enforce written warnings and other measures. 

2.8 The staff of the school also want to make it a priority that the school will pursue 
the following with disciplinary and affirmative action: 

a) Not to humiliate or belittle a learner, or label them and break down a learner's 
self-esteem. 

b) To ensure that a sanction will fit the offense. 

c) To refrain from all forms of corporal punishment. 

d) Not to warn without follow-up action. 

e) In order not to exclude any learner from education, no. 

f) Not to discipline in anger. 

g) To be consistent. 

h) To endeavor not to lose their temper. 

i) Not only to focus on negative behaviors, but to also praise and reward positive 
behaviors with positive sign-ups. 

2.9 Parents and those involved should keep in mind that norms and standards of 
society change and rules may be revised from time to time and the code of conduct 
will therefore also be revised from time to time, to keep the rules up to date.  Any 
changes will be communicated to learners during ward meetings and will be 
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minuted and announced to parents on the school's communication platforms and 
by circular. The overarching principle is therefore that a learner of the school must 
at all times be an asset/ambassador for his/her parents, his/her school and the 
community.  

2.10 For school discipline and educator authority to be successful, it is imperative that 
the parent community of the school will support the authority figures and 
structures of the school and cooperate positively. Parents give authority to a 
school, only want the best for their children, generally do not want to be problem 
parents and appreciate knowing that their children are being educated in a safe and 
secure environment that promotes the learning and education process. Parents 
need to realise that the school cannot meet every need of their child(ren). More 
than that, the Governing Body wants to emphasise the partnership that exists 
between parent, staff member and child. Parents must also take note of the school 
times and that the school can only look after their children on the school grounds 
for at least one hour after school closure for a certain period of the day after the 
end of the official school day. Thereafter, learners must leave the school grounds, 
if they do not have to report for any other school activities or detention class etc. 
not.  If the latter functions successfully, the school and each learner are doing well. 
However, the school needs the support of every parent in this regard – in the 
Guidelines for the Consideration of Governing Bodies in Adopting a Code of Conduct 
for Learners,  it is clearly stated that the parents or guardians bear the ultimate 
responsibility for learners' behaviour, and that they are expected to support the 
school and expect their children to obey all school rules and regulations.  

2.11 All rules set out below are interpreted and interpreted against the background of 
the comprehensive rule that a learner's appearance, behaviour and conduct must 
at all times be in accordance with the written and unwritten rules of the school and, 
in school uniform or without, must be a credit to the school. 

2.12 The Code of Conduct includes the following elements: 

a) Fair, reasonable and realistic school rules. Sanctions or penal codes (excluding 
corporal punishment and any form of physical and psychic abuse). 

b) A proper and fair legal process to protect the interests of the learner and any 
other party involved in the disciplinary process. 

c) Confidentiality during the investigation of offences of a serious nature. 

d) The legal process. 

e) The procedure for which suspension and/or expulsion applies to the school. 

f) An internal and external appeal procedure. Parents should note that internal 
appeals must be filed within 5 school days of an external disciplinary hearing 
and exclude the sanction for a recommendation of permanent expulsion. 

2.13 Every learner of the school is expected to comply with the school's honesty policy 
in respect of his/her work and not to impersonate him/herself as someone else or 
pretend to hold any leadership position or other position at the school, or to have 
powers that are not. The school's policy stipulates that each learner will present 
his/her own work in assignments, homework, academic work, assessment projects 
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so that their work can be assessed on an honest basis. Cheating in any form is to 
the detriment of the school and the learner and will be submitted to the SAIC 
committee as an irregularity of the school for further investigation and action. 

2.14 Honesty is to: 
1) Do and complete your own work and hand it in on time. 

2) Any reference sources of any kind. 

3) Keep your eyes on your own work. 

4) To help and not to copy. 

5) Not copying other people's work and pretending to be your own under any 
circumstances. 

6) Not to make use of any unauthorised/impermissible aid, notes of any kind on 
any surface and any other electronic device during any test, examination and 
other assessment. 

7) Use electronic sources with integrity and not use "cut-and-paste" methods. 

8) In any disciplinary investigation/hearing, to tell the truth or to write down the 
truth in written reports of an incident. 

3. WORD DEFINITIONS AND ACRONYMS 

3.1 Definitions 

Definitions 

 

Word Meaning 

Defendant [Learner] The learner against whom allegations/charges 
of the code of conduct are made. 

Alcoholic Beverage/Drug/Product/Liquid 
 

(a) Any illegal substance that has a 
psychological or physiological effect; Or  
(b) Any substance having such effect that is in 
illegal possession, and/or   
(c) Any illegal intoxicating or narcotic 
substance; and/or 
(d) Any substance/liquid/product of which 
alcohol is an ingredient or contains a 
percentage of alcohol. 

Physical Harm/Attempted Physical Harm 
[Schedule 2] 

Actual physical, bodily harm to another or 
threatening action of any learner towards any 
other person or persons, which includes any 
form of injury, whether physical or 
psychological. In cases of bullying, a threat or 
verbal threat, the threat can be verbal, written, 
by way of any gesture, bodily movement 
and/or any 
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Word Meaning 

electronic form on any social platform. All 
forms of physical fighting and/or 
harassment/bullying/intimidation/threats will 
therefore be considered physical harm. 

Prosecutor/Witness Leader An educator with a SACE number appointed by 
the principal to present a case against a learner 
and bring evidence during a disciplinary 
hearing of the school. 

Due process [Section 8(5) of the SASA] Every learner who is charged with misconduct 
or has committed misconduct is entitled to be 
informed of the charge and is entitled to 
representation at a disciplinary hearing and 
that the hearing must take place in terms of a 
fair process where the learner can state his/her 
case. 

Owned/Owned by Actual possession and/or in control of any 
article, object, illegal substance. It also means 
the possession of any image, audio recording, 
video, photograph, image and other electronic 
creation stored or on the memory/electronic 
records of any digital devices/mobile 
phone/electronic device. 

Bullying/Intimidation/Harassment Any serious, intimidating, victimizing, 
comprehensive, intrusive physical, verbal, non-
verbal act or conduct including communication 
on any social platform or in any other format 
directed at another learner or group of learners 
or educators that has one or more of the 
following consequences: 

1) Which arouses fear in a learner that 

he/she will be physically and/or 

emotionally harmed and/or his/her 

property will be damaged or destroyed. 

2) Which is going to cause emotional 

damage to a learner's mental health. 

3) Which will affect his/her academic 

performance. 

4) The learner's ability to participate in any 

school activity or to be able to 

communicate with other learners 

without fear or interference with 

his/her rights in the school context will 

be impaired. 

5) is aimed at any form of discrimination. 

6) Any form of hate speech/ 
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Word Meaning 

Intimidation/belittling. 

Days/Day Means a school day or days of the week, 
excluding Saturdays, Sundays, public holidays, 
and school holidays. 

Digital devices/ mobile phone/electronic 
device 

Means any mobile device used to make calls or 
transmit messages by means of signals or 
information represented by digits and/or 
recording and transmitting any digital images, 
videos, photographs and audio. 

Dispute Resolution Committee A committee appointed by the Governing Body 
to settle disputes regarding the interpretation 
of the code between learners and educators. 

Disciplinary Committee A committee appointed by the Governing Body 
to settle a charge of alleged serious misconduct 
brought against a learner(s) and to decide on a 
sanction that may be imposed on such 
learner(s). 

Disciplinary Head/Investigator A competent person, appointed in writing by 
the principal to investigate an allegation or 
suspicion of serious misconduct and who may 
also act as a prosecutor during a disciplinary 
hearing and may prepare a charge sheet for 
conducting a disciplinary hearing against a 
learner and hand it over to the learner and 
his/her parents. 

District Office Means the District Office of the Department in 
the Education District in which Muldersdrif 
Primary School is located. 

District Director Means the officer of the Department of 
Education responsible for the administration of 
education in the relevant district under which 
Muldersdrif Primary School is assigned. 

Department Means the Gauteng Department of Education 

Documentation and Evidence Includes, but is not limited to, the following: 

• Notes or letters from and to parents. 

• Medical certificates of medical 
practitioners. 

• Notes, letters and statements from a 
learner. 

• Note and drawings of the person 
investigating the allegations of misconduct 
or filing the complaint. 

• Any other form of information or evidence 
that can be used to verify the complaint. 
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Word Meaning 

• Any other information contained about the 
learners involved, which can be found on 
any file in written or electronic format at 
the school and/or on any digital, electronic 
mobile device/mobile phone of any person. 

• Recordings of the school's CCTV. 

• Any audio recording of whatever nature 
that applies to a complaint from the school 
and/or the disciplinary committee. 
NB Only the disciplinary chief and the 
committee may make any recordings of 
investigations, disciplinary discussions and 
external hearings. No other person may do 
so without the presiding officer's 
approval. 

Threat/Intimidation/Abuse Include any verbal and non-verbal actions as 
well as any information that takes place 
through any electronic communication and on 
any social media/platform  

Drug paraphernalia Any paraphernalia, equipment, product, 
material of any kind which is primarily intended 
or designed or is or may be manufactured by 
the use of certain substances which may be 
used in the manufacture thereof or may be 
aggregated, blended, transformed, 
concealed/concealed, produced, processed, 
injected, swallowed, placed in the mouth, 
smoked, inhaled or in any other manner may 
be absorbed into the human body for the 
purpose of intoxicating the person or his/ 
impair her cognitive abilities and inhibit or 
influence any behavior. 

Code This disciplinary code of conduct and rules of 
the school and any other related policies and 
classroom rules and other related policies and 
legislation. 

 Closed CCTV The school's closed CCTV cameras, recordings 
of which may be used as evidence in the 
investigation or during any trial.  

Violent learner/actions Any learner who: 
a) performing/initiating an act of violence on 

or attempting to carry out an act of violence 
on any employee and/or learner of the 
school. 

b) commits an act while he/she is on the 
school grounds and/or is part of any school 
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Word Meaning 

activity towards another learner and/or any 
other person, or makes an attempt to carry 
out such an act or  

c) has any dangerous object in his/her 
possession while on school premises or 
during any school activity or any school-
supported activity 

d) displays or has in his/her possession any 
object that can be considered a dangerous 
object while he/she is on school premises 
or during any school activity or any school-
supported activity. 

e) Threatening or threatening to assault 
another with any dangerous object while 
he/she is on school premises, or during any 
school activity or any school-supported 
activity.  

Grade That portion of an education programme which 
a learner may complete within the span of one 
school year or any other educational 
programme which the Member of the 
Executive Council may deem to be equivalent 
thereto. 

Dangerous Object/Weapon (a) any explosives or explosive device;  
(b) any firearm or gas weapon;  
(c) any article, object, tool, instrument, cord, 
string, wire, any passer, other stationery, berry, 
stone, dust, spray, drug, liquid, syringe needle, 
branch, plank, iron or instrument that may be 
used to inflict bodily harm or damage property 
on another person in any manner, or to 
temporarily paralyze or render a person 
unconscious,  or even to death; Or  
(d) any object that the Minister  declares to be 
a dangerous object by means of a notice in the 
Government Gazette in terms of the Schools 
Act. 
(e) any dangerous object as defined in the 
Dangerous Weapons Act, 2013 (Act 15 of 2013) 
(f) any replica of a firearm. 
See also the school's policy on dangerous 
objects/weapons. 

Implied consent by learners In terms of Section 8A of the Schools Act, 1996, 
the principal and/or his delegate may 
undertake drug testing and search and seizure 
of prohibited and dangerous objects and no 
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Word Meaning 

learner may refuse to take such actions 
because there has been implied consent given 
by the learner in that Section 8(4) of the 
Schools Act, 1996 no provision of the Act 
exempts a learner from the obligation to 
comply with the code of conduct of the school 
attended by such learner. provided that 
Section 8(5) of the Schools Act and the 
prescribed regulations and policies have been 
complied with. 

Head of the Department Is the Head of the Gauteng Department of 
Education 

Principal/Principal An educator who has been appointed or is 
acting as principal of a school. In this document 
where the principal is referred to, it means the 
principal of the school or, where applicable, the 
person authorised by the principal to discharge 
and/or carry out certain responsibilities on 
behalf of the principal. 

Intimidation and/or Harassment The deliberate and/or malicious harm inflicted 
on another through bullying, verbal belittling, 
and/or victimization and/or intimidation. 

Code The disciplinary code of conduct and rules of 
the school. 

Confiscation/Confiscation The lawful seizure/seizure of 
goods/items/electronic devices of learners if 
they use them to contravene the school's code 
of conduct or bring them into their possession 
on school grounds or in any bag/container 
belonging to the learner or during any school 
activity or an activity supported by the school. 
The possession of certain items will be forfeited 
in terms of the provisions of the Code of 
Conduct. 

Learner Any person who receives education or who is 
obliged to receive education in terms of the 
Schools Act at Muldersdrif Primary School. 

Member of the Governing Body Any elected/co-opted member of the 
SGB/Committee of the SGB of Muldersdrif 
Primary School. 

Member of the Executive Council  Member of the Executive Council of Gauteng 
Province responsible for Education. 

After-School Center A facility offered to learners by the Governing 
Body for payment in terms of the After-School 
Policy and contracts signed by parents. The 
establishment of the After-School Centre is a 
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Word Meaning 

privilege and not a right to any learner and/or 
parent. The school's code of conduct also 
applies at the After-School Centre. 

Education  Instructional instruction or training provided to 
learners in terms of the Act. 

Illegal Drug/Illicit Drug/Inhalant/Related 
Products Accessories/Electronic 
Cigarettes/Vapers/Twisps/Synthetic and 
Herbal Drugs 

(a) Any illegal substance that has a 
psychological or physiological effect; or  
(b) Any substance having such an effect that is 
illegally possessed, 
(c) Any drug as defined in the Drugs and Drug 
Trafficking Act, 1992 (Act 140 of 1992), which is 
used or in possession in contravention of 
Section 4 of that Act, the Schools Act and 
related legislation. 
(d) Any substance/aerosol/liquid that has an 
intoxicating effect, including any inhalable 
substance such as glue, thinners, gasoline, any 
spray (aerosol), paints, chemicals, and others. 
(e) Any tobacco product, vaper, twisp, vaper 
liquid/container of any kind, any product 
containing nicotine. Any electronic 
cigarette/device that  uses vaper 
products/twisp products. 
(f) Any product containing alcohol. 
(g) Any over-the-counter medication/ drug/ 
liquid. 
(h) Any cigarette paper such as Rizlas and and 
Rizlarollers. 
(i) Any mixture containing alcohol. (j) Any 
mixture/liquid containing any medicinal 
product, narcotic, synthetic drug, chemicals, 
herbal remedy. 

Disrupt/Disruption [Behavior] The disruption/frustration/threat of the flow 
and continuity of education in the classroom or 
any other educational process in the school and 
any other school activity. 

Disruptive learner(s) A learner/group of learners who substantively 
causes disruption in the teaching/education 
process in a classroom or during any school 
activity or contributes to 
preventing/frustrating education and 
education or undermines the authority of any 
educator by such action.  

Educator  Any person, with the exception of a person 
appointed to perform exclusively 
extracurricular activities, who teaches, 
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Word Meaning 

educates or trains other persons or who 
provides professional educational services, 
including professional therapy and educational 
psychological services, at a school. 

Parent (a) The biological or adoptive parent or legal 
guardian of a learner;  
 (b) The person with a legal claim to care for a 
learner; or  
(c) The person who undertakes to fulfil the 
obligations of a person in paragraphs (a) and 
(b) in respect of the learner's education at 
school, as defined in the Schools Act, 1996. 
Throughout this Code of Conduct, where 
reference is made to parent or parents, it 
includes any of the above persons or, where 
applicable, any person (excluding educators 
and school staff) who has been designated in 
writing by a parent/legal guardian to  act in 
locus parentis on behalf of a learner and the 
school is in possession of such written 
document. 

Permanent Setting The permanent removal of the learner from 
school by order of the head of the Department 
and/or the MEC for Education. 

Staff A person employed by the school. 

Person Any person, whether a natural person or a legal 
person, with or without legal personality. 

Principal/Principal An educator who has been appointed or is 
acting as principal of the school. 

Sanction  A corrective measure or measures imposed on 
a learner to ensure an orderly school 
community that may result from any 
disciplinary action by the school if a learner 
misbehaves himself/herself. 

Sexual Physical 
Harm/Violence/Harassment 

The physical act or threat of aggression or force 
or a threat involving touching another's pubic 
parts/any other body part, or forcing another 
person to touch another or his/her own pubic 
parts or injuring any other body part and 
intended to intimidate the person. To belittle, 
(physically) force to perform an act against 
his/her will or may lead to such a person's 
death. Touching him/her in an immoral way 
that affects his/her human dignity without that 
person's knowledge. 



20 

 

Page 20 of 114 

 

Word Meaning 

Sexual harassment Any act/touch with a sexual connotation or 
undertone of another 
person/learner/educator that may result in 
disciplinary action in terms of the school's code 
of conduct, criminal prosecution or a tortious 
claim as well as any unlawful act in terms of 
which an individual's right to a safe, non-
intimidating working, playing or learning 
environment is affected by, among other 
things, unwelcome sexual advances/touching; 
requests for sexual favors where the person 
making the request is in a position to 
humiliate/overwhelm with physical/verbal 
displays of power and/or offensive verbal and 
non-verbal acts with an explicit or implicit 
sexual connotation or undertone, among other 
things.  

Synthetic drugs/ Drugs or products with 
a plant-based content (Herbal) 

Any legal and/or illegal substance in solid or 
liquid format, (which may or may not have a 
label on it for human consumption) that has 
chemically the same effect as other illegal and 
legal drugs controlled under any legislation.  

Lockers  A lockable locker that learners hire from the 
school to lock up belongings and other objects 
and goods.  

School Governing Body The Governing Body of Muldersdrif Primary 
School as contemplated in Section 16 (1) of the 
Schools Act, 1996 

(The) school Muldersdrif Primary School means a public 
school as contemplated in Chapter 3 of the 
Schools Act, 1996, which is a public school that 
enrolls learners in one or more grades from 
Grade 1 to Grade 7. 

School Activity Any official educational, cultural, recreational, 
or social activity of the school on or off the 
school's premises. 

School days Weekdays, excluding Saturdays, Sundays, 
public holidays and school holidays. 

School property The land and buildings occupied by the school 
as well as any permanent attachment to such 
land and buildings as well as all other property, 
which includes all equipment, books, stock, 
motor vehicles and the like, which the school 
owns, rents or stores, or for the damage or loss 
for which the school may be held legally liable. 

Suspension/Suspension A learner is not entitled to the following: 



21 

 

Page 21 of 114 

 

Word Meaning 

a) attend a class at the school; 
(b) during the period of suspension, to hold 
office or perform any functions or activities, as 
contemplated by any applicable legislation and 
relating to the management of 
the school; 
c) participate in extra-curricular activities and 
other school activities of the school; Or 
(d) attend school for a period prescribed by 
law; and "suspend" has the same meaning. 

Harassment/ any form of harassment/ 
any form of victimization/ any form of 
bullying/cyberbullying 

Any unwelcome behaviour that violates a 
person's human dignity or creates an 
intimidating, hostile, degrading, belittling or 
offensive environment. This can make 
individuals feel threatened, humiliated, or 
looked down upon. Such behaviour can 
interfere with the person's job or teaching 
performance, undermine job security and 
create a threatening or intimidating work or 
learning environment. Regardless of whether 
harassment is intentional or unintentional, the 
core issue remains its effect on the person, 
rather than the perpetrator's motive. 
Harassment further means acting directly or 
indirectly in a way that the offender knows or 
should know will harm the complainant or a 
related person or violate and impair his/her 
human dignity, or that the complainant 
reasonably believes that such 
(physical/reputational) harm may be inflicted 
on him or her. 

Temporary suspension The principal may suspend a learner 
temporarily from the time a complaint of 
serious misconduct is lodged against a learner, 
until the outcome of a fair hearing by the head, 
in consultation with the head of 
department/disciplinary head/investigator, is 
deemed to be in the best interests of the 
learner or educators and the school 
community; subject to the condition that the 
learner must be able to,  under proper 
supervision, to be able to continue with his 
schoolwork. 

Supervision The management and control of learners at 
school or during a school activity.   
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Expulsion The permanent termination of a learner's 
admission as a learner to the school by the 
Head of Department. 

Representative A parent of a learner or any other person 
chosen by a learner and/or his parent in writing 
in locus parentis to represent him/her at a 
disciplinary hearing. 

Victimization The unlawful harm (or threat thereof) of a 
learner, educator, parent and any other person 
on the school premises who exercises, or 
enforces, or attempts to exercise and/or 
enforce his/her rights. 

Provisional Suspension/Suspension A learner may be provisionally suspended by 
the principal for the maximum period 
permitted by the Act. This decision can be 
taken if the head, in consultation with the head 
of department, decides that it is in the interest 
of the learner or the educators and the school 
community. This decision is subject to the fact 
that the learner must be able to continue with 
his schoolwork under good supervision; 

Misconduct Means misconduct committed by a learner that 
falls outside boundaries of acceptable conduct 
expected of a learner, which includes, but is not 
limited to: 
(a) misconduct committed on the premises of 
the school, whether during or after school 
hours  
(b) misconduct committed during any school 
activity, whether on or off the premises of the 
school, and whether it occurs during or after 
school hours; 
(c) any conduct committed in or out of school 
uniform, inside or outside the school premises, 
that: 
(i) tends to give the school a bad name, damage 
or discredit the school's reputation, or tarnish 
its good honour; 
(ii) interferes with the control, authority and 
proper administration of the school; 
(iii) interfere with the conditions necessary for 
any school activity; 
(iv) subject to the reasonable exercise of the 
right to assemble, protest and petition, is 
committed with the intent to restrain any 
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3.2 Acronyms 

 

Acronym Definition 

AGM The Annual General Meeting of Parents 

MEC Member of the Executive Council of Gauteng Province 
responsible for Education 

SAPS  South African Police Service 

SGB School Governing Body 

SPW Criminal Procedure Act 1977 (Law 51/1977)  

DH Head of Department (Head of Department) 

GDO Gauteng Department of Education 

GKT Closed CCTV 
 

4. APPLICATION AND SCOPE OF THAT POLICY 

4.1 All learners of Muldersdrif Primary School are subject to the Code of Conduct and 
rules of conduct of the school in terms of Section 8(4) of SASW. 

4.2 All educators, members of the school's management team, and the deputy 
principal and principal are responsible for the enforcement of the policy and, if it 
proceeds to a disciplinary hearing, the designated members of the Governing Body. 

4.3 Refer to Appendix A for the learner undertaking with regard to this code of conduct 
as well as the honour code of Muldersdrif Primary School. 

4.4 Learners and their parents/guardians must familiarise themselves with the school's 
code of conduct and its provisions.  Once learners are enrolled in the school, they 
are subject to the code of conduct, and must adhere to it promptly. If learners 
violate or disregard the code of conduct, action will be taken against them in 
accordance with the disciplinary procedure for learners. 

4.5 The scope and conditions where and when the school's code of conduct and rules 
apply also include the following circumstances when a learner: 

a) Locate him/herself anywhere on the school grounds. 

Word Meaning 

person from exercising his or her rights, powers 
or duties as a member of 
the school community, or which is committed 
in retaliation against such exercise; Or 
(v) is prohibited by the code of the school. 

[Dangerous] Weapon/Object Means any object with which damage, harm 
and/or injury can be inflicted on any person 
and includes dangerous weapons/objects and 
also any firearms/explosive device/fireworks. 
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b) Locating him/herself within any venue on the school grounds. 

c) During any school tour/trip. 

d) During any school activity on or away from the school grounds. 

e) At any other school. 

f) Where he/she represents the school at any activity/action. 

g) Where he/she can be identified as a learner of the school in or out of school 
uniform/other school uniform/plain wear whether on the school grounds or 
outside the school grounds. 

h) Any activity supported by the school on and away from the school grounds. 

i) On any skool-approved means of transport. 

 

4.6 Parents will support the school in applying the code of conduct in terms of the 
policy for the conduct of parents at and in relation to the school. The attitude of 
parents during any disciplinary conversation/action can be taken into account 
when imposing any sanction on a learner. Parents should not expect the school to 
be able to meet every educational need or any other need of his/her child. 

4.7 A learner who is imposed more than four times a sanction of academic detention 
that materially and significantly disrupts the educational process during any 
educational event in the classroom, on the school grounds and/or during any school 
activity and/or during any school fundraising event and/or on any school means of 
transport and/or where the learner can be identified as a learner of the school 
whether in or out of school uniform or not and where such conduct is committed 
that is clearly was observable by other persons of the school community, would be 
considered a Category 4 offence and would automatically lead to an external 
disciplinary hearing. 

5. LEGAL FRAMEWORK 

a) The Constitution of the Republic of South Africa, 1996. 

b) The School Education Act, 1995 (Gauteng) (Act No. 6 of 1995). 

c) The South African Schools Act, 1996 (Act No. 84 of 1996). 

d) The Education Acts Amendment Act, 2007 (Act No. 31 of 2007) 

e) The Basic Education Laws Amendment Act, (Act No. 15 of 2011). 

f) Government Notice 1140 of 19 September 2008 – Devices to be used and 
Procedure to be followed for Drug Testing. 

g) Guidelines for Code of Conduct for Learners (General Notice 776 in 
Government Gazette 18900 of 15 May 1998). (General Notice 6903 of 2000 as 
amended). 

h) The SA Council for Educators Act, 2000 (Act 31 of 2000).  

i) The National Education Policy Act, 1996 (Act 27 of 1996). 

j) Those Law on Filing of Educators, 1998 (Law 76 of 1998). 
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k) The Promotion of Administrative Justice Act, Act 3 of 2000 ("PAJA"). 

l) The Protection of Personal Information Act (Act 4 of 2013 ("POPI")). 

m) The Promotion of Access to Information Act (Act 2 of 2000) ("PAIA"). 

n) The Regulations for Safety Measures at Public Schools (Government Gazette 
22754/2001: Notice 1040). 

o) Regulations and Guidelines of the Gauteng Department of Education. 

p) The Control of Tobacco Products Act, 1999. 

q) The Liquor Act, Act 59 of 2003, as amended ("Liquor Act, 2003"). 

r) Supplementary Policies of Mudersdrif Primary School. 

s) The Constitution of Muldersdrif Primary School. 

t) National Education Policy Act (Act 27/1996). 

u) The Safety Policy of the School. 

v) Guidelines and Circulars of the Gauteng Department of Education and the 
National Department of Education. 

w) Policy Framework for the Management of Drug Abuse by Pupils in Schools and 
Public Further Education and Training Instutitions soos gepubliseer in die 
Staatskoerant van 13 Desember 2002 (Kennisgewing 3427). 

x) SACE Code of Conduct for Educators 

y) Criminal Procedure Act 1977 (Act 51 of 1977). 

z) The Explosives Act, 1956 and Related Regulations and Municipal Bylaws on 
Fireworks and Other Explosives. 

aa) Protocol for the Management and Reporting of Sexual Abuse and Harassment  
in Schools. 

bb) Ref. 74/2007. 

cc) National Education Policy Act 27 of 1996, Policy on Learner Attendance. 

6. INDIVIDUAL RIGHTS, RESPONSIBILITIES, AND CODE OF HONOR 

Human rights are often cited as the reason why learners misbehave at school or 
that educators do not have control over the learners in their classrooms. This is a 
misconception of what human rights are and what they are about, because if 
people want their rights to be respected in school, the associated responsibilities 
are key to recognising their rights. A rights-based culture is based on respect, 
responsibility, self-discipline and human dignity. It is the case that respect for 
others, their person and their possessions as well as hard work and the pursuit of 
academic achievement and participation in school activities and commitment to 
the best interests of the school community and others in the school community are 
the central characteristics of a school where human rights and the associated 
responsibilities are enforced. 
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6.1 Individual Rights of Learners 

6.1.1 In terms of the Constitution of the Republic of South Africa, every enrolled learner 
of the school has the following rights and undertakes every learner to recognise, 
accept, respect and act accordingly and fulfil the rights and responsibilities, but is 
also aware that some rights may be restricted:   

a) Receive instruction in a structured academic environment. 

b) To be respected by other members of the school regardless of person/religious 
or cultural differences.  

c) Receive regular feedback/reports regarding academic progress. 

d) To enforce freedom of speech in a mature and tactful manner without the use 
of hate speech, sexist and other offensive language.  

e) To be treated fairly. 

f) To be assured of safety of person and property. 

g) To work and play in a clean, healthy and clutter-free environment . 

h) Feel free to ask for help, advice, and guidance at any reasonable time. 

i) Attending school without drugs, weapons, bullying, under the influence of any 
illegal substance, harassment, intimidation, sexual harassment, bullying. 
Intimidation, any other form of harassment and/or any criminal behaviour. 

6.2 The Relationship of each Learner with the School, Fellow Learners, Educators, 
Parents and other Persons 

6.2.1 Every learner of Muldersdrif Primary School commits to: 

a) Understanding other learners and being tolerant of others. 

b) To be proud and loyal to his/her parents, school, educators and principal. 

c) Acting courteously towards fellow learners, educators, parents and fellow 
human beings. 

d) Obey and respect the rules and code of conduct of the school. 

e) Not to use obscene language on the school grounds, in the classroom, or during 
any school activity or where he/she is in school uniform. 

f) Not to bring any obscene/offensive books, magazines, videos, pictures, 
drawings, electronic images, text messages, WhatsApp messages, memes, 
snapchat images, photographs or any other object that would offend others 
on school grounds, to supply, distribute or show to any other learner or to 
make him/her guilty of any immoral behaviour and language. 

g) Faithfully attend school. 

h) Wear the correct school uniform. 

i) To act as an ambassador of his/her school at all times and thus to convey the 
correct image of the school. 

j) Recognize the authority of the educators appointed over them. 
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k) Obey and carry out all reasonable instructions and requests from educators, 
their parents and the principal. 

6.3 The Responsibilities of Every Learner 

6.3.1 Muldersdrif Primary School's learners' rights go hand in hand with associated 
responsibilities. Upon admission to the school, each learner undertakes to: 

a) Creating the opportunity for others to work without hindrance and to give full 
attention to their lessons. 

b) Respect the individuality of others. 

c) Treat others fairly and fairly. 

d) Not with any action to bring the school's good name and honor into dispute. 

e) Maintaining the safety of people and property in the school with honest 
conduct. 

f) To keep the school environment, classrooms, locker rooms, and other venues 
clean, tidy, and clutter-free. 

g) Being punctual in all facets of school.  

h) Not embarrassing the school. 

i) Not acting disruptively, undisciplined, or unaccommodating inside or outside 
of class. 

j) Carry out all academic assignments to the best of their ability. 

k) Avoiding the use of drugs and other illegal substances, synthetic drugs and 
tobacco products at all costs and not engaging in physical harm, carrying 
weapons, criminal activity, intimidation, bullying, sexual harassment, 
cyberbullying, unauthorised use of mobile phones and other electronic 
devices, harassment, smoking or possession of pornographic/offensive 
material or any other misconduct. 

l) To look after the property of the school and not to damage it. 

m) Not to take, use, eat, drink, break or damage his/her fellow learners' property 
without permission. 

n) Not tamper with, use, or work with any school apparatus without an educator's 
permission. 

o) Not unnecessarily exposing themselves and others to dangers or dangerous 
conditions. 

p) Will not participate in dangerous games or violent actions anywhere on the 
school grounds, in the classrooms, the locker rooms, or other venues. 

q) The scholar patrol will obey and adhere to road safety rules. 

r) Not having dangerous weapons or objects that could injure others in their 
possession or bringing them to school or any other school activity. 

s) On the school grounds, during any school activity or where they are in school 
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uniform or can be identified as a learner of the school to smoke or use, ingest, 
snort, traffick, or make available to any other fellow learners of my own or 
another school. 

t) Not to participate in or initiate any gambling activities/money-lending schemes 
or to act as a spectator where such activity takes place during the school day 
or any school activity.  

u) To obey the school's code of honor, code of conduct, rules, and additions 
thereto. 

6.4 Thoughtfulness of Learners 

6.4.1 Learners must remember and be mindful that they represent Muldersdrif Primary 
School at all times and that learners convey the image of the school at all times and 
therefore learners are expected to: 

a) Obey all school rules, as well as the rules of dress. They must display good 
manners, behave with dignity, and be honest.  

b) All staff members are regarded as superiors and treated with due respect and 
to show the same respect to school leaders and staff members and similarly 
learner leaders must show respect towards their fellow learners. 

c) Greet staff members or any adult person politely at all times. 

d) No educator, staff member. learner leader or adult does not address with 
his/her hands in their pockets.  

e) Will promptly and willingly carry out and comply with all reasonable 
instructions given to them by the principal, educators and learner leaders. 

f) Will treat each other with respect and avoid gossip/gossip at all times.  

g) Quarrels/arguments/open disputes that have arisen at school do not continue 
after school (in or out of school uniform), but rather follow the grievance 
procedure. 

h) Not to speak in the hall unless permission has been granted. 

i) During a hall meeting/performance/show, will sit quietly and remain silent, not 
to mention leave the hall in an orderly manner only at the end of the 
performance/hall meeting.  

j) The factotum and general service assistants will respect at all times. 

k) All circulars, notices and other letters and notes from the school and the SGB 
will hand over to their parents and promptly return the receipt 
acknowledgement slips and deliver them to their class guardians. 

l) Tests and reports will be handed over to their parents which must be signed by 
their parent(s) or guardians and returned to the class guardian. 

m) Not activate or engage with mobile phones or other electronic devices and 
comply with the school's mobile phone policy. 
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6.5 Punctuality and Attendance at the School and School Activities by Learners 

6.5.1 Regular school attendance and class attendance in terms of the class schedule of 
each learner is essential for the academic progress of each learner. Every learner is 
expected to attend school as prescribed by the relevant legislation and the school's 
attendance policy in order to develop the habits of punctuality, self-discipline and 
responsibility. There is a responsibility on the school authority to inform parents of 
any unauthorised absences, truces, class evasion etc. The school will work with 
parents and learners to address the problem, but ultimately the responsibility of 
school attendance and to be on time and report for a school activity rests with the 
learner and his/her parents. Learners are expected to arrive at the school 
punctually and to report to the place/venue in time where they need to be for any 
school activity (including extra-curricular activities) and not to linger, wander 
around or twirl sticks or evade any class or activity or be absent without any valid 
reason. Unauthorised absences are a violation of the school's code of conduct. Any 
learner who is absent for twenty consecutive days, without a valid reason and 
evidence, will be reported to the Department of Education as well as SAPS as 
prescribed in the school's school attendance policy. Learners and parents are 
expected to know and adhere to the rules and norms and standards regarding 
punctuality and attendance. 

6.6 Parents' Rights and Responsibilities 

a) To be informed of their child's attendance record, academic and other 
achievements and behaviours (negative and positive). 

b) To receive information and be informed by the school about their child's 
inappropriate or disruptive behaviour and any disciplinary action towards their 
child and is under an obligation to work with the school and support the school 
to address and correct the negative behaviour because the behaviour of the 
child ultimately rests with the parent. 

c) Will ensure that their children bring only the books, scripts and other 
equipment they need to school that they need for teaching purposes. 

d) Inform the school office of any incidents/cases/emotional experiences that 
may affect children's education and negatively affect their academic and other 
performance. 

e) Will actively participate in any discussions they are requested to attend 
regarding their child in a courteous and responsible manner. 

f) The ultimate behavior of the child rests with the parent.  

g) The parent will support the school in complying with all rules and regulations 
of the code of conduct, related policies and legislation that affect them and 
their child and take responsibility for their child's behaviour. 

h) To accept that the school will contact parents/guardians if their child has 
committed misconduct of a serious nature and to come to the school to discuss 
the matter in a responsible manner and collect all documentation in respect of 
any disciplinary process. 
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6.7 Empowerment of Educators and School Board Members 

a) The South African Schools Act, 1996 empowers the school authorities to 
discipline learners but may not delegate it to any learner. Learners are not part 
of the management of the school. 

b) Each educator is responsible for discipline at all times at school, during any 
school activity, or any activity supported by the school. Educators have the full 
responsibility and are empowered to correct learners' behaviour when such 
legal discipline is needed and/or learners need to be held accountable for it. 
Serious misconduct is referred to the principal/disciplinary head who will 
investigate the violations in terms of a laid down procedure and decide on 
further action that can be taken against the resort offender(s). 

c) Any violation shall be dealt with in terms of the level thereof as defined in this 
Code of Conduct, or in terms of Schedules 1 and 2 of General Notice 6903 of 
2000 as amended. Temporary suspension may follow before an external 
disciplinary hearing takes place. Disciplinary discussions by the school 
management may also be held and appropriate sanctions may follow.  

d) Misconduct will be dealt with in terms of the school's default records system 
and a printout will be provided to parents quarterly along with the learner's 
report unless it is serious misconduct requiring immediate action. 

e) Disciplinary action will be taken in terms of the Code of Conduct and Circular 
74/2007. 

f) Warnings will be verbal or in writing. 

7. DEVELOPMENT OF LEARNERS AND LANGUAGES 

7.1 Each learner undertakes to faithfully and to the best of their ability: 

a) Do homework. 

b) To learn for exams and tests. 

c) To participate fully in all sports, cultural and other activities at the school if 
possible. 

d) To the glory of God, their parents and the school to perform. 

e) Adhere to the values and ethos of the school. 

8. GENERAL RULES AND REGULATIONS 

8.1 Start and Closing Times - The school starts at 7:30 and closes at 13:00 (Grade 000 
to 2), 13:30 (Grade 3) and 13:45 (Grade 4 to 7) from Monday to Friday.   

8.2 Daily course - To ensure that learners enter the building in an orderly manner and 
move to their classes or other venues, the following arrangements apply: 

8.2.1 In the morning - When the bell rings, learners line up at the designated places. 

8.2.2 Breaks: 

a) Breaks are used to go to the toilet, wash hands, eat sandwiches, and relax. 
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b) Learners are not allowed to be in the classrooms or run on the verandahs 
during breaks. 

c) Learners are not allowed between the cars. 

d) Learners play in the various areas indicated for them. 

e) No cell phones and other electronic devices may be used. 

8.2.3 Na pouses:  

a) Learners will perform directly at their classes where they have to be as 
indicated on the timetable. 

8.3 School Rules and Classroom Rules 

a) The school rules necessary to ensure that the school environment is orderly 
and safe for each learner are defined and mentioned in the Code of Conduct 
and other related school policies. 

b) Each educator also has specific rules that apply to his/her classroom that have 
been established for the safety of learners and to achieve a positive learning 
environment that is complementary to the code of conduct. 

8.4 Sanctions 

a) Sanctions as applied by the school and/or any disciplinary tribunal of the school 
will be lawful, fair and equitable. 

b) Any finding of a disciplinary tribunal of the school in respect of a sanction 
imposed on a learner will be regarded as a legal decision of the SGB unless the 
SGB finds otherwise. 

c) Sanctions should be corrective in nature. 

8.5 Rehabilitation and Intervention Programs for Learners 

a) The school accepts that there is a responsibility on the principal and/or his 
authorised representatives to endeavour to rehabilitate learners who are 
guilty of serious misconduct such as racist behaviour, sexual harassment, 
intimidation, substance abuse, smoking, physical harm, bullying behaviour, 
immoral acts, cyberbullying, defamation of others, theft and other conduct 
that affects the human dignity of others. Such rehabilitation and intervention 
programs for learners will be offered after consultation with parents and the 
District Director and other professional agencies. 

b) However, the responsibility for rehabilitation is limited to the conditions of the 
applicable legislation and the need to protect the majority of learners in the 
school. 

c) Refusal of learners to participate in such programmes may result in further 
disciplinary action and hearings that may result in a recommendation of final 
expulsion from school by the Head of Department. 

8.6 Legal Aspects  
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8.6.1 All legal provisions regarding the code of conduct and misconduct, as well as official 
policy, will be adhered to throughout by the school and everyone involved in its 
enforcement. 

9. DEFINITION OF SANCTIONS AND AFFIRMATIVE ACTIONS 

9.1 Reprimand/Severe Admonition 

9.1.1 For most offences, an oral and/or the issuance of an internal written warning, 
reprimand or severe admonition to any learner who has committed misconduct of 
a less serious nature (Schedule 1 and 2 offences of General Notice 6903 of 2000 as 
amended and excluding certain Category 3 and 4 offences of the Code of Conduct) 
is usually sufficient. 

9.2 Detension 

9.2.1 Detention is the deterrence of a learner from participating in a particular school 
activity. The outcome is that detention will solve, or partially address, the problem 
that has arisen. The use of detention is inappropriate where there are 
persistent/persistent disciplinary or behavioural problems or the learner has a 
negative attitude towards the school over a long period of time or she reveals her 
classwork. Similarly, detention should not be used immediately as a sanction in 
disciplinary action, but only when it becomes clear that a learner does not want to 
or will not comply with previous remedial action. Detention as a sanction will be 
applied after consultation with the designated head of department by the educator 
who recommends it: 

a) Learners to whom detention is imposed will report at the time and place 
prescribed by the principal or his authorised representative after parents have 
been informed in writing accordingly that a sanction of detention has been 
imposed on their child(ren) and the acknowledgement letter has been 
returned. 

b) Detention takes place on Friday afternoons between 14:00 and 17:00 and 
supervision is done on a rotating basis by staff. Learners' names referred for 
detention will be recorded in a central detention register kept in the deputy 
principal's office. Each learner referred for detention will be provided with a 
written letter to his/her parents/guardians stating that he/she has been 
referred for detention and the reason for this. 

c) During detention, learners will perform extra classwork in a specific subject in 
which they do not perform as well and will be given specific individual tasks 
that must be completed as additional homework after the period of detention.  

d) The detention class will be set up as if a class test or exam were being taken. 
Learners will not be allowed to sit near or next to friends.  

e) Silence will be maintained for the entire duration of the detention period and 
the emphasis will be on silent completion of the work given to the learners. 
Work that has not been completed during the period will be completed as 
home assignments to be handed in during the start of the next school day. The 
principal will decide whether or not the work will be considered to form part 
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of the learner's general assessment. 

f) Learners' privileges to participate in certain school activities can also be 
suspended or forfeited by the principal. By restricting a learner's participation 
in certain school activities, the aim is to emphasise the importance of 
education and the opportunities offered to the learner. 

g) Learners who persistently manifest behavioural problems or any victims of the 
consequences of unlawful behaviour will be referred to the discretion and 
consultation of the principal with parents for the necessary counselling and 
support. 

9.3 Suspension 

9.3.1 In the Schools Act of 1996 (Act 84 of 1996) and the regulations of the Gauteng 
Department of Education, suspension is specifically defined and will be applied, 
where learners commit or chronically commit serious offences. 

a) Suspension means that a learner is excluded from the school for a certain 
period of time as recommended by the disciplinary committee and ratified by 
the Governing Body after consultation with the principal in terms of Section 9 
(1) of the Schools Act, after the learner(s) has been given a reasonable 
opportunity to make an argument, either orally or in writing in relation to such 
intention to apply suspension,  after which disciplinary action may follow 
within seven (7) days of suspension of the learner(s). If disciplinary action does 
not take place within the period of seven (7) days, the Governing Body must 
obtain the consent of the Head of Department of the Gauteng Department of 
Education to extend the period of suspension by a further seven (7) days. 
(Section 9(1A) and (1B) of the Schools Act. 

b) The Governing Body may, upon conviction of serious misconduct by the 
disciplinary committee, suspend a learner for a period of seven (7) days or 
make a recommendation to the Head of Department of the Gauteng 
Department of Education for the permanent expulsion of the learner from 
school. (Article 9 (1C)(a) and (b)). If the Head of Department of the Gauteng 
Department of Education decides against permanent expulsion of the 
learner(s), an alternative suitable sanction must be imposed. (Section 
9(8),(9),(10) of the Schools Act). 

c) If such learners wish to visit the school during the period of suspension, they 
must first obtain the written consent of the principal. 

d) If tests or examinations are taken during the period of suspension, the 
suspended learner is not entitled to take the tests or the examinations or to 
write them at a later stage without the written consent of the principal. A zero 
mark will be scored against the learner's name for the test/exam if applicable. 

e) A learner can be suspended for two reasons: 

• As a corrective measure for misconduct (not exceeding five (5) school 
days) to ensure the safety of other learners and the sports community. 

• As an interim measure while waiting for a decision on whether or not the 
learner in question will be expelled from school by the Head of 
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Department. (This period can be longer than five (5) school days). 

9.4 Expulsion 

9.4.1 Expulsion means the permanent termination of a learner's right to attend school, 
in other words, the learner is permanently banned from school by the Head of 
Department of the Gauteng Department of Education. 

9.4.2 Only the Head of Department of the Gauteng Department of Education makes a 
decision to permanently expel a learner from school. 

9.4.3 Eviction can only take place after a learner, after a fair trial, has been convicted of 
serious misconduct and the DH has approved it. 

9.4.4 Learners who have been permanently expelled from school may not visit the school 
or enter the school grounds or come into contact and/or communicate with any 
learner or educator during official school hours or during any official school activity. 
If such learners wish to visit the school, they must first obtain the written 
permission of the principal. 

9.4.5 All property and textbooks of the school in the possession of a learner who has 
been expelled must first be returned to the school before the learner finally leaves 
the school grounds, as well as any leadership bars in the case of a learner who has 
held a leadership position and any other colours of honour awarded for other sport, 
culture and/or academic achievements. The school may also provide a bill to the 
parents for textbooks and other school equipment that are not returned. 

9.4.6 If there is any damage or loss of and to school property that is or was in the 
possession of such learner, or was caused by such learner, the parents are 
responsible for covering any costs. Parents/guardians will also be held responsible 
for any other damages/costs incurred as a result of the learner's actions that led to 
her eviction. 

9.5 Take-away/Forfeiture of Rights/Privileges and Participation in School 
Activities/Extra-Curricular Activities of Learners 

9.5.1 The principal or his authorised representative may suspend or forfeit any rights, 
privileges, participation in any school activity and responsibilities of a learner for a 
specific period of time or on a permanent basis in an academic year. The learner's 
right to receive education may not be suspended, but where the learner disturbs 
the educational process or violates the code of conduct, he/she may be excluded 
from the activity for a certain period of time, which period will be determined by 
the principal and the learner will receive education in academic isolation. 

9.6 Forfeiture/Removal of a Leadership Position, other Responsibility, Colours of 
Honour or Award obtained by a Learner  

9.6.1 The principal may, for a specified period of time or for the duration of an academic 
year, revoke the responsibilities entrusted to a learner to perform certain 
leadership functions or suspend or forfeit any colours of honour or award and 
instruct the learner to hand in his/her leader's badge and other badges and regalia 
to the principal or his authorised representative,  if the learner is guilty of any 
offence which, in the opinion of the principal, justifies the forfeiture of the position, 
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as it is a privilege and not a right to hold a leadership position or that colours of 
honour and other awards have been made to a learner. 

9.7 Parent Interview  

9.7.1 To support a learner, parents or guardians will be required to interview the 
principal or another educator about the unacceptable behaviour of their child(ren) 
in order to settle the matter. Such parental involvement will help and contribute to 
ensuring that the child maintains an acceptable disciplinary standard. 

10. PROHIBITED AND PROHIBITED ITEMS/OBJECTS 

10.1 Forbidden Items 

10.1.1 Learners may not bring live animals/insects/reptiles to school or have them in their 
possession before, during and after school hours on the school grounds, at the 
school or during any school activity. The principal and/or any of his authorised 
officers may seize any of the objects and/or animals mentioned and may destroy 
any illegal object or dispose of it at the discretion of the principal. The following 
items may also not be brought onto the site by learners without permission from 
the school: 

a) Chewing gum. 

b) Predicate. 

c) Tippex and other similar correction fluids. 

d) Glue and other liquid adhesives in tubes or cans that are not part of the school's 
prescribed stationery items. 

e) Laser pointers/lights (lazers) of any kind. 

f) Glass Houers of any kind. 

g) Any type of weapon/firearm and/or ammunition and/or any dangerous object 
or replica of weapons/firearms that may injure the learner and other learners. 

h) Ketties. 

i) Jump ropes and any other rope, cord and/or electric cord. 

j) Explosive devices including any fireworks. 

k) Synthetic drugs. 

l) Matches and/or cigarette lighters. 

m) Toy revolvers or any replicas of firearms/dangerous weapons/objects. 

n) Firecrackers and/or any other fireworks. 

o) knives, paring knives, and/or any other sharp object. 

p) Too much money. 

q) Any illicit substance, alcohol product, inhalants, vapers/twisps. Water pipes 
(Hubbly Bubblies) and related products, controlled substances (including 
prescription drugs, over-the-counter drugs, any tobacco product and/or any 
paraphernalia related thereto). 
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r) Toys of any kind. 

s) No climbing tolls are allowed. (Yo-yos) 

t) Jewels that are not authorized. 

u) Pets, insects etc. 

v) Obscene/immoral material/objects of any kind in any format. 

w) Any object that can be considered a dangerous object. 

x) Any food and/or other objects that can be traded. 

10.2 Impermissible dangerous weapons and objects 

a) In terms of Regulation 4(1) of Government Notice 1040 (Government Gazette 
22754) of 12 October 2001, all schools have been declared "dangerous objects 
(weapons)-free zones". There is therefore no reason why any person would 
want to bring a dangerous weapon and/or object to the school or a school 
activity, therefore the school is strongly opposed to the carrying of dangerous 
weapons and objects to the school or any other school activity, official and 
unofficial or any other activity in which the school may be involved that is 
offered under the auspices of another organisation/school. The school 
recognizes the right of an individual to perform official duties such as policing 
or armed security services.  The school is at all times a safe, weapon-hazard 
object fig school for all staff, learners and visitors. Violations of this policy will 
result in disciplinary action and/or prosecution.  

b) Learners may not bring the dangerous weapons and objects to school as 
defined in the school's policy for the prohibition of dangerous weapons and 
objects, or have them in their possession during any school activity or on any 
part of the school grounds and/or any venues, before, during and after school. 
Learners may also not take any school equipment and use it in any unlawful 
manner that may pose a danger to themselves and others and may also not 
use it to commit vandalism and any other unlawful act or acts therewith and/or 
threaten or intimidate other persons with it. Inadmissible objects also include 
any illegal substance and related paraphernalia. 

c) The principal may, for lawful educational and academic purposes, permit the 
presence on the school grounds of dangerous (sharp-pointed) objects such as 
scissors, needles, tools, and knives.  Knives, tools and needles and similar other 
objects must be kept very carefully under lock and key and access to them 
controlled when not in use. 

d) Dangerous weapons and objects are undesirable on school grounds and the 
carrying, display, hiding, storage or use thereof on or in any school property, 
venue, locker, school bag and in vehicles is strongly condemned by the school 
and Governing Body. 

e) Dangerous weapons and objects also include any object that can be used to 
intimidate, coerce, or coerce others into committing, frightening, or 
threatening any other member of the school community or visitor with it. 

f) Dangerous weapons also include firearms. 
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g) Learners may only bring tools onto the school grounds with the permission of 
the principal. No learner or person may be in possession of any piece of tool 
that is not used for or during any academic purposes. Tools may only be used 
for the specific subject for which they are required. Staff of the school who use 
tools in the performance of their duties are excluded from the restriction but 
must ensure that they have full supervision of their tools. 

h) Pepper and propellant sprays used for personal protection and self-defence 
are not permitted on the school grounds and/or any school activity. This 
includes all generally accepted and used self-defense tools that do not require 
a license. 

i) A learner may not be in possession of any cutting tool and/or object such as 
straight-bladed razor, cardboard cutter, dagger, switchblade, cleaver and/or 
any other knife, any sword, metal throwing objects such as throwing stars, 
darts (oriental darts) or any other defensive arts weapons used in the practice 
of oriental martial arts and other similar weapon and/or object of any kind 
concealed or in their pockets,  school bags or on their person. 

j) A learner may not be in possession of any object such as a nun-chuck, 
knuckleduster, club, cane or any similar weapon and/or object of any kind 
concealed or carried in their pockets, school bags, on their person or brought 
to any school activities. 

k) Learners who use knives or other sharpening objects in the performance of 
academic subjects and persons who use them for the preparation of food may 
only use them in the performance of tasks related to the subject/activity and 
may not use them to intentionally injure or assault any other learner or 
themselves. All knives and sharp objects must be securely locked when not in 
use. 

l) Replicas of weapons and toy weapons as well as knives and other sharpening 
objects may not be in the possession of any learner and/or other person on the 
school grounds and/or any school activity, unless the principal has given 
permission in terms of the Schools Act.  Such objects that are brought onto the 
school grounds and/or any school activity without permission will be seized. 

m) Dangerous weapons and objects for which permission has been granted to be 
brought into the school for academic purposes may not be used to assault, stab 
or harm other persons. 

n) Bats may only be used in the performance of the sport for which they are 
intended and may not be used by any learner and other person to intentionally 
injure or assault any other learner/person or themselves or to carry out any 
initiation activities therewith.  

o) Electronic devices (such as stun guns and tazers) that are used to intoxicate or 
render incapacitated are considered dangerous weapons and are not allowed 
on school grounds and/or any school activity.  

p) Any person who has any dangerous weapon and/or object in his/her 
possession, buys, sells, exchanges and/or threatens others with it on school 
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grounds and/or during any school activity in any act mentioned above, will be 
subject to disciplinary action and/or prosecution. 

q) Misuse or unauthorised use of permissible items will certainly also be dealt 
with in terms of the school's disciplinary processes and/or the country's laws. 

r) Any learner who assaults another person with any blunt object and/or stone 
or similar object is also in breach of this policy. 

s) Any other sharp object, piece of glass, and similar objects are classified as 
hazardous objects under this policy and are not allowed on the school grounds 
and/or any school activity. 

t) Educators who find illegal dangerous weapons and objects in the possession of 
any learner may seize them and hand them over to the disciplinary head who 
must keep them safe in the school safe as evidence as prescribed by the SA 
Schools Act. The objects must be photographed, the photograph of which is 
placed on the learner's behaviour file (if applicable) and then in a sealed 
envelope clearly marked with the name of the offender, the date of the offence 
and the parents' contact details on it. Depending on the object seized, it must 
be handed over to the SAPS for removal in terms of the Schools Act or common 
law. 

u) The possession or use of a dangerous weapon and/or object is considered 
serious misconduct in terms of the school's code of conduct and schedule 2 
(vii) and if used in any way against other members also Schedule 2(ix) of 
General Notice 6903 of 2000 as amended and may result in suspension, a 
disciplinary hearing and expulsion from the school.  

11. SEARCH AND SEIZURE (See also Section 8A of the Schools Act, and other related 
policies of the school) 

11.1 Random Search and Seizure, for Drugs and Dangerous Objects/Illegal Objects: 

11.1.1 No person shall bring a dangerous object or an illegal drug/synthetic drug into a 
school premises or have such object or drug in his or her possession on a school 
premises, or during any school activity, unless the principal has authorised it for 
lawful educational purposes. 

11.1.2 The principal or his or her delegate may  randomly search any group of learners, or 
the property of a group of learners, for any dangerous object or illegal drug, if a fair 
and reasonable suspicion has been established: 

a) That a dangerous object or an illegal drug/chemical/synthetic drug can  be 
found on the school premises or during a school activity: or 

b) That one or more learners have been in possession of or using dangerous 
objects or illegal drugs in them on school premises or during a school activity. 

c) The principal may also request the SAPS to have senior learners' bags, 
property and person searched with sniffer dogs at any time if there is a 
reasonable suspicion thereof without prior notice to any learner, parent 
and/or educator after consultation with the chairperson of the SGB. 
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11.2 A search may be undertaken only after taking into account all the relevant factors, 
including: 

a) The best interest of the learners concerned or of any other learner(s) at the 
school. 

b) The safety, security and health of the learners concerned or of any other 
learner(s) at the school.  

c) Reasonable evidence of any illegal activity that has been committed or is 
planned to be committed or that is contrary to the school's code of conduct 
and rules. 

d) All relevant evidence received. 

e) A search may also be carried out if a learner enters the school grounds in plain 
clothes. 

11.3 If the principal or his or her delegate conducts an intended search, he or she must 
do so in a manner that is reasonable and proportionate to the 
suspected/committed illegal or unlawful act. 

11.4 If there is a reasonable suspicion or sufficient information that stolen 
goods/property, dangerous weapons, firearm or objects that may injure others, 
prohibited substances, drugs or another harmful dangerous substance, 
pornographic material or items/goods that have been brought onto school 
premises by a learner or are in a student's possession during any school activity in 
violation of the code of conduct,  the principal or his authorised representative(s) 
have the right to search the learner's bag, bag, garments or any other container 
and to seize such items. Such search or search may not take place in front of other 
learners, but must be done in a private area, where another learner cannot see it, 
unless circumstances do not allow it and then it must be done in a dignified manner 
and with the necessary respect and dignity towards the learner's body, possessions, 
creed and race.  

11.5 The search and/or search may only be carried out by the principal and/or his 
authorised person authorised to do so in writing, who must be of the same sex as 
the learner and may only be carried out if it does not include a search of a body 
cavity of the learner(s). Otherwise, the suspected learner must be handed over to 
the SAPS for further investigation. 

11.6 Loose items of clothing such as jackets, etc. that have pockets, must be taken off 
by the learner on request and may be searched if there is a strong suspicion that 
the learner has any prohibited item in his possession and that it is in the pockets of 
the garments. 

11.7 If a learner is wearing a cap, hat or other headdress, he/she must collect it on 
request and show the inside to the authorised person making the request. The 
principal or authorised person(s) may take the headdress and search it. The person 
conducting the search may touch the learner's hair and feel if there is any object 
hidden in it. However, this must be done in a dignified manner.  

11.8 Learners must also, on request, if there is a strong suspicion that they are in 
possession of prohibited items and/or dangerous objects, unpack and empty their 
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garments' bags and purses and/or bags and/or bags and show the educator that 
the bag/bag is empty. After everything has been packed from the bag/bag, the 
educator may take the bag/and/or bag and make sure that it is completely 
unpacked and empty.  

11.9 Search and seizure of learners' property and lockers as described above may only 
be undertaken in the case of girls by a female educator and another female 
educator as a witness, duly authorized in writing by the principal, and in the case of 
boys a male educator and another male educator as witness, duly authorized in 
writing by the principal. The second educator or adult of the same sex must be 
present to act as a witness that the process is taking place in accordance with the 
precepts and that it is being conducted in a dignified manner. Written reports of 
the search must be provided to the disciplinary chief and/or the chief together with 
photographs of the items seized. 

11.10 If a prohibited item is noticed on a learner, the principal and/or his authorised 
representative(s) have the right to take the item from a learner and it will only be 
handed over to the learner's parents or destroyed, if the offence is of a less serious 
nature, but where it is an item that has been declared prohibited in terms of the 
Schools Act,  1996 and related legislation, will be dealt with by having it removed 
by the SAPS. 

11.11 If it is an item that can be linked to the violation of a law or regulation of the 
authorities, it will be preserved and handed over to the police as an exhibit and 
photographs of it will be taken and downloaded to the school's computer system 
and backed up for safekeeping, which can serve as evidence during a disciplinary 
hearing of a learner. 

11.12 Any dangerous object or illegal drug/synthetic drugs/illegal substances seized 
must: 

11.12.1 Clearly and correctly marked with full details including- 

a) the name of learner in whose possession it was found 

b) the time and date of search and seizure  

c) An incident reference number  

d) the name of person who searched the learner 

e) The name of the witness  

f) any other details that may be needed to identify the item and 
incident/incident. 

11.13 recorded in the school's record book and immediately handed over to the SAPS for 
disposal in terms of Section 31 of the Criminal Procedure Act, 1977 (Act No. 51 of 
1977). 

11.14 The photographs/videos and audio recordings are stored and may be used as 
evidence against a learner during a disciplinary hearing. 

11.15 If the SAPS is unable to collect the dangerous object or illegal drug from the school 
immediately, the principal or his or her delegate must: 
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a) Take the dangerous object or illegal drug to the nearest police station. 

b) Handing over the dangerous object or illegal narcotic substance to the police 
for disposal in terms of Section 31 of the Criminal Procedure Act, 1977 (Act 
No. 51 of 1977). 

11.16 The police officer who takes possession of the dangerous object or illegal drug must 
hand over an official receipt therefor to the principal or to his or her delegate. 

11.17 A search may be conducted in terms of the following Acts of general application:  

a) The Schools Act, 1996. 

b) The Control of Access to Public Premises and Vehicles Act, 1985 (Act 53 of 
1985). 

c) The Drugs and Drug Trafficking Act, 1992 (Act 140 of 1992). 

d) The Arms and Ammunition Act 1969, (Act 75 of 1969). 

e) The Dangerous Weapons Act, 2013. 

f) The Education Acts Amendment Act, 2007 (Act No 31 of 2007).  

g) The National Regulations for Safety Measures at Schools. 

h) The National Policy on the Management of Substance Abuse by Learners in 
Public and Independent Schools. 

i) The Regulations for the Apparatus for the Testing of Learners for Drug Use. 

j) The Explosives Act. 

12. ACCOUNTABILITY AND RESPONSIBILITIES OF LEARNERS 

12.1 Learners who reg on: 

a) A meaningful learning experience 

b) Protection against physical and verbal abuse 

c) Opportunities for practical decision-making 

d) Humane and appropriate discipline 

e) Representation by a parent when conflict with the school arises 

f) A school climate free from violence and disruption of the educational process 

g) A Written Code for Classroom Discipline 

h) Fair treatment during disciplinary actions. 

i) Locker room visit when it is really necessary to do so under the rules of the 
school on such visits. 

12.2 Despite the fact that the school takes all reasonable precautions, each individual 
learner remains primarily responsible for his/her property, the school's property 
entrusted to him/her, his/her actions and conduct during class time or during any 
other official school activity. 

12.3 Each learner acts as an ambassador of the school on any occasion where he/she 
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represents the school and/or is dressed in official school uniform or sportswear, 
either during or after school hours or in plain clothes or where the learner can be 
identified as an enrolled learner of the school.  The latter also applies to any social 
media activities of learners where the school's good name and honour are affected 
in any way. 

13. LEARNERS' GENERAL BEHAVIOUR AND BEHAVIOUR  

The school may monitor the school grounds and all buildings and venues (excluding 
indoor spaces of changing rooms) by means of GTK. No learner may be in a venue 
or anywhere on school grounds without permission (the latter is a breach of the 
code of conduct) either during or outside school hours. 

13.1 Classrooms, hall, school activities, corridors, porches and school grounds 

13.1.1 Learners are responsible for: 

a) Keeping their desks, classrooms, locker rooms, and the school grounds clean 
and orderly. 

b) Learners must respect the learner leaders elected for the positions and obey 
their instructions. 

c) Learner leaders may not abuse their positions to dominate, bully or harass and 
intimidate fellow learners. 

d) Not to leave the classroom or any school activity without the permission of the 
educator and the permission letter of the educator must be in his/her 
possession. 

e) Always wearing the correct school uniform. 

f) Use the trash cans and other garbage containers and avoid littering. 

g) To look after and not to destroy school books, school uniform and other 
property of him/herself and the school. 

h) Arriving at a school activity or class on time before it starts. 

i) Ensure that personal property, books, clothing are marked in a permanent way 
to ensure identification. 

j) Not to write or exchange personal notes, notes, or any notes during a lesson 
or any other school activity. 

k) Not shouting out answers or remarks or remarks during official lessons. After 
a learner has raised his/her hand and received permission, questions may be 
asked or answered. 

l) Learners will pay attention to their use of language and avoid crude and 
obscene language, unsavory jokes and discriminatory remarks and respect 
each other's human dignity and that of educators and other school staff. 

m) Not walking around during a lesson or passing objects, throwing them around 
or throwing objects at others, moving furniture around or spitting. 

n) At the end of a lesson, pick up all papers and junk and throw them in the 
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shredding basket. Chairs must be pushed in neatly and learners adjourned in 
an orderly manner.  

o) Basic courtesy such as greeting, as well as displaying "please" and "thank you" 
at all times and not speaking back when addressed. 

p) Learners are not allowed to eat or drink in the classroom, hall, media centre or 
computer centre. Chewing gum during school activities is prohibited. 

q) No venue or place in the school without permission to enter at any time. 

r) Learners are not allowed to beg at the tuck shop or ask for money from others. 

s) Learners may not run, shout, whistle, make noises or make other noise in the 
classrooms, corridors and on the verandahs or in any way disturb the 
educational process. 

t) Dangerous games and actions where people can be injured or property 
damaged, play or interfere with. 

u) Writing or scratching or graffiti on benches, walls or their school textbooks. 
This is a form of vandalism and will be treated accordingly. 

v) Regularly check the notice board for important announcements. 

w) Only play ball games and similar games on the grounds where it is safe to play 
if allowed on the grounds by the principal, and not near windows or cars. 

x) Ensuring that where fees are to be paid to educators this would be done as 
soon as possible after the start of the school day. 

y) To enter and use the media centre and computer centres in a responsible 
manner, in that learners will not destroy any material or books from the media 
centre and return them in a timely manner. If books are lost or damaged, 
report them immediately to the media educator and compensate for the 
damage or replace such books or replace them with similar books. 

z) Quitting or being absent for no valid reason. 

aa) Not to use or take medication unsupervised, except in the case of chronic 
medications, asthma, and diabetes. Parents have a duty to report chronic 
illnesses in learners. 

bb) Not engage in any form of trading, gambling, lending money to others, 
distributing pamphlets, or undertaking/participating in fundraising activities 
without the permission of the principal. 

cc) As soon as learners arrive, they must enter the school grounds without delay.  

dd) Learners are only allowed in prescribed areas during school hours. No one may 
converse with outsiders at the fences and gates or communicate in any other 
way either electronically or in writing, nor wait outside the premises without 
permission. If permission has been given for learners to be picked up during 
school hours, the learner will remain in his/her class so that the parent comes 
to pick up the child from the classroom and they leave the school grounds 
together. No learner may wander around the premises outside normal school 
hours or be without permission. 
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ee) Objects that could cause harm may not be played with. 

ff) Not leaving the school grounds during school hours without the permission of 
the principal or his authorised representative and must arrive at classes or 
places where they are required to report on time. 

gg) Learners may not write on the writing boards without the permission of an 
educator. 

hh) Learners are not allowed to tamper with or play with the fire extinguishers or 
any fire equipment. 

ii) Learners may not  activate digital devices/mobile phones/electronics/smart 
watches/trackers/other device(s), use headphones or send any messages using 
any app, SMS, whatsApp, snapchat, Instagram or receive and read, or make 
any photo and/or video recording and/or audio recording or make and/or 
receive calls during school hours or during any school activities. 

jj) Learners may not connect any electrical appliance/charger/electronic 
appliance/rechargeable device or any other object whose battery is to be 
charged to any of the school's electrical outlets/power plugs/power supply 
points or any electrical supply wire without the permission of any educator, or 
connect in any power supply substation or any power box anywhere on the 
school premises inside or outside school premises,  This also applies to power 
banks.  

kk) Mobile phone use during any school activities without the consent of any 
educator is strictly prohibited. Learners bring mobile phones, smart watches 
and any other electronic equipment to school at their own risk. Cell phones 
must be off during school hours, Mondays to Fridays, and any other school 
activities as determined by the principal or his authorized representative. 
Learners may only use mobile phones with the permission and presence of an 
educator. Learners who violate this rule will have their electronic equipment 
including mobile phones, smart watches, tablets, etc. confiscated, placed in a 
clearly marked envelope that will be sealed in front of the learner and locked 
in the school safe. Only parents/guardians may collect confiscated items at the 
end of the school day. Uncollected items may be collected from the office by 
learners at the end of the term. All confiscated items will be recorded in a 
register and checked out in the register. Alternative arrangements will be 
communicated for tours and excursions. Although the school actively seeks to 
create safe conditions, the school and any of its employees assume no 
responsibility for audio and other electronic equipment (e.g., audio and 
electronic equipment). MP3s, IPods, mobile phones, etc.) before, during school 
or any school activity or after school. 

ll) Learners must at all times comply with and comply with the school's policy 
regarding social media, mobile phones and electronic communication devices. 

mm) Any sexual, immoral, offensive or improper physical contact or behaviour by 
and between learners on school grounds or anywhere else where they can be 
identified as learners of the school is strictly prohibited. 



45 

 

Page 45 of 114 

 

nn) The smoking, possession and/or use of tobacco substances, any equipment 
associated therewith, liquor, other alcoholic substances or drugs or equipment 
associated therewith during school or any school activity or when learners are 
dressed in school uniform, or where he/she can be identified as a learner of 
the school at any time, is prohibited. 

oo) Any other conduct that disturbs/unfairly impairs the administration, discipline 
or efficiency of the school or the educational process will be considered a 
violation of this code of conduct. 

pp) Conviction by a court of a criminal offense will be considered a violation of this 
Code of Conduct. 

13.2 OFFENCES THAT MAY RESULT IN SUSPENSION AND/OR EXPULSION INCLUDE, BUT 
ARE NOT LIMITED TO: 

a) Actions that threaten the safety of others and that violate the rights of others.  

b) Repeated disruption of the educational process in the school. 

c) The possession, threat or use of dangerous weapons/objects or which may be 
considered a dangerous weapon and/or object in a particular incident as such. 

d) The possession, exchange, offer, use, trafficking or visible evidence of any 
intoxicating substance and/or liquid and/or any narcotic or unauthorised 
drugs, alcohol and any intoxicating substances and/or unauthorised 
medication of any kind. 

e) Fighting, physical harm, bullying behavior of any kind or abuse. 

f) Immoral and/or immoral/offensive behaviour or a curse or other language or 
disrespect towards a superior that affects any person's human dignity. 

g) Assuming or presenting a false identity. 

h) Any form of hate speech, sexism, racism, xenophobia, or other anti-social 
behavior. 

i) Theft or possession of stolen goods, which includes the theft or possession of 
test or examination papers prior to such test or examination and/or taking and 
using another's property without permission. Unlawful conduct against and/or 
vandalism, the destruction or damage of school property and any other's 
property that would include the application of graffiti. 

j) Disrespect, disrespect, offensive behavior, and verbal abuse  directed 
against educators or other school staff or learners. 

k) Repeated violations of school rules or this code of conduct. 

l) Criminal and oppressive behavior, such as rape and gender-based harassment 
and sexual harassment of any kind. 

m) Victimisation, bullying, bullying and intimidation of other learners; 

n) Violating test/exam rules and plagiarism and/or cheating in a test or exam in 
any way to gain an unfair advantage over others. 
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o) Intentionally and knowingly providing false information, refusing to identify 
him/herself to a staff member or falsely pretending to be another person or 
forging documents, signatures or other acts related thereto. 

13.3 CLASS AND HALL RULES 

a) There are standard class and hall rules in force in all relevant phases of the 
school. 

b) These rules were posted in a prominent place in the classroom and hall; 
and is available to all learners and their parents; refer to Appendix A. 

c) Learners must promptly and fully comply with these rules as well as any 
verbal instructions given by the class educator or any staff member, and 
which are reasonably necessary to carry out this code of conduct and/or 
to manage the school properly and professionally. 

d) Any violation of the class and hall rules will be considered a violation of 
this code of conduct and school rules. 

e) Under no circumstances should parents visit staff directly at their 
classrooms during school hours. Appointments must be arranged in 
advance. Parents are also not allowed without permission in classes, 
starting blocks or playgrounds during school hours or to interact with 
educators or staff on any social media platform other than the school's 
applicable email. 

f) Learners move quickly and quietly to and in the hall. 

g) Learners are not allowed to talk or eat in the hall while activities are taking 
place. 

h) No learner may be in the hall without an educator or coach. 

13.4 PORCHES AND INTERCHANGE 

a) Running and games on porches are not allowed. 

b) Switching should be done quickly and as quickly as possible, so that 
unnecessary teaching time is not lost. Adults have priority. 

c) Learners must always move to the left, in a single row, on the verandahs. 

d) If there are still learners in the class, the next learners must wait in neat queues 
and leave the middle of the porch open for other people to get through. 

e) If suitcases are placed on the boarding blocks, they must be in neat rows. 

f) Switching should be done in an orderly manner, without unnecessary noise. 

g) Before school, learners place their bags in front of the class where they are to 
be for the first period. Before breaks, they place their bags in front of or in class 
where they will be after break 

h) Learners must evacuate the corridors and verandahs as soon as possible but as 
quietly as possible before school, during recess and after school. 
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i) Disruptive behavior, as well as shouting and whistling and making other noises 
is inadmissible.  

j) Learners are not allowed to block the verandahs or stairs during breaks, before 
and after school and must move quickly and calmly out of the school buildings.  

k) Learners waiting in front of a class must wait AGAINST the wall or on the side 

l) Ball games and the throwing of objects in the hallways or stairs are prohibited. 

m) Learners are not allowed to run on the porches, stairs and corridors.  

n) Learners may not  activate digital devices, mobile phones, electronic smart 
watches, trackers or other device(s), use headphones or send any messages 
using any app, SMS or receive and read or make any photo and/or video 
recording and/or audio recording, or make and/or receive calls.  

o) Learners are not allowed to eat on the veranda during class changes. Open soft 
drinks, water, and other liquids in containers may also not be carried from class 
to class.  

p) Double rows on stair shafts. Eastern stair shaft: upward motion during class 
change. Before school, movement from starter blocks to senior classes: both 
stair shafts, as well as during breaks (before and after) and at the end of the 
school day. 

q) Chatting in groups or locker room visits during class swaps is not permitted. 

r) No learner may be in the administrative block without a valid reason. 

s) A block system is in operation where a learner has to show a specific block at 
the office for specific purposes. Red box is for administration and office 
purposes, and blue box for bathroom purposes. 

13.5 SIEKEKAMER 

a) If a learner becomes unwell or sustains an injury at school, the secretary will 
call the parent from the office. Learners are not allowed to call, SMS or 
whatsApp themselves  , unless in the presence of a staff member. Other calls 
will only be allowed in exceptional cases and for a fee. 

b) If a learner reports that he/she is ill/injured, the secretary will decide in 
consultation with the principal, deputy principal or head of department, post-
school principal if necessary, what action will be taken. No learner may call 
their parent(s) to pick them up for any illness. 

c) Infirmary: Learners will only be sent to the infirmary after careful 
consideration. 

d) A learner may only be in the sick room in exceptional cases while taking a test.  

e) Should a learner need to see a doctor/medic or go home, the parent will be 
informed accordingly. A parent may only come to pick up a sick/injured learner 
after the secretary/class guardian or another educator has called them. 
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f) Learners may not receive or enter fellow learners as visitors in the sick room 
or enter the place under any circumstances without the permission of an 
authorised person. 

g) Learners are not allowed to touch, harass, harass, talk to, badmouth, fight 
(verbally and physically) and commit other immoral and inappropriate 
behaviour. The infirmary is under GTV at all times for the protection of learners 
who are ill and will be monitored.  

13.6 APPOINTMENTS WITH THE HEAD/DEPUTY HEAD/DISCIPLINARY HEAD 

a) Learners must be sent by an educator(s), if they want or need to speak to the 
head/deputy head and/or disciplinary head. 

b) To arrange an appointment with an educator/ staff member, an email can be 
addressed directly to the person at his/her official school email address or a 
call can be made to the office. A message will be handed over to the staff 
member for further communication. The staff member will respond to it within 
48 hours (working days). 

13.7 EXCURSIONS/TOURS (To be read in consultation with the Safety Policy, Appendix J) 

a) A disclaimer/consent form must be completed by the parent/guardian before 
learners go on an outing. 

b) The school's code of conduct and appearance and code of conduct apply during 
all excursions/ tours/ school functions/ school activities/ school support 
activities and other safety arrangements as determined by the educator in 
command and/or the adult person hosting a relevant activity. 

c) The parent will be contacted to pick up his/her child, or if not possible, the 
person concerned will be isolated and deprived of any further participation in 
activities.  

d) Disciplinary action will follow. Any costs incurred are for the parent's account. 

13.8 APPEARANCE AND DRESS 

13.8.1 See Appendix C. Inspection will be held on a regular basis to enforce rules as 
mentioned below. 

a) School, Regular, Sports and Activity Wear 

1) The prescribed dress code must be worn during school hours and other 
school activities as determined by the Governing Body. 

2) Clothing should always be clean and tidy. 

3) Refer to Appendix C for complete dress codes. 

4) No hats, caps, or headgear other than those prescribed in the dress code 
may be worn. 

5) The Governing Body and/or the principal may, at their discretion, grant 
permission for learners to wear civilian/ordinary dress on certain 
occasions. Such attire must be neat and decent and the principal has the 
final discretion as to what attire is acceptable or not and a parent will be 
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requested to bring other clothing to school or the learner will be placed 
in academic isolation for the day. No T-shirts and other items of clothing 
with slogans of a political nature, defamatory nature, gang affiliation, 
blasphemous nature, racist nature or that may be considered 
discriminatory or depict or advertise any alcoholic or any drug are 
permitted. No bare midriff is allowed. 

b) Appearance 

• Hair: Daughters: 

1) Hair color should be naturally displayed and clean at all times. No 
unnatural streaks are allowed. 

2) Hair hanging over the collar should be tied. 

3) Only red hair accessories may be worn, no other decorative hair 
accessories. 

4) Hair must be firmly tied, strands must be pinned. 

5) Fake hairpieces or braids are prohibited. 

6) When the fringe is combed off, it must not touch the eyebrows. 

• Hair: Boys 

1) Hair should be short and neatly trimmed. No patterns should be 
sheared in along the head or on top. 

2) The section around the ears should be trimmed clean. Hair should 
not touch the ears when the hair is combed straight. 

3) When the fringe is combed off, it must not touch the eyebrows. 

4) Hair should be cut up at the back regularly. 

5) Hair should not stand out excessively from the head. No weird 
hairstyles are allowed. 

6) No "gel" is allowed. 

7) Hairstyles that are shaved or cut underneath, or undercuts, are 
prohibited. 

8) Hair color should show naturally at all times. No unnatural 
streaks/colored streaks are allowed. 

• Gems 

1) No jewelry, bracelets (rubber bands or leather), necklaces or chains, 
wrist chains, ankle chains, are allowed. Only one signet ring is 
allowed in daughters. 

2) Only wristwatches are allowed. Watches should be functional and 
not decorative. Watches are brought to school at your own risk. 
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3) Wearing body jewelry, such as nose, tongue, and eyebrow jewelry, 
is prohibited. Nose buttons, unless they can be proven to be for 
religious or cultural uses, may not be worn. 

4) With regard to earrings for girls, only one gold/silver button 
(maximum 3mm in diameter) or gold/silver ring (maximum 10mm in 
diameter and 1,5mm thick) may be worn per ear, namely in the 
lower hole if there is more than one.  

5) No stones of any kind are allowed in jewelry or hair ornaments. 

6) No writing, tattoos, temporary or permanent, are allowed on arms, 
legs, or any visible body parts. If so, it should be covered. 

• Nails 

1) Nails should not protrude over the fingertips and, for hygienic 
purposes, should be short, clean and tidy for boys and girls. 

2) Only colorless nail polish may be worn by girls. 

3) No false nails may be worn. 

4) No decorations may be applied to nails. 

• Make-up 

1) No makeup of any kind is allowed for boys and girls. 

• Eventwear 

1) Concessions are made from time to time for learners to wear regular 
wear on event days which may include, among others, the following: 
learners' birthday, spring day, entrepreneur day, Valentine's Day, 
etc. 

2) Plain dress must be in accordance with current school dress rules 
and day program. The principal and/or his authorised representative 
reserve the right to contact the parents if they find that the learners' 
dress code is not in accordance with this policy. 

13.9 SPORTS, CULTURAL AND EXTRACURRICULAR ACTIVITIES 

13.9.1 Parents of learners who participate in sporting, cultural and extramural activities 
are referred to the respective code of conduct for parents at extracurricular 
activities, cultural and sporting policies for appropriate dress code and code of 
conduct. 

a) Learners who have indicated that they will participate in a relevant item must 
faithfully attend exercises. Apologies of drills are made by letter to the coach. 

b) Poor language, comments and foul play are inadmissible. 

c) Referees should be treated with respect.  

d) Referees' decisions are not questioned. 

e) Players must be dressed as determined by the coach. 
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f) With away matches, learners are transported as arranged by the coach. 
Learners may not make alternative arrangements without the permission of 
the coach. 

g) A school tracksuit is worn over sportswear if required. 

h) Learners' offences can be investigated by the Sport disciplinary committee and 
referred to the head/deputy head/disciplinary head for further action if 
necessary. 

13.10 SCHOOL PROPERTY, FACILITIES AND TRANSPORTATION 

13.10.1 "School property" includes the following: 

a) The land and buildings occupied by the school as well as any permanent 
attachment to such land and buildings, 

b) All other property, which includes equipment, books, textbooks, scripts, 
stock, motor vehicles and the like, which the school owns, rents or stores, or 
for the damage or loss of which the school may be held legally liable or which 
is provided to learners for educational purposes. 

13.10.2 Since the school has been developed and erected for use by all learners who attend 
school there, all learners are obliged to do everything in their power to preserve 
the school's property, so that it can be used for the benefit of all current and future 
learners of the school. 

13.10.3 No learner may remove any school property from the school premises without the 
prior consent of the principal or an educator of the school. 

13.10.4 Learners may not handle, obscure, damage, mark, violate or destroy any property 
of the staff of the school, fellow learners, visitors to the school, or members of the 
public or take or use it without the permission of the legal owner. This rule applies 
to property on the school grounds, in the immediate vicinity of the school, at or 
near the location of any school activity, as well as any vehicle by which learners are 
transported and the property thereon and during excursions, school activities, 
tours and any other school support activity. 

13.10.5 Learners may not damage, obscure, destroy, vandalise, violate, use or take any 
school property or the property of fellow learners and staff without the legal 
owner's consent. Any learner who intentionally misuses, damages, vandalises or 
destroys any school property must replace it or pay for it. Destruction and/or 
damage to property is a punishable offense. 

13.10.6 Only learners, educators and persons authorised by the Governing Body may use 
the school's facilities. Use is subject to such directions and payment as the 
Governing Body may set. 

13.10.7 During the practice of sports and extramural activities, learners will accept the 
discipline, guidance and directives of educators, coaches and referees 
unconditionally. 

13.10.8 Learners must stay away from moving vehicles and move out of the way of 
oncoming traffic. 
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13.10.9 No learner may come or play near staff and other members of the public's vehicles 
and not lean against them, play behind them or damage them. 

13.10.10 No objects may be placed on vehicles. 

13.10.11 For the procedure to be followed for the use of school vehicles, as well as the bus 
transport procedure refer to the Vehicle and Transport Policy. 

13.10.12 Foreign vehicles must be reported immediately. 

13.10.13 Stickers for school entry must be purchased by parents from the office. This ensures 
easier access to the school grounds past the security guard. 

13.10.14 Educators' desks and other property are private and nothing may be removed, used 
or touched without their consent and no learner may search or even look into any 
educator's drawers, bags and other property. 

13.10.15 No equipment, educational materials, etc., may be removed or used from 
classrooms or other venues without the consent of an educator or a staff member. 

13.10.16 No learner may look, eat, drink, take unauthorised, use, carry, damage, dispose of, 
borrow, sell, exchange, hide, steal, take away, forcibly destroy, destroy or embezzle 
his/her bag, bag, sports bag, clothing, locker box or other container without the 
consent of another fellow learner. 

13.10.17 No learner may eat, drink, use, damage, take away, borrow, sell, exchange, hide, 
destroy, unlawfully take or embezzle his/her property without the consent of 
another fellow learner. 

13.10.18 Clothing, shoes and/or other property of learners found on the site must be handed 
in to the office for safe keeping. 

13.10.19 All books, garments, bags and bags must be marked with learners' names. 

13.11 SCHOOL NOTICES AND CIRCULARS FROM THE SCHOOL AND EDUCATORS 

13.11.1 All learners are obliged to hand over to their parents all notices issued to learners 
by the Governing Body, principal or an educator of the school for this purpose, and 
to promptly provide the class educator with any acknowledgement of receipt that 
the parents must complete. 

13.12 CLOSED TELEVISION CIRCUIT CAMERAS (To be read in consultation with the GTC Policy) 

13.12.1 The school may make use of GKT to regulate the monitoring of the public school 
grounds. The cameras are mainly installed to combat or prevent any form of 
undesirable or undisciplined behaviour as far as possible, thereby optimising the 
quality of life of all persons on the grounds of the school, as no form of threat to a 
person, persons or property on the premises will be allowed under any 
circumstances. 

13.12.2 The CCTV cameras are there to protect the learners, staff, parents and visitors.  

13.12.3 The closed CCTV system achieves the increase of personal safety and the reduction 
of fear of crime, as well as the protection of school buildings and assets, including 
and without reservation, the personal property of children, staff, parents and 
visitors.  
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13.12.4 Measures in place support the Governing Body and SAPS in the prevention, control 
and identification of crime and disciplinary offences of learners. 

13.12.5 It serves as support in identifying and prosecuting the sole offenders and assists in 
the management of the school. 

13.12.6 Footage may be used as evidence in any disciplinary action against a learner. Such 
recording belongs to the school and will not be shown or provided to any outsider 
without the permission of the BL.  

13.13 WEB PAGES/SOCIAL ELECTRONIC PLATFORMS (Must be read in consultation with the 

Mobile Phone Policy) 

13.13.1 All learners, just like any other person, are bound by the law on the use of public 
electronic social platforms and forums. Learners may not incriminate any person, 
activity or the school on a public social platform or any person connected to the 
school. These public social platforms include all social networks such as Facebook, 
Twitter, Instagram, WeChat, Tiktok, Snapchat, WattsApp, SMS, email, Youtube and 
any other similar web pages and electronic communication platforms. Learners 
may be prosecuted if they post and/or disseminate any negative, degrading or 
incriminating allegations, visual images, audio recordings, messages and/or 
sketches and images on these networks to any persons by means of any electronic 
digital devices/mobile phone and/or other electronic device. 

13.14 SCHOOLWORK AND HOMEWORK/HOMEWORK (To be read in consultation with 

Homework Policy) 

13.14.1 There will be an orderly atmosphere in the classroom at all times. Learners may not 
disturb or hinder teaching. 

13.14.2 Learners must comply with class assignments promptly. 

13.14.3 Projects and tasks are done at the school in the appropriate subjects. No project 
may be taken home until the task has been fully completed and the educator 
concerned has assessed it. Storage space will be created at the school for all 
tasks/projects. Lg. must be clearly marked by the learner. 

13.14.4 All learners must do their prescribed schoolwork with diligence, conscientiousness 
and dedication, in order to develop a continuous work ethic. Failure to comply with 
this rule, without an acceptable excuse, will be considered a violation of this rule. 

13.14.5 Learners are obliged to catch up on any work they have missed as soon as possible 
by obtaining the work of a classmate 

13.15 TESTS AND EXAMS 

13.15.1 All learners are obliged to submit to the tests and examinations assigned to them 
by the educators. Failure to comply with this rule will only be excused in exceptional 
cases, provided that the parents of the learner concerned hand over a complete 
and acceptable written explanation to the principal at the earliest possible 
opportunity. 

13.15.2 Learners must refrain from any form of dishonesty when conducting tests or 
examinations. 
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13.15.3 Any learner who is absent from tests, examinations or formal assignments 
according to the prescribed examination or test timetable and fails to submit a 
medical certificate, will receive a zero mark for the specific test, examination or 
formal assignment. 

13.15.4 The zero point assigned forms part of the operation of the total point and is 
therefore taken into account. 

13.15.5 If a learner is hospitalised during a test or examination (unusual circumstances), 
arrangements can be made for the learner to take the test or examination in 
hospital. The criteria for taking this test or examination are arranged with the 
relevant Head of Department, Deputy Head and the Principal. 

13.15.6 A learner who does not feel well about completing the school day may be allowed 
to write the test or exam and then go home. 

13.15.7 A learner who does not take an examination or test due to death in the family, must 
address a written letter to the principal or relevant head of department. The 
arrangements set out in this paragraph will be followed upon return to school. 

13.15.8 During exams, learners may not stay at home to learn, a full school day must be 
attended. 

13.15.9 If a learner was absent and passed on the necessary communication or doctor's 
letter, alternative arrangements will be made to write incomplete tests and 
examinations. 

13.16 SCHOOL ATTENDANCE AND PUNCTUALITY (To be read in consultation with the School 

Attendance Policy) 

13.16.1 All learners will arrive at the appointed time, 7:30, at the beginning of the school 
day and at the start of any other school activity. Learners who arrive late must first 
report to the office and their names are recorded in the late arrival register before 
they go to their relevant class. 

13.16.2 If a learner is late five (5) or more times a month, parents are contacted in writing. 
If the behavior repeats, the parents will be contacted for an interview. 

13.16.3 A learner is considered a latecomer, when they are not in time for guardianship 
period, or when ward opening begins. 

13.16.4 A learner must be present at school for 11/2 hours to be marked. 

13.16.4 Parents must apply in writing, if their child(ren) wish to pick up earlier. See opt-out 
procedures below. Also refer to School Attendance Policy. 

13.17 ABSENCE FROM SCHOOL (To be read in consultation with the School Attendance Policy) 

13.17.1 Valid Reasons for Absence 

Although one hundred percent presence is theoretically possible, there are valid 
reasons why a learner may be absent. 

These reasons can be: 

a) have physical or mental illnesses/conditions that must be reported by the 
parents by telephone or electronically as soon as possible.   
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b) death and burial of a family member.  A reasonably motivated request, due to 
the death of other persons, will be considered 

c) court appearances, social counselling or any other official obligations – in all 
cases, relevant documents must be presented as evidence 

d) suspension (also preventive suspension) by the governing body or department 

e) natural disasters over which man has no control 

f)   extraordinary circumstances which, according to the principal, are 
considered to be unforeseeable and in the best interest of the learner. 

g) if the provincial head of department closes the school or schools for any 
reason 

h) religious or cultural related activities approved by the governing body/head of 
department according to the National School Calendar Policy. 

i) Death of learner – deregister 

13.17.2 Specific policy directives that are binding on the school community (parents, 
learners, staff and authority) 

Note: Prior laws, objectives, responsibilities, starting points, definitions and valid 
reasons for absence are already in place Fundamental policy precepts and is not 
necessarily going to be repeated in the following Specific policy points not.  
Similarly, information and procedures that are relevant and have already been 
included in the staff manual, school administration, school rules and the code of 
conduct are accepted as policy and will not always be repeated, and said 
documents are counted as being part of this policy document. 

 

Note: The school starts Monday – Friday at 07:30 for the learners and closes at 
13:00 for Grade 000 to 2, 13:30 for Grade 3 and 13:45 for Grade 4 to 7.  (Deviations 
from these times will be communicated electronically to the learners and parents 
in advance.) 

13.17.3 Reporting absences 

a) Parents/guardians call school on the day of absence and state a reason for 
doing so or send a message electronically to the same effect.   

b) If a parent/guardian has not informed the school of the absence as mentioned 
above, the learner must submit a letter to the register teacher on his return to 
school to justify the absence, by his parent/guardian. 

c) If a learner has been absent for three days or more due to physical or mental 
illnesses/conditions, written confirmation must be provided by a registered 
medical practitioner or traditional healer. 

d) If a learner is absent for three days or more for reasons other than 
illnesses/conditions, parents/guardians must confirm the reasons in writing 
and/or address the SBST Coordinator. 

e) Learners who are absent or ill in the morning without a written excuse for good 
reason, may not exercise and/or participate in extramural activities for school 
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on that afternoon/evening.  The same prohibition applies to exercises and 
participation during weekends if a learner is absent or ill on a Friday or the last 
day of a short school week, without a written excuse or with good reason. 

f) If a learner is absent continuously for 10 (ten) school days without cause or 
without any notice from the parents/guardians, he/she is removed from the 
register and the department is requested to determine whether the learner's 
membership of the school should be terminated or not.  

13.17.4 Notification of late arrival 

a) If a learner is late for some valid reason, he/she must first report to the office.  

b) If a learner does not arrive until after 09:00, that learner will be marked absent 
for the day in question. 

13.17.5 Registers 

• Klasregisters 

a) Temporary for first 10 days of school year 

b) Permanently retroactive to first day of school from eleventh day of school 

c) Class registers are completed daily during the registration period by the 
guardian teacher or supervising teacher and sent for electronic recording 

13.17.6 Follow-up of absences 

• Learner absences of more than three days must be followed up by the grade 
principal and/or guardian teacher with the following actions: 

a) Contact parents and learner and emphasise the importance of regular 
school attendance 

b) warns parents of school-age learners about their obligation under the SA 
Schools Act to ensure that their child has to attend school regularly 

c) Also warn parents that a learner who is absent for more than ten days 
without a valid reason can be deregistered.  (It is important that school 
administrators and governing body members note that the ten-day 
deregistration policy is a administrative process and not a punitive 
measure as with suspension or expulsion.) 

d) Request parents to send learner back to school 

e) if unsuccessful, the SBST Coordinator may refer the matter to the district 
for handling or also refer to the Department of Social Development 
(Welfare). 

• Note:  Below are the only reasons to remove a learner from a school's register: 

a) Expulsion 

b)   transfer to another school or homeschooling if requested in writing by 
the parents. 

c) if parents of a non-school-age learner request it in writing  without 
requesting a transfer 
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d) prolonged absence for no reason and after all attempts to negotiate with 
the parents have failed 

e) departmental exemption from compulsory school attendance 

f) Death of learner 

13.17.7 The responsibility of the parent: 

a) ensure that the learner attends school daily, on time and for the full school 
day, unless there is a valid reason for absence 

b) Ensure that the learner is not taken out of school without a valid reason (family 
holidays are not a valid reason) 

c) notify the class teacher if the learner is or may be absent without a valid 
reason, or may be late for school 

d) Work with the school to resolve the issue if the learner is absent from school 
without a valid reason 

e) Encourage and, where possible, help the learner to make up for lost jobs due 
to absence from school. 

13.18 UNSUBSCRIBE PROCEDURE DURING SCHOOL HOURS 

1) Learners who are unsubscribed by parents/guardians or other authorised 
persons must complete and sign off a deregistration letter that is available on 
the communicator, as well as from the school office, one day in advance, by 
the educator(s) with whom the learner will miss a period(s). The school may 
insist on a legal identity document of such person who comes to pick up a 
learner and make a printout for record purposes. Parents must determine 
which timetable is followed, as no learner may be called during a period, only 
at the end of a period. 

13.19 RIGHT TO A SAFE ENVIRONMENT 

1) Learners have the right to a safe environment and school conducive to 
education. 

2) Learners are not allowed to litter the school grounds or buildings. Staff will 
ensure that there are various waste containers in his/her venue, which must 
be used by all stakeholders. There are specific containers for plastic, paper, 
cans, and general garbage and trash. 

3) Learners who are spectators or supporters at any school activity must leave the 
grounds they occupy neat and clean, and must ensure that all rubbish is 
cleaned up and placed in rubbish bins. 

4) Learners must leave changing rooms, basins and toilets clean and ensure that 
taps from basins are turned off. Leaking faucets must be reported to the office 
by leaders. 

5) Any actions or omissions by learners that cause or may cause a health hazard 
to other learners must be avoided. 
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6) No slogans (graffiti), stickers, posters and the like notices or slogans of any kind, 
may be affixed to any surface at the school without the permission of the 
principal. 

7) Learners must comply with the reasonable instructions of the principal, any 
educator or a school leader in relation to maintaining a clean and hygienic 
school environment. 

13.20 BULLYING LINE – 086 106 0007 

13.20.1 Bullying, suspected bullying or any other prohibited act in terms of paragraph 4.1 
above MUST report it by means of the Bullying Line. Any staff member who is 
aware of any bullying, suspected bullying or any other prohibited act in terms of 
paragraph 4.1 must report such incidents to the SBST Coordinator. The Bully Line 
number is 086 106 0007. This is handled by means of InterActive Security, which 
reports all reports to the school. 

13.21 MULLIE MERIT PROVISIONS 

13.21.1 Reference is made to the Mullie Merit Guidelines for specific provisions in relation 
to the awards, requirements, recognition, etc. 

13.22 ACADEMIC PROGRESS (Must be read in consultation with the Homework Policy) 

13.22.1 Parents will often be requested to browse through his/her child's books weekly and 
ensure that work has been completed. The educator will record in the book if work 
is unfinished, and parents are requested to respond to it and sign with the 
educator's comment. 

13.22.2 Types of homework tasks and assignments:  

• The following examples are included, but assignments are not limited to the 
examples mentioned: 

a) Practice tasks: Reading, written exercises such as sounds, tables, math. 
Combinations. Research regarding topics covered or explored in class. 

b) Preparation tasks:  Reading texts in preparation for the next day's or 
week's themes and topics.  Reading research-related articles.  Gathering 
information, pictures, materials required for class or assessment 
assignments. Procurement of supplies for tasks, assignments, or art 
assignments. 

c) Enriching, supplementary assignments and extension of tasks: Collection 
of information, oral and written tasks, independent study, preparation for 
the next lesson and application of skills, e.g. reference material or working 
on a project.  All projects are done at school and may not be completed at 
home. 

d) Additional homework: Read, read, and still read. Vocabulary extension 
and spelling. General learning in subjects, Practicing mathematics etc. 

e) Unfinished Classwork: Classwork that is not finalized in allocated time due 
to slow work rate, behavior, and collaboration is given as homework. 
Unfinished classwork does not form part of homework and the onus rests 
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on the learner to catch up and/or complete the overdue work. Parents' 
help and support is expected in this regard. 

13.22.3 Unfinished class work may only be done if the vast majority of the class, in the given 
time, has not completed the work. 

13.22.4 All assignments must develop the learners' knowledge, skill, self-confidence and 
motivation in order to be able to function and study on their own. 

• Note: The purpose of the homework assignment or incomplete class 
assignments is to achieve growth, development and self-reliance by means 
of guided parental support and not that the assignment is done by the parent 
on behalf of the learner. No homework will be given on weekends. 

13.22.5 The maximum effort is expected of learners and especially learners in the Senior 
Primary Phase at all times. The following are considered unacceptable: 

✓ Sloppy, careless work 

✓ Homework/tasks/assignments incomplete or not done 

✓ Not learning for tests 

✓ Forget books at home 

✓ Lost book 

✓ Damaged books 

✓ Late handing in of work 

✓ Copying other learners' work 

✓ Not paying attention in class 

✓ Disturb other learners in class 

✓ Contempt, stubbornness and/or impudence towards an educator or other 
authority figure of the school. 

13.23 EXEMPTION FROM PROVISIONS OF THE CODE OF CONDUCT 

1) Learners and their parents/guardians may apply in writing to the Governing 
Body for partial exemption from one or more of the items contained in the 
Code of Conduct on cultural, religious or medical grounds. 

2) Such written application must include complete reasons and supporting 
evidence. The burden of proof rests with the parent/legal guardian to 
substantiate the application for exemption from any provision in the Code of 
Conduct. 

3) Applications for exemption will only be considered at the beginning of each 
school year, unless urgency or changing circumstances can be invoked. 

4) In considering an application for exemption from the provisions of the Code of 
Conduct, the Governing Body shall be entitled to obtain such information as 
may be deemed necessary for a fair assessment of each application. 
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5) The Governing Body will consider the application for exemption from any 
provision of the Code of Conduct with due seriousness and responsibility 
within the framework of the Constitution of South Africa and court rulings and 
inform the parent/guardian of the decision in writing. 

13.24 VIOLATION OF ANY PROVISION OF THE CODE OF CONDUCT AND 
SCHOOL/CLASSROOM RULE 

13.24.1 In the event of the violation of any provision in this Code of Conduct and any 
other violation that may not appear in the Code of Conduct but nevertheless 
prejudices the rights of others, the result will be that the prescribed disciplinary 
procedures are followed with regard to Schedule 1 and 2 violations as defined in 
General Notice 6903 of 2000,  as amended as well as the Sexual Harassment 
Protocol of the Department of Basic Education and other legislation that may 
apply. 

14. PROCEDURE FOR DISCIPLINARY ACTION AGAINST LEARNERS  

14.1 External Disciplinary Hearings 

14.1.1 The principal recommends when a learner should be subjected to an external 
disciplinary hearing of the Governing Body. In case of violation of any provision 
prescribed in the Code of Conduct for Learners, the correct disciplinary procedure 
must be followed. For the purposes of this disciplinary procedure, misconduct is 
divided into four categories. This corresponds to the different disciplinary steps 
that can be taken and the different procedures that can be followed in dealing with 
misconduct. Any reference to the Governing Body in this disciplinary procedure 
includes the disciplinary committee of the Governing Body.  A decision of the 
disciplinary committee of the Governing Body is equivalent to a decision of the 
Governing Body, except where there is a recommendation of the disciplinary 
committee for expulsion to the Head of the GDO. 

14.2 Disciplinary discussions 

14.2.1 A disciplinary discussion takes the form of an internal process by the designated 
chairperson of the school management and the relevant disciplinary grade principal 
with the learner and his/her parents who have committed the code of conduct and 
usually Category 3 offences of a less serious nature.  

14.3 Collective Disciplinary Action 

14.3.1 The disciplinary action as defined in this and related policies and rules of conduct 
of the school applies primarily to individual learners. Allegations of offences or 
contraventions of the code of conduct and rules of conduct by a group or groups of 
learners where similar offences have been committed form part of collective or 
joint offences. 

14.3.2 Collective offence(s) may be dealt with on a collective basis. A single investigation 
and disciplinary hearing may be adjusted by the school's disciplinary committee 
within context where it may prove necessary. 

14.3.3 In a collective disciplinary hearing, individual learners will be given the chance to 
present their case or give evidence before the disciplinary committee of the school 
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or to present evidence as to why their case differs from the other learners in the 
group or groups. 

14.3.4 The school reserves the right to apply individual or collective conduct procedures 
where deemed appropriate under the circumstances. 

14.4 False Claims/Perjury/Cyberbullying 

14.4.1 The damage that a false complaint does to innocent parties' reputation, honour 
and person is immensely humiliating and can have lifelong consequences. Any 
person who therefore gives false testimony, or makes false allegations in bad faith 
or committs perjury against any person or who takes retaliatory action against any 
party who files complaints about any sexual harassment, or is a witness against 
another person who is investigating a particular case, is guilty of a violation of the 
school's code of conduct as well as the country's law. 

14.4.2 The Governing Body will not hesitate to take action against such a learner/person, 
whether in a school context, criminal charges against such a person with the 
authorities and/or civil suit(s) that may be brought.   

14.4.3 Retaliation includes, but is not limited to, any form of intimidation, physical harm, 
violence, retaliation, bullying, cyberbullying, intimidation on any social media 
platform, or any form of harassment. 

14.4.4 This policy does not preclude and does not affect the rights of such aggrieved 
person who is falsely accused, to also institute other alternative methods or legal 
remedies to follow up on complaints.  

15. CLASSIFICATION OF OFFENCES AND MISCONDUCT  

15.1 DISCIPLINARY VIOLATIONS - DEFINITIONS OF VIOLATION CATEGORIES 

15.1.1 Offences committed by learners are classified into the categories below. Each 
category is handled differently during the disciplinary process. Subjectivity with 
respect to the serious nature of an offence will always exist. Educators and other 
staff therefore still have the right in specific cases – based on its seriousness – to 
deal with an offence according to a different category than the one in which it is 
listed. Out-of-class violations must be reported to the class educator, including all 
extracurricular activities, field trips, etc.  

15.1.2 Only the principal may institute disciplinary action against a learner in respect of 
very serious and really serious misconduct within five (5) to seven (7) days after an 
offence has been committed and recommended to the School Governing Body 
which must then appoint the disciplinary committee. The prosecutor at trial can be 
any other educator with a SACE number designated by the principal. 

15.1.3 The principal may only institute disciplinary action against a learner in respect of 
very serious and genuinely serious misconduct if there is a genuinely serious 
suspicion and evidence to take such action; and the principal deems it necessary in 
the best interest of the school and its community. 

15.1.4 Offences by learners are divided into four categories from Category 1 (less serious 
offences) to Category 4 (actual serious offences that in most cases will immediately 
lead to a disciplinary hearing).  
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15.1.5 The severity of the offence is only indicative. The principal, in consultation with the 
school's disciplinary principal and/or deputy principal, may decide to increase the 
classification of the offence in accordance with circumstances.  

15.1.6 The handling of the offences in the first three categories rests with the educators, 
disciplinary grade heads and the disciplinary head of the school, while the offences 
in Category 4 are dealt with by the principal and the school's disciplinary committee 
of the School Governing Body. The appropriate course of action will be decided. No 
member of the Governing Body or parent or other person may demand that a 
learner be subjected to an external disciplinary hearing, the discretion has been 
granted to the principal in terms of the Schools Act, 1996 and the provincial 
legislation and circulars. 

15.1.7 The disciplinary head must ensure that the paper trail is in place for each case in 
cooperation with the relevant educator/person/learner who is making the charge, 
as well as all evidence collected during the investigation for the case such as written 
report reports, objects, photographs, video material etc. available for trial. In cases 
of serious behavioural disorders, an interview with parents is requested 
immediately to discuss the matter and, if necessary, to hand over the charge sheet 
to the parent and the learner.  

15.1.8 The offences as defined in Schedules 1 and 2 of Notice 6903 of 2000 as amended 
by General Notice 2591 of 2001: in addition to the rules and directives contained in 
the Code of Conduct, the principal and the investigator/disciplinary principal are 
empowered to also take into account the above schedules set out below for 
purposes of the charge sheet and expulsion from school.   

15.2 BROAD DESCRIPTION OF CATEGORIES (Defined in more detail in the tables) 

15.2.1 Category 1 – Violations 

1) These offenses are classified into two sections: Within class context and 
Outside class context. Within a class context, these are the kinds of violations 
that make it difficult for educators to carry out their task effectively. Although 
it does not fall on a moral level and does not pose a threat to persons or 
property, it is serious, since it is counter-productive to the learning process. 
Outside of class context, these are the kinds of offences that occur during 
preschool, breaks and/or after-school to a less serious degree. These violations 
have a negative impact on the social development of the learners. One 
Category 1 offence may be cancelled by the guardian educator on five (5) 
merits, where the 6th Category 1 offence automatically changes to a 
Category 2 offence. 

2) Within Class Affiliation Violations: (examples but not limited to) 

a) Lack of commitment to the learning process: Examples but not limited to: 
classwork/homework/preparatory work not completed; textbooks or 
scripts are not in class; tests or papers are not returned; scripts are not 
handed in; sloppy work; forms or tear-off slips are not handed in on time; 
late for school or class; project necessities are missing; failure to do 
aftercare. 
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b) Poor cooperation in class: Examples but not limited to: Busy with other 
things during class time; chatting at inappropriate times; stationery 
missing; worksheets not pasted in; making noises instead of working; 
talking back; incapacity; shouting in class; singing unsolicited; bothering 
other learners; walking out of class without permission; walking around in 
class without permission; throwing objects in class; disrupting teaching 
and learning and/or group activities or learning events. 

c) Dishonesty: Examples but not limited to: lying (lying) telling 

d) Bullying behaviour: Examples but not limited to bullying; intimidation; 
victimisation; gossip; homophobia; intentional exclusion of peers from a 
group; showing intolerance and contempt towards learners who are 
perceived as different or foreign, including gender, race, culture and 
religion; mocking or taunting other children; compromising the human 
dignity of others; sexual harassment; cyberbullying. 

3) Out-of-Class Offenses: (examples but not limited to) 

a) Violation of general school rules: 

Examples but not limited to: Noise during switching or entering; late entry 
at blocks; running on the porches or in classes; violate bus rules; messy 
grounds and/or bathrooms; breaking school uniform rules; playing or 
running in the hall or with equipment; trespassing on unauthorized places; 
eat in hall; use of hall and staff toilets without permission. 

b) Lack of respect for fellow learners: 

Examples but not limited to: fighting/conflict between peers and playing 
behavior that leads to injuries. 

c) Dishonesty: 

Examples but not limited to: telling lies (lying). Refusal to identify 
himself/herself or giving a false name. 

d) Bullying behaviour: Examples but not limited to bullying; intimidation; 
victimisation; gossip; homophobia; intentional exclusion of peers from a 
group; showing intolerance and contempt towards learners who are 
perceived as different or foreign, including gender, race, culture and 
religion; mocking or taunting other children; compromising the human 
dignity of others; sexual harassment; cyberbullying; swearing and scolding 
others; physical harm.  

Bullying is a global problem and South Africa is certainly no exception. 
According to a UNESCO report, nearly 250 million children and young 
people are bullied on a global scale every year. Research shows that bullies 
are out to bully and bully certain children for various reasons, such as 
differences in ethnic and cultural groups, physical appearance, or sexual 
or gender orientation. Because of its serious nature, Muldersdrif Primary 
School's Bullying and Cyberbullying Policy must be read together.  
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4. Categories of misconduct/offences and sanctions – in addition to the above, 
the school may apply the following sanctions to offences and make negative 
entries and debit points against a learner's conduct record: 

 

Category 1: Misdemeanor Sanction Neglect 

Classwork/Homework/Preparatory 
Work not completed 

✓ 1st Offense: Warning 
✓ 2nd offense: warning 
✓ 3rd Offense: Failure to 
✓ 4th offense: academic detention 

 
 
Cat 1 

Eating/chewing/drinking during 
contact time/hall meeting/in the 
classroom 

✓ 1st Offense: Warning 
✓ 2nd offense: warning 
✓ 3rd Offense: Failure to 

 
 
Cat 1 

Junk sprinkle ✓ 1st Offense: Warning 
✓ 2nd offense: warning 
✓ 3rd Offense: Failure to 

 
 
Cat 1 

Repeated misconduct in class ✓ Fails Cat 1 

Repeated wandering without 
permission  

✓ 1st Offense: Warning 
✓ 2nd Offense: Failure to 
✓ 3rd Offense: Failure to  

 
Cat 1 
Cat 1 

Misconduct during extracurricular 
activity / Poor sportsmanship 
during sports as a spectator / 
player  

✓ Coach/Supervising Educator handles this 
✓ Can suspend learner for participation / 

competition / match / spectator can be 
banned from field for a match 

✓ Serious violations are referred to the 
principal for further action 

✓ Spectator/player is warned in writing that 
he/she may be denied entry/participation in 
matches/extracurricular activities 

✓ This can even be done summarily  

N/A 

Absence of extracurricular 
activity/sports practice/ cultural 
activity without a valid excuse  

✓ Coach/Educator in command handles this 
with e.g. omission from team/activity/action 

✓ 2nd offense: Leave out team for 3 games/ 
permanent omission of performance 
(cultural activity/concert etc.) 

N/A 

Failure to submit absence and/or 
doctor's letter on time  

✓ Failure is assigned and an entry is read into 
the system against the learner's name 

Cat 1 

Bullying behavior: Physical/mental 
bullying, intimidation, bullying, 
harassment (including 
cyberbullying)  

✓ Reference: Harassment and Bullying Policy  
✓ 1st offense: bullying investigation if no 

evidence of guilt admission 
✓ 1st offence: failure to admit evidence or guilt 
✓ 2nd Offense: Failure to 
✓ 4th offense: Disciplinary conversation 
✓ 5th offense: External disciplinary hearing 
✓ Refer school's cell phone policy in case of 

cyberbullying 

 
 
 
Cat 1 
Cat 2 
Cat 3 
Cat 4 

Class disruption (refers here to 
pure nuisance and not to other 

✓ 1st Offense: Warning 
✓ 2nd offense: warning 
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Category 1: Misdemeanor Sanction Neglect 

punishable offences such as 
arrogance, rudeness etc.). These 
offences are punishable by 
detention, among other offences  

✓ 3rd Offense: Failure to 
✓ 4th Offense: Failure;  
✓ 5th Offense: Failure; Parent Interview 
✓ 6th offense: disciplinary conversation 

Cat 1 
Cat 1 
Cat 2 
Cat 3 

Spit ✓ 1st Offence: Failure to 
✓ 2nd Offense: Failure to 

Cat 1 
Cat 2 

Late Arrival for Class  
 

✓ 1st Offense: Warning  
✓ 2nd offence: failure and  

 
Cat 1 

Late Arrival for School ✓ 1st Offense: Warning  
✓ 2nd offense: warning 
✓ 3rd Offense: Failure and  

 
 
Cat 1 

Use of inappropriate materials to 
overlay books/files  

✓ 1st offense: omission; Remove material, 
redraw book decently 

✓ 2nd offense: omission; Remove material, 
redraw book decently  

 
Cat 1 
 
Cat 2 

Violation of Mobile Phone Policy ✓ Minor offence – and confiscation of mobile 
phone 

✓ See mobile phone policy 

Cat 1 

Poor behavior on school grounds  ✓ 1st Offense: Warning  
✓ 2nd Offense: Failure to 
✓ 3rd Offense: Failure to 

 
Cat 1 
Cat 2 

Headphones from cell phone on 
during hall, class instruction, 
opening, guest speakers, on the 
school grounds 
Mobile phone is on and used 
during school hours 

✓ confiscation and  
✓ See mobile phone policy 

 

Cat 1 

Leaving class opening, school 
activity without permission 

✓ 1st Offense: Warning  
✓ 2nd Offense: Failure to 
✓ 3rd offense: omission;  
✓ 4th Offense: Failure to 

 
Cat 1 
Cat 1 
Cat 2 

Telling lies and spreading rumors 
or conspiring to do so 

✓ 1st Offense: Warning  
✓ 2nd offence: failure and  
✓ 3rd Offense: Failure to  
✓ 4th offense: becomes a Category 3 offense 

with associated disciplinary conversation 

 
Cat 1 
Cat 2 
Cat 3 

chewing gum, sticking in hair of 
others, etc. 

✓ 1st Offense: Warning  
✓ 2nd Offense: Failure to  
✓ 3rd Offense: Failure –  

 
Cat 1 
Cat 2 

Poor language/swearing on 
porches and school grounds 

✓ 1st Offence: Failure to 
✓ 2nd offence: failure and  
✓ 3rd offense: becomes a Category 3 offense 

with associated disciplinary conversation 
✓ 4th offense: becomes a Category 4 offense 

with associated external disciplinary hearing 

Cat 1 
Cat 2 
Cat 3 
 
Cat 4 

Hiding From Others' Property ✓ 1st Offense: Warning   
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Category 1: Misdemeanor Sanction Neglect 

✓ 2nd Offense: Failure to 
✓ 3rd offence: omission,  

Cat 1 
Cat 2 

Writing off homework ✓ 1st Offense: Warning 
✓ 2nd Offense: Failure   
✓ 3rd offense: Failure to do so  
✓ 4th offense: becomes a Category 3 offense 

with associated disciplinary conversation 

 
Cat 1 
Cat 2 
Cat 3 

Textbook not at school/class ✓ 1st Offense: Warning 
✓ 2nd Offense: Failure to   
✓ 3rd Offense: Failure to  
✓ 4th offense: Interview with parents 

 
Cat 1 
Cat 2 
Cat 2 

Appearance – Sloppy and/or 
incorrect uniform in 
public/schoolyard, appearance, 
illegal jewelry, hair, nails etc. 

✓ 1st Offense: Warning  
✓ 2nd Offense: Failure to   
✓ Jewels are confiscated and must be collected 

by parent. 
✓ Parent informs that school uniform is not 

correct. 
✓ Hair and appearance should be according to 

prescriptions and fixed within two days. 
✓ If the image of the school is placed in an 

unfavourable light by the learner's 
appearance, the learner will be requested to 
withdraw from that opportunity 

✓ 3rd Offense: Failure to  

 
Cat 1 
 
 
 
 
 
 
 
 
 
Cat 2 

 
15.2.2 Category 2 – Offences 

1. These offences are of a more serious nature. It should be kept in mind that 
there are indeed differences in degree in terms of severity. One Category 2 
offence may be cancelled by the guardian educator on 10 merits, where the 
4th Category 2 offence automatically changes to a Category 3 offence.  

2. Examples but not limited to: 

a) Lack of respect for fellow learners: Examples but not limited to damage 
to others' property, rude behaviour. 

b) Obscene/Immoral/Immoral Behaviour: Examples but not limited to: 
Showing signs and movements with the body and swearing and 
profanity; crude remarks and verbal bullying behaviour; urinating on the 
school grounds; exposing or intentionally exposing another (only 
applicable to foundation facilitators). 

c) Disregard for authority: Examples but not limited to: Disobeying orders 
from educators and/or leaders. 

d) Lack of control over temperament: Examples but not limited to: 
Outbursts of anger; hurting other learners and educators; unsolicited 
comments. 
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e) Conduct that endangers other persons and/or self: Examples but not 
limited to: Dangerous games; shooting and throwing objects within and 
outside class contexts. 

f) Harming the good name of the school: Examples but not limited to: 
Misconduct during outings or during sporting events; dissemination on 
social media.  

g) Dishonesty/Plagiarism: Examples but not limited to: Copying of 
schoolwork and tests; lying after award of Category 1 failure. 

h) Bullying behaviour: Examples but not limited to: Persisting in 
unacceptable and unpleasant behaviour when learners have been asked 
to stop; bullying that occurs continuously; showing persistent intolerance 
and contempt towards learners who are perceived as different or 
foreign, including gender, race, culture and religion; regularly mocking or 
taunting other children; playing aggressive and cruel games; hurting 
animals. Bullying is a global problem and South Africa is certainly no 
exception. According to a UNESCO report, nearly 250 million children and 
young people are bullied on a global scale every year. Research shows 
that bullies are out to bully and bully certain children for various reasons, 
such as differences in ethnic and cultural groups, physical appearance, or 
sexual or gender orientation. Because of its serious nature, Muldersdrif 
Primary School's Bullying and Cyberbullying Policy must be read 
together. 

3. Categories of misconduct/offences and sanctions – in addition to the above, 
the school may apply the following sanctions to offences and make negative 
entries and debit points against a learner's conduct record: 

 

Violation: Category 2 Sanction Neglect 

6th category 1-entry ✓ Fails  Cat 2 

Vandalism/Graffiti of a less 
serious nature 
 

✓ Learner's parents must bear costs / repair / 
clean themselves  

✓ On benches: learner will sand and overvarnish 
bench. 

✓ Fails 

Cat 2 

Misconduct on the bus/school 
transport 

✓ Fails  
✓ In case of injury/immoral behaviour/vandalism 

changed to Category 3- offence for a disciplinary 
conversation 

✓ Possible suspensions from bus transport 

Cat 2 
Cat 3 

Throw other learners with 
objects 

✓ Fails  
✓ In case of injuries changed to Category 3 offense 

for a disciplinary conversation 

Cat 2 
Cat 3 

Handling of/using/ unlawful 
possession of other persons' 
property without their consent  

✓ Failure or depending on circumstances becomes 
a Category 3 violation with the associated 
parental maintenance and further disciplinary 
action 

Cat 2 
Cat 3 
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Violation: Category 2 Sanction Neglect 

Damage to others' property 
after use without permission  
 

✓ Repair/Replace/Pay Cost to Replace. 
✓ Fails  
✓ Disciplinary discussion following the level of 

harm done 

 
Cat 2 
Cat 3 

Fraud: 
Alteration/Signing/Preparation 
of Documentation/Letters on 
behalf of Other 
Persons/Parents  

✓ 1st Offence: Failure to  
✓ 2nd offense or depending on the severity it 

becomes a Category 3 offense with associated 
disciplinary conversation 

Cat 2 
Cat 3 

Intimidation of learners to 
injure or verbally bully them of 
a serious nature 

✓ 1st Offence: Failure to 
✓ 2nd offense: Disciplinary conversation 
✓ 3rd offense: External disciplinary hearing 

Cat 2 
Cat 3 
Cat 4 

Lies, profanity, poor language 
used towards other 
learners/untruths/gossip 
and/or spreading rumours. 
 

✓ 1st Offence: Failure to  
✓ 2nd offense: becomes a Category 3 offense with 

associated disciplinary conversation 
✓ 3rd offense: becomes a Category 4 offense with 

associated external disciplinary hearing 

Cat 2 
Cat 3 
 
Cat 4 

Disrespect towards fellow 
learners and adults  

✓ 1st Offence: Failure to  
✓ 2nd Offense: Failure to  
✓ 3rd offense: Becomes a Category 3 offense with 

associated disciplinary conversation 

Cat 2 
Cat 2 
Cat 3 

Fighting – less serious (verbal 
arguments and insults) 

✓ Fails  
✓ If injuries Category 3 disciplinary discussion 

Cat 2 
Cat 3 

Fighting – serious – senior 
learners (physical harm and 
intimidation) 

✓ Fails  
✓ Temporary suspension (5 days) 
✓ Category 3- Disciplinary Conversation 

Cat 2 
 
Cat 3 

Public disorder and obscene 
behaviour - in and out of 
school (less serious)  
More serious occurrences  

✓ Fails  
✓ Parent Interview 
✓ Temporary suspension (5 days) 
✓ 3rd offense: Disciplinary conversation 

Cat 2 
 
 
Cat 3 

Mobile phone use/electronic 
equipment/smartwatches and 
trackers during class or 
assessment sessions  
 

✓ Compare Mobile Phone Policies on Confiscation 
and Inform Parents 

✓ Fails  
✓ If video or audio recordings and/or photographs 

were taken, Category 3 violation with associated 
disciplinary conversation 

 
 
Cat 2 
Cat 3 

Dishonesty, attempted 
dishonesty in any assessment 
session. This is communication 
(verbal or non-verbal, written)  
 

✓ Fails  
✓ A zero point is assigned for the task. Parents 

should be notified. If there is not ; A zero point 
can be awarded, detention (2 hours) and task 
overdone. Add written warning (dishonesty 
task), signed by learner and educator. In 
examination referred to Irregularity Committee 
for further investigation. Become Category 4- 
violation with external disciplinary hearing 

Cat 2 
 
 
 
 
Cat 4 



69 

 

Page 69 of 114 

 

 

15.2.3 Category 3 – offences 

1. In the case of Category 3 offences, the seriousness of the offence is taken into 
account and the severity thereof will be determined by the 
educators/principal/deputy principal/disciplinary head. All circumstances of 
the offence will be taken into account to determine whether it is a Category 3 

Violation: Category 2 Sanction Neglect 

Plagiarism ✓ A zero point for task or if a zero point cannot be 
given: default; plus task redoing  

Cat 2 

Stick-turning: 1 period  
Stick-turning: leaving school  
Stick-spinning not at school 

✓ Failure , SMS to parent 
✓ Failure to detention 2 hours, SMS to parent 
✓ Texting to Parent, Child Not at School 
✓ Ongoing, Category 3 – Disciplinary Conversation 

Cat 2 
Cat 2 
 
Cat 3 

Possession or use of 
firecrackers, fireworks  

✓ Possession – Failure  
✓ Category 4- Disciplinary hearing if fired 

Cat 2 
Cat 4 

Missing out on extramural 
activities where learner was 
part of team  

✓ Fails  
✓ 2nd foul omission from team for further 

matches after investigation was done as to why 
learner did not attend. 

Cat 2 

Tampering with school safety 
equipment (cameras, fire 
extinguishers)  

✓ Repair damage, failure  
 

Cat 2 

Vandalism  
 

✓ Repair analyzed equipment, failure  
✓ Consider disciplinary conversation if it's a 

recurring incident 

Cat 2 
Cat 3 

Possession of prohibited object ✓ Confiscation 
✓ Fails  

 
Cat 2 

Taking photos/fighting, etc. 
(on cell phones, etc.) and/or 
distribute it 

✓ Fails  
✓ Confiscation and downloading of 

material/recording on the school's system and 
deletion on the learner's mobile phone. May be 
used as evidence in disciplinary hearings.  

✓ Refer to mobile phone policy.  
✓ 2nd offence – disciplinary discussion 

Cat 2 
 
 
 
 
Cat 3 

Violation of the Social Media 
Policy 

✓ Depriving of privileges to use computer 
center/confiscation for a period of time of a cell 
phone/other electronic device 

✓ Fails 

 
 
 
Cat 2 

Dangerous games including 
ball games and other 
dangerous objects 

✓ Fails  
✓ Confiscation 
✓ Repeated offense referred for disciplinary 

discussion. 
✓ Deprived of privileges, leadership position, and 

badges and colors of honor 

Cat 2 
 
Cat 3 

Preventing educators' right to 
do their jobs and learners from 
getting education 

✓ Fails  
✓ 2nd offence – disciplinary discussion 
✓ 3rd Offense – External Hearing  

Cat 2 
Cat 3 
Cat 4 
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or 4 offence. A Category 3 offence cannot be eliminated on merit, where the 
2nd Category 3 offence automatically changes to a Category 4 offence. 

2. Examples but not limited to: 

a) Unacceptable behavior towards other persons: Examples but not limited 
to: Less serious violations of physical harm; invasion of the privacy of 
others (emotional and physical); aggressive behavior; violation of name 

b) Obscene/Immoral/Immoral Behaviour: Examples but not limited to: 
Obscene language (swearing from others, e.g. staff, visitors, site workers, 
fellow learners etc.; dirty talk; urinating on school grounds; obscene 
correspondence (not age-appropriate messages and/or letters); racism; 
sexism; exposing another or self. 

c) Dishonesty: Examples but not limited to: Writing off in tests after award of 
category 2- failure; writing off in examination; lying after award of category 
2- failure. 

d) Theft/Taking and use of others' property without permission: Only 
applicable to Grade 00 to 2. 

e) Absent without permission  Examples but not limited to: Deliberate 
absence (benching) during school hours/activities and/or truancy. 

f) Lack of respect for property: Examples but not limited to: Damaging school 
property; private property; plants;  Bus; Animals; vandalism; malicious and 
intentional damage to another's property. 

g) Conduct that endangers other persons and/or self: Examples but not 
limited to: Throwing objects from higher floors; dangerous games; 
shooting and throwing objects with intent to hurt, within and outside class 
contexts. 

h) Theft: (slegs applicable to Foundation Phase Learners). 

i) Bullying behaviour: Examples but not limited to: persistent intolerance and 
contempt towards learners who are perceived as different or queer, 
including gender, race, culture and religion, even after being awarded a 
Category 2 default; continuously mocking or taunting other children after 
being awarded a Category 2 failure; continuously aggressive and cruel 
games, playing physically and emotionally after being awarded a Category 
2 failure; continuously hurting animals after being awarded a Category 2-
Default; harassment, including emotional, physical, and cyber. Bullying is a 
global problem and South Africa is certainly no exception. According to a 
UNESCO report, nearly 250 million children and young people are bullied 
on a global scale every year. Research shows that bullies are out to bully 
and bully certain children for various reasons, such as differences in ethnic 
and cultural groups, physical appearance, or sexual or gender orientation. 
Because of its serious nature, Muldersdrif Primary School's Bullying and 
Cyberbullying Policy must be read together. 

3. Categories of misconduct/offences and sanctions – in addition to the above, 
the school may apply the following sanctions to offences and make negative 
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entries and debit points against a learner's conduct record: 

 

Violation: Category 3 Sanction Neglect 

4th Category 2-Entry ✓ Fails 
✓ Notify parents 
✓ Detention – 3 hours 
✓ Disciplinary discussion – sanctions by committee 

Cat 3 

Possession of 
weapons/dangerous objects 
that could result in injury to 
others. 

✓ Take down weapon/dangerous object - learner 
does not get it back.   

✓ Notify parents 
✓ Disciplinary discussion – sanctions by committee  

Cat 3 

Argument with a referee/fight 
during a sporting activity 

✓ Forfeit privilege to participate/attend sport for a 
period as determined by the principal 

Cat 3 
 

Stabbing other learner with a 
compass, headpins, and other 
sharp objects 

✓ Take down object - learner does not get it back.   
✓ Notify parents 
✓ Disciplinary discussion – sanctions by committee 

Cat 3 

Contempt of sanction/failure 
to comply with sanction 

✓ 1st offense: warning and aggravating sanction 
✓ 2nd offense: Disciplinary conversation– sanctions 

by committee 

 
Cat 3 

Entering school grounds 
under the influence of alcohol 
or drugs/other 
substances/inhalation 

✓ Enforce school policies regarding drugs 
✓ Review 
✓ Disciplinary discussion – sanctions by committee 
✓ Temporary suspension – 7 days 
✓ Intervention/Rehabilitation Program 

 
 
Cat 3 

Possessing, displaying, 
duplicating pornographic 
material of any kind 

✓ Disciplinary discussion – sanctions by committee 
✓ Temporary suspension – 7 days 
✓ Intervention Program.  

Cat 3 

Racism/Violation of another's 
human dignity/Xenophobia 

✓ Disciplinary discussion – sanctions by committee 
✓ Intervention programme 
✓ If serious becomes a Category 4 violation with 

associated external disciplinary hearing 

Cat 3 
 
Cat 4 

Physical harm of any kind, 
including with intent to cause 
serious injury 

✓ Summary suspension – 7 days 
✓ Disciplinary discussion – sanctions by committee 

 

 
Cat 3 

Conduct that brings the 
school's name into dispute 
and dishonor  
Less severe  
Serious 

✓ Disciplinary discussion – sanctions by committee Cat 3 

Public immorality/immoral 
behaviour 

✓ Disciplinary discussion – sanctions by committee 
✓ Temporary suspension – 7 days 
✓ Intervention programme 

Cat 3 

Do not attend intervention 
program/ behavior 
development program as 
instructed by the school. 

✓ Parent Interview.  
✓ Disciplinary discussion – sanctions by committee 

 
Cat 3 

Gambling activities and ✓ Disciplinary discussion – sanctions by committee Cat 3 
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Violation: Category 3 Sanction Neglect 

trading with other learners ✓ Money is forfeited to the school 
✓ Repeatedly, Category 4 external disciplinary 

hearing  

 
Cat 4 

Improper/Immoral/Immoral 
behaviour such as exposing, 
urinating on the premises, 
pulling off another's garments 

✓ Disciplinary discussion – sanctions by committee 
✓ Intervention porgram 

Cat 3 
 

 

15.2.4 Category 4 – offences 

1. A Category 4 offence is of a much more serious nature than the Category 3 
offence. In a Category 4 offence, the seriousness of the offence is taken into 
account and the severity of the offence will be determined by the educators 
whether it is a Category 3 or 4 offence. Conduct of such a nature that it could 
lead to suspension.A category 4 offence cannot be eliminated on merit. 

2. Examples but not limited to: 

a) Unacceptable behaviour of a more serious nature: Examples but not 
limited to: Serious offences of physical harm; invasion of the privacy of 
others (physical and emotional) after the award of Category 3 failure 
and a disciplinary conversation; aggressive behaviour after the award 
of Category 3 failure and a disciplinary conversation; any form of 
groping and sexual misconduct. 

b) Obscene/Immoral/Immoral Behaviour: Examples but not limited to: 
Possession and/or use or distribution of pornography/erotic material, 
sex chats, any drugs, medications, synthetic drugs, alcoholic beverages, 
tobacco products, electronic cigarettes (vapers) (possession of 
cigarettes/lighters, electronic devices and refill products); obscene 
language (swearing from others e.g. the staff, visitors, site workers, 
fellow learners etc.) award of Category 3 failure and a disciplinary 
discussion; foul talk after award of Category 3- failure and a disciplinary 
conversation; urinating on school grounds after award of Category 3 
failure and a disciplinary conversation, obscene correspondence 
following award of Category 3 failure and a disciplinary conversation; 
racism after award of Category 3- failure and a disciplinary 
conversation; Immoral actions and Satanism 

c) Dishonesty: Examples but not limited to: Writing off in tests after award 
of Category 3 failure and a disciplinary conversation; writing off in 
examination; lying after award of Category 3 failure and a disciplinary 
conversation. False identification. 

d) Theft/Taking and use of others' property without permission: Only 
applicable to Grades 3 to 7. 

e) Lack of respect for property: Examples but not limited to: Damaging 
school property after award of Category 3 failure and a disciplinary 
conversation; damaging private property;  plants/bus/animals after 
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award Category 3- failure and a disciplinary conversation; vandalism 
after award of Category 3 failure and a disciplinary conversation. 

f) Actions/Actions that endanger other persons and/or oneself: Examples 
but not limited to: Throwing objects from higher floors after award of 
Category 3- failure and a disciplinary conversation; throwing objects 
around within and outside class context; dangerous games; shooting 
and throwing objects after award of Category 3- failure and a 
disciplinary conversation; possession,  threatening and/or using 
dangerous objects e.g. knives, knuckle dusters, sharp objects, blunt 
objects, stones etc.,  

g) Leaving school grounds without permission: Examples but not limited 
to: Climbing over fence, stick-turning; failure to attend classes; "bench" 
of classes after award of Category 3- Failure and disciplinary discussion. 

h) Bullying behaviour: Examples but not limited to: persistent intolerance 
and contempt towards learners who are perceived as different or 
foreign, including gender, race, culture and religion, even after 
awarding Category 3 omission and a disciplinary conversation. 
Continuously mocking or taunting other children after being awarded 
Category 3 failure and a disciplinary hearing; Continuous aggressive and 
brutal games, physical and emotional, play after being awarded a 
Category 3 default and "a disciplinary hearing; persistently hurting 
animals after being awarded a Category 3 default and a disciplinary 
conversation; harassment, including emotional, physical and cyber, 
following the award of a Category 3 failure and a disciplinary 
conversation. Any form of sexual harassment. Bullying is a global 
problem and South Africa is certainly no exception. According to a 
UNESCO report, nearly 250 million children and young people are 
bullied on a global scale every year. Research shows that bullies are out 
to bully and bully certain children for various reasons, such as 
differences in ethnic and cultural groups, physical appearance, or sexual 
or gender orientation. Because of its serious nature, Muldersdrif 
Primary School's Bullying and Cyberbullying Policy must be read 
together. 

i) Rape, molestation and murder: Immediate report to SAPS and 
suspension pending an external disciplinary hearing. 

3. Categories of misconduct/offences and sanctions – in addition to the above, 
the school may apply the following sanctions to offences and make negative 
entries and debit points against a learner's conduct record: 

 

Violation: Category 4 (No Tolerance 
Violations) 

Sanction Neglect 

2nd Category 3-Ear ✓ External disciplinary hearing – 
sanctions according to committee 

Cat 4 

Possession of weapons/dangerous objects 
that could result in serious injury and/or 

✓ Take down weapon - learner does 
not get it back 

Cat 4 
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Violation: Category 4 (No Tolerance 
Violations) 

Sanction Neglect 

even death of others. ✓ External disciplinary hearing – 
sanctions according to committee 

✓ Summary stay of trial 

Bullying/Harassment/Harassment of a 
serious nature 
 
Physical, emotional, or cyber 

✓ 1st offense: Disciplinary 
conversation 

✓ 2nd offense: External disciplinary 
hearing 

✓ Refer school's mobile phone policy 
 

Cat 3 
Cat 4 

Unlawful access to school building or other 
school structure (Burglary) 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Teaching Isolation 
✓ Adjournment for trial 
✓ Intervention programme 

Cat 4 

In possession of another's property without 
his or her knowledge or consent or any 
attempt to remove and/or take another's 
possessions)/property without his/her 
knowledge and/or consent, attempt to 
dispose of it and/or sell it or give it to 
another without the owner's knowledge 
and/or consent. 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Teaching Isolation 
✓ Adjournment for trial 
✓ Intervention programme 
 

Cat 4 

Smoking cigarettes/e-cigarettes/ hubbly, 
etc. 
Smoking in Street / School Activities / Other 
Schools 
Smoking in school uniform, in public or 
where learner is identified as a learner of 
the school. 
Spectator at smoking. 
Use of vapers/electronic cigarettes/objects 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Confiscation of tobacco products 
and related products and 
paraphernalia (to be destroyed) 

✓ Intervention programme 
 

Cat 4 

Gang Activities/Similar Behavior to Gang 
Behavior 

✓ Immediate suspension 
✓ External disciplinary hearing – 

sanctions by committee 

Cat 4 

Playing obscene, abusive, or degrading 
games such as ("spin the bottle" and other 
similar games) 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ If repeated immediate suspension 
pending trial minimum sanction is 
detention or instruction in solitary 
confinement or maximum 
recommendation for expulsion 
Depending on offense, 
intervention program  

Cat 4 

Possession of, use of, or being under the 
influence of alcohol or any intoxicating 

✓ Review Cat 4 
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Violation: Category 4 (No Tolerance 
Violations) 

Sanction Neglect 

substances/other illegal 
substances/medicines/synthetic drugs 
Negative result of a drug test 
Refusal to undergo a drug test 

✓ In these cases, parents must come 
and pick up the learner until the 
learner is sober. 

✓ Parent must have comprehensive 
blood test done and provide 
results to the school within 24 
hours 

✓ Drug Policy Enforced  
✓ Suspension pending trial  
✓ External disciplinary hearing – 

sanctions by committee 

Sending, requesting, receiving, forwarding, 
being in possession of, viewing on any social 
platform, website or through any electronic 
device and laptop and other computer 
 
Possessing/distributing/producing 
pornography/other immoral/obscene 
material through any electronic application 
(Apps) and on any social 
platforms/electronic communication 
devices/computers/printed material any 
videos/CDs/notes/pictures/illustration/phot
ographs/ 
symbols/email/whatsApp/SMS/MMS/audio 
recording/image of any bodily 
part/tattoo/gesture/bodily movement/text 
message/object/cartoons/ 
give comics and/or other learners access to 
them or show them how to access them 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Immediate suspension pending 
trial, minimum sanction is 
detention or instruction in solitary 
confinement or maximum 
recommendation for expulsion 

✓ Intervention programme  

 

Cat 4 

Theft, burglary, trespassing on school 
grounds without (legal) permission 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Immediate suspension pending 
trial, minimum sanction is 
detention or instruction in solitary 
confinement or maximum 
recommendation for expulsion 

Cat 4 

Malicious property damage to the school, 
educators' and learners' property/vandalism 

✓ Repair of damage 
✓ Depending on damages, 

immediate suspension pending 
trial  

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Minimum sanction is detention 
and community service or 

Cat 4 
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Violation: Category 4 (No Tolerance 
Violations) 

Sanction Neglect 

instruction in isolation or 
maximum recommendation for 
expulsion 

Sexual offences/ 
Immoral/reprehensible/inappropriate 
behaviour (unsolicited and illicit groping, 
touching, approaching, suggesting, 
harassment, courtship, sex, innuendos, 
gestures, movements with any body part or 
any descriptive comment/suggestion/any 
attempt to commit unsolicited touching or 
making suggestions) unauthorised 
approaches, pulling off garments, lifting of 
garments in public by learners themselves 
or by other learners, unsolicited, 
intentionally and/or willfully or others incite 
to do so. Any cell phone 
recordings/photos/audio/links 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Immediate suspension pending 
trial, minimum sanction is 
detention or instruction in solitary 
confinement or maximum 
recommendation for expulsion 

✓ Depending on offense, 
intervention program 
 

Cat 4 

Refusal of a learner to identify 
himself/herself or providing a false name 
and other information 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Teaching Isolation 
✓ Suspension until trial 
✓ Intervention programme 

 

Cat 4 

Any offence punishable under common 
law/criminal law 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Immediate suspension pending 
trial, minimum sanction is 
detention and community service 
or instruction in isolation or 
maximum recommendation for 
expulsion Depending on offense, 
intervention program 

Cat 4 

Cyberbullying/harassment on social 
electronic platforms 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Immediate suspension pending 
trial, minimum sanction is 
detention and community service 
or instruction in solitary 
confinement or maximum 
recommendation for expulsion 

✓ Depending on offense, 
intervention program 

✓ Refer to bullying and cyberbullying 
policies 

Cat 4 
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Violation: Category 4 (No Tolerance 
Violations) 

Sanction Neglect 

Bullying, harassment and/or intimidation of 
any kind including sexual, emotional, 
violation of human dignity – serious 
incidents  

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Immediate suspension pending 
trial, minimum sanction is 
detention and community service 
or instruction in isolation or 
maximum recommendation for 
expulsion Depending on offense, 
intervention program 

Cat 4 

Blasphemy/Satanism/"toordery"/threat of 
"toordery" 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Intervention programme 

Cat 4 

Fighting (causing physical violence and 
physical harm and intentional injury) 
 
Behaviour that poses a danger/threat to the 
safety and well-being of others (at school, 
during any school activity/ 
School fundraising activity or any other 
activity related to the school or where any 
other learner of the school is involved or 
where the offender can be identified as a 
learner of the school by any means and/or 
by any other person) 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Immediate suspension pending 
trial, minimum sanction is 
detention and community service 
or instruction in solitary 
confinement or maximum 
recommendation for expulsion  

✓ Depending on offense, 
intervention program 
 

Cat 4 

Repeated violations of Category 1 to 3 
violations despite other sanctions and 
Schedule 1 violations as defined in the 
Gauteng Provincial Regulations as well as 
Circular 74/2007 of the GDO 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Immediate suspension pending 
trial, minimum sanction is 
detention and community service 
or instruction in isolation or 
maximum recommendation for 
expulsion Depending on offense, 
intervention program 

Cat 4 

Swearing from educators and other 
persons/crude language and rebellion/ 
stubbornness/rebellion/intentional 
behavior to commit it 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ If repeated immediate suspension 
pending trial, minimum sanction is 
detention and community service 
or instruction in solitary 
confinement or maximum 
recommendation for expulsion 

✓ Depending on offense, 
intervention program 

Cat 4 

Discrimination, hate speech, racism ✓ External disciplinary hearing – 
sanctions according to committee 

Cat 4 
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Violation: Category 4 (No Tolerance 
Violations) 

Sanction Neglect 

✓ If repeated immediate suspension 
pending trial minimum sanction is 
detention and community service 
or instruction in solitary 
confinement or maximum 
recommendation for expulsion 

✓ Depending on offense, 
intervention program  

 
 
 
 
 
 
 
 

Repetitive refusal to obey lawful commands ✓ External disciplinary hearing – 
sanctions according to committee 

✓ If repeated immediate suspension 
pending trial minimum sanction is 
detention and community service 
or instruction in solitary 
confinement or maximum 
recommendation for expulsion 

✓ Depending on offense, 
intervention program  

Cat 4 

Dishonesty (willful, intentional, or 
intentional). 
Cheating in exams and/or tests, alteration 
of results, reports 
Being in possession of or distribution of 
examination materials, crib notes etc. 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Immediate suspension pending 
trial, minimum sanction is zero, 
detention and/or instruction in 
solitary confinement or maximum 
recommendation for expulsion 

✓ Depending on offense, 
intervention program 

✓ “SAIC”-verhoor 

Cat 4 

Refusal to be subjected to an investigation 
by the principal/a person authorized to do 
so in writing by the principal.  
 
Violation of the school's safety 
Measures 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Immediate suspension pending 
trial 

✓ Minimum sanction is detention or 
instruction in solitary confinement 
or maximum recommendation for 
expulsion 

Cat 4 

Vandalism/Arson/Malicious damage to 
property 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Immediate suspension pending 
trial, minimum sanction is 
detention or instruction in solitary 
confinement or maximum 
recommendation for expulsion 

✓ Intervention programme 

Cat 4 
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Violation: Category 4 (No Tolerance 
Violations) 

Sanction Neglect 

Use of unnecessary force during sports or 
other games or during sports activities/ 
dirty/unauthorized play 

✓ Referred to Sports Disciplinary 
Committee for investigation, 
recommendation for a sanction to 
the head 

Cat 4 

Intentional acts, sabotage or intentional 
damage to property or behaviour that 
disrupts school activities, especially where 
learners from other schools become 
involved or provoked and bring the school's 
good name into disrespect and dishonour. 
 
Unlawful occupation without permission of 
any school property (including any means of 
school transport) which has the effect that 
any learner/educator/parent/any member 
of the SAPS/any other person involved in 
the school may not enter or use the facility. 
Preventing others from attending school 
gatherings that must or may do so 
 
Blocking or closing any access point/exit 
point to any school venue or place of 
assembly with the intention or effect of 
preventing another's right to entry/exit. 
 
Conspiring with others and/or encouraging 
other learners to leave school without 
lawful consent (e.g. mass banking) or 
disrupting any school activity/education in 
any way and/or assaulting any other 
learner/group of learners and/or affecting 
their dignity in any way 
 
Supporting any employee of the school in 
which any labour matter is involved in any 
way to disrupt any school activity/education 
and prevent its occurrence in any way 
 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Suspension pending trial, 
minimum sanction is detention or 
instruction in solitary confinement 
or maximum recommendation for 
eviction/suspended eviction 
Depending on violation, 
intervention program  

Cat 4 

Acts and/or behaviour that may lead to or 
have the (intentional) intention to lead or 
have led to a violent/riotous/threatening 
school environment/condition.  
 
Intentional disruption of any school activity 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Immediate suspension pending 
trial, minimum sanction is 
detention or instruction in solitary 
confinement or maximum 
recommendation for expulsion 

Cat 4 
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Violation: Category 4 (No Tolerance 
Violations) 

Sanction Neglect 

✓ Depending on offense, 
intervention program 

Any other misconduct that is considered so 
serious and that can lead to expulsion as a 
first offense that involves more than just 
counseling, verbal/written warning 

✓ External disciplinary hearing – 
sanctions according to committee 

✓ Immediate suspension pending 
trial, minimum sanction is 
detention or instruction in solitary 
confinement or maximum 
recommendation for expulsion 

✓ Depending on offense, 
intervention program 

Cat 4 

 

16. POSSIBLE DISCIPLINARY SANCTIONS IN RESPECT OF VIOLATIONS  

16.1 Category 1  

• The following sanctions apply to a Category 1 failure: A verbal warning and 
note in the Mullie Guide and ISP [Individual Support Plan] book as well as any 
of the above in 15.2.1 

16.2 Category 2 

• The following sanctions apply to a Category 2 default: 

a) Any of the punitive measures in Category 1 above, to which the following 
may be added: 

b) Exclusion from participation in social events of the school and suspension 
of participation in school activities such as sport and culture. 

c) Agreed, affordable compensation. 

d) The repair or replacement of damaged/stolen property. 

e) Verbal and/or Written warning is posted on the learner's profile and valid 
for a minimum period of six (6) months. 

f) Intervention as per the Bullying and Cyber Policy's investigative steps. 

g) Referral for mandatory appropriate counselling with written feedback. 

h) Searching and testing a learner if there is the necessary suspicion, 

i) as well as any of the above in 15.2.2 

16.3 Category 3 

• The following sanctions apply to a Category 3 default: 

a) Any of the punitive measures in Category 2 above, to which the following 
may be added: 

b) In the event of a breach of the Code of Conduct by members of the Gr. 7 
councils and other school leaders: Along with or as an alternative to the 
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above, suspension of duties for a period of up to eight (8) weeks, or 
dismissal and permanent removal from the Gr. 7 boards or another 
leadership office in the school, removal of bar; suspension of participation 
in the annual Gr. 7 sea tour because such school activities are a privilege 
and not a right. 

c) Any Gr. 6 learner with a Category 3 default, will have no right to vote 
during the leadership election and/or may not be elected to the school's 
learners' council. 

d) Three hours detention: 2:00 p.m. to 5:00 p.m. on a Friday afternoon. 

e) Report of disciplinary discussion is posted on learner's profile for a 
minimum of six (6) months up to and including expiry date of sanction.
  

f) At the end of a hearing in which any learner has been found guilty of 
contravening the provisions of the Code of Conduct, the internal 
disciplinary committee may impose any of the above sanctions on such 
learner.  

g) The above sanctions are a guideline and can only be determined by the 
disciplinary committee taking into account all circumstances based on the 
principle of probability, depending on the circumstances, 

h) as well as any of the above in 15.2.3    

16.4 Category 4 

• The following sanctions apply to a Category 4 default: 

a) Any of the sanctions in Category 3 above, to which the following may be 
added: 

b) Preventive suspension, the Governing Body's disciplinary committee may, 
on reasonable grounds and as a precaution, suspend a learner who is 
suspected of committing serious misconduct in Category 4 for up to seven 
(7) school days of school attendance. 

c) In the event of a breach of the Code of Conduct by members of the Gr. 7 
councils and other school leaders: dismissal and permanent removal from 
the Gr. 7 boards or another leadership office in the school; suspension of 
participation in the annual Gr. 7 sea tour because it is a privilege and not 
a right. 

d) Three hours detention: 2:00 p.m. to 5:00 p.m. on a Friday afternoon. 

e) Report of disciplinary hearing is posted on learner's profile file, is not 
deleted/expired. 

f) At the end of a hearing in which any learner has been found guilty of 
contravening the provisions of the Code of Conduct, the Governing Body's 
disciplinary committee may impose any of the above sanctions on such 
learner, or suspend the learner, or recommend to the Governing Body that 
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the Gauteng's Department of Education recommend that the learner be 
expelled from school, 

g) as well as any of the above in 15.2.4 

17. PROCEDURES IN RESPECT OF INFRINGEMENTS 

17.1 Only Category 1 and 2 offences can be cancelled on merit. Three (3) Merits cancel 
one Category 1 default and ten (10) Merits cancel one Category 2 default. This is 
only done by the guardian educator, provided it has been signed off by the parent. 
If a Category 1 failure of the same offence is repeated five (5) times, it is 
subsequently considered a Category 2 offence. The same applies to a Category 2 
failure of the same offence that will be designated as a Category 3 offence after 
two (2) repetitions. After the repetition of a Category 3 offense, it will be considered 
a Category 4 offense. All merits and omissions are indicated in the learner's 
homework book. Failures and merits are also recorded in a class context. Only 
teaching staff may award omissions, assistants may only award omissions in 
consultation with a teaching staff member. 

17.2 Category 1 

a) Assigned by service staff, guardian, and/or class staff. 

b) 1 – 4 omissions: Entry in the Mullie Guide and ISP [Individual Support Plan] 
book by staff member who handled incident.   

17.3 Category 2 

a) Assigned by service staff, guardian, and/or class staff. 

b) Parents must be contacted by the relevant staff member for notice of 
allocation of failure via email, SMS, WhatsApp or telephone. 

c) Entry must be made in the relevant learner/s' Mullie Guide and ISP [Individual 
Support Plan] book by a staff member who handled the incident. 

17.4 Category 3 

a) A disciplinary conversation is an administrative process and not a legal 
process. 

b) Service staff, guardian, class staff, and/or disciplinary grade principal 
investigate and follow checklist for handling violations and report to 
disciplinary committee. 

c) Letter as well as contact to parents for disciplinary discussion handled by the 
school management disciplinary committee.  

d) School management disciplinary committee decides on possible sanctions or 
alternatively refers to Governing Body disciplinary committee. 

e) Disciplinary Conversation. 

f) Judgment of the disciplinary conversation is taken into consideration for six 
(6) months during any other violations. 

17.5 Category 4 
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a) An external disciplinary hearing is an administrative process and not a legal 
process. 

b) School management disciplinary committee and discipline chief investigate 
and follow checklist for handling violations and report to discipline head. 

c) Refer evidence to designated disciplinary committee of the governing body. 

d) Letter as well as contact to parents regarding external disciplinary hearing by 
the principal or delegate as substantiated in delegation letter. 

e) External disciplinary hearing conducted by the presiding officer of the 
designated governing body disciplinary committee. 

f) Governing body's disciplinary committee hears case in terms of laid down 
procedures and decides on possible sanctions, including suspension which 
must be communicated in writing to the accused learner unless 
parent/guardian. 

g) Judgment of disciplinary hearing is permanently posted on learner's profile 
file. 

18. THE INVESTIGATION, AWARDING AND HANDLING OF VIOLATIONS  AND 
OMISSION 

18.1 Common violations, including Categories 1 and 2, are handled by service personnel, 
guardians, and/or class staff. If it cannot be resolved, it is referred to the disciplinary 
degree head. If grade head cannot resolve, it is referred to the head of department. 
If the head of department is unable to resolve, it is referred to the deputy 
head/disciplinary head. 

18.2 Category 3 violations are referred to the school management disciplinary 
committee and handle the administration and minutes of the conversation 
together with the discipline head. 

18.3 Category 4 offences are referred to the discipline principal, principal and governing 
body disciplinary committee. 

18.4 Checklist for dealing with violations must be followed with all category 3 and 4 
violations by relevant personnel. (Appendix E) 

19. DISCIPLINARY HEARING PROCEDURE 

19.1 A disciplinary hearing is "an administrative process and not a legal process." A 
distinction is made between an internal (Category 3 offences) and an external 
(Category 4 offences) disciplinary hearing. The internal hearing committee is 
constituted by the principal or designated representative and the external hearing 
committee by the Governing Body. The process is consistent and managed on the 
same principles. All decisions are based on the theory of probability and not beyond 
doubt as in a court case. The process must also be remedial in nature and not 
punitive. 

a) Preliminary investigation 
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• When a learner is alleged or suspected to  have committed a serious 
offence (Category 3 or 4), the principal may appoint an investigating officer 
to investigate the case and gather evidence of any kind, but all staff are 
required to follow the offence handling checklist for investigating the case. 
The latter will present the information to the principal, allowing the 
principal to decide whether an internal or external disciplinary hearing is 
necessary. During this process, the investigating officer must consult the 
following persons: any witnesses, any possible CCT evidence, the 
complainant (service staff, guardian and/or class staff), the disciplinary 
committee and head of discipline and put everything in writing. 

b) Trial 

• The disciplinary committee handles all administration regarding hearings 
and prepares a charge sheet of the alleged violations, and the parents and 
accused learner receive written notice of the alleged complaint and the 
place, date and time of the hearing. These arrangements are made in 
consultation with the disciplinary committee.  

• The notice must contain sufficient information about the date, place, and 
nature of the alleged violation.  

• At least five (5) school days must elapse between the handing over of the 
notice and the hearing. 

• The Governing Body appoints the external disciplinary committee. The 
chairperson of the committee must be a member of the Governing Body 
or a person who qualifies to be a member of the committee or a co-opted 
community member of the Governing Body. The disciplinary committee 
will have the power to conduct and conclude the disciplinary hearing on 
behalf of the Governing Body, as fully as if it had been done by the 
Governing Body itself, and will be entitled to do whatever the Governing 
Body may do in terms of applicable law, which includes imposing and 
enforcing any sanctions and recommending expulsion to the Gauteng 
Department of Education. 

• The SBST coordinator may be approached for a hearing to observe and 
ensure that everyone's human dignity is protected. 

• However, this transfer of power does not preclude the Governing Body 
from exercising such powers itself or imposing another sanction. 

• The accused learner must be assisted by his/her parent or a person 
designated by the parent. In the event of Category 4 offences, the learner 
has the right to apply to be represented by a legal representative or other 
person appointed by the learner's parent. Such application must be made 
to the chairperson of the disciplinary committee at least four (4) school 
days prior to the commencement of the hearing. No other persons other 
than the above may attend the hearing on behalf of the accused learner. 
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• If an accused learner has legal representation, the learner can shorten the 
disciplinary procedure by entering into a plead-and-sentence agreement 
with the presiding officer.  

• In addition to the right of minor learners to testify through intermediaries, 
as set out in Section 8(7)–(9) of the Schools Act, minor learners (whether 
as accused persons or as witnesses) will also be entitled to be assisted 
during disciplinary proceedings by their parents or an educator of their 
choice in locus parentis. However, a person assisting a learner will not be 
entitled to answer any questions on behalf of the learner or address the 
disciplinary committee. The person who assists an accused learner or 
learner who testifies is there in locus parentis and also to protect the 
learner's interests in terms of Section 28(2) of the Constitution which is 
also the duty of the members of the committee. 

• Learners (whether accused or witnesses) involved in disciplinary 
proceedings will also be entitled to support, advice and counselling by 
educators appointed for that purpose by the principal or the Governing 
Body, provided that such educator may not assist the learner at the 
disciplinary hearing unless the learner's parent authorises the educator to 
do so.   

• If the learner and/or his/her parents and/or representative are absent 
despite proper notice, the hearing may continue in their absence and an 
appropriate sanction may be decided but if the learner is present and not 
the parent or representative, the hearing must be postponed for at least 
five (5) school days and the parent must be admonished to attend. If both 
are absent, the hearing may proceed in absentia. 

• The hearing must be fair and equitable, and will be conducted in 
accordance with the provisions of the applicable provincial legislation and 
circulars. The prosecutor and the accused learner (or the accused learner's 
representative on behalf of the accused learner, if applicable) must be 
given the opportunity to present their case, may ask questions to 
witnesses, may call witnesses, and may examine or produce documents 
pertaining to the case and must receive the committee's finding in writing 
within five (5) days. 

• The members of the disciplinary committee shall also be entitled to call 
witnesses, request additional witnesses or testimony, ask questions of 
witnesses, make statements or have further investigated or cause to be 
investigated any aspect that may promote fairness and fairness or request 
that the matter be postponed for five (5) school days for further testimony 
from the school. 

• After the evidence has been heard, the committee makes a decision on 
the accused learner's guilt or innocence. For purposes hereof, or for 
purposes of a decision on any dispute arising during the proceedings, the 
Committee shall be entitled to adjourn for a reasonable period of time in 
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order to consider its decision. Such consideration will take place behind 
closed doors and be attended only by members of the committee. 

• If the accused learner is found guilty, the accused learner and the 
prosecutor will be given another opportunity to present evidence and/or 
make representations about mitigating and aggravating circumstances 
that the committee must take into account in order to impose an 
appropriate sanction. In order to consider an appropriate sanction, the 
committee will be entitled to adjourn again for a reasonable period of 
time. Such consideration will also take place behind closed doors and will 
only be attended by members of the committee.  

• However, mitigating and aggravating circumstances can also be heard 
during the trial and only then can a decision be made on a sanction that 
must be in writing. 

b. Finding and sanctions 

• In the event of a conviction, the decision of the disciplinary committee, 
which includes the sanction imposed, must be communicated in writing to 
the learner and his/her parents and the prosecutor within a maximum of 
five (5) school days.  

• Notwithstanding any conviction and sanctions imposed by the Governing 
Body, any interested party may refer any breach of the Code of Conduct 
that may amount to a criminal offence to the South African Police Service 
for investigation.  However, this does not affect the school's disciplinary 
process. 

c) Internal appeal (Annex D) 

• A party who is dissatisfied with the outcome of disciplinary proceedings 
before the school's disciplinary committee as well as the Governing Body's 
disciplinary committee shall have the right to lodge a complaint in writing 
with the chairperson of the Governing Body against the process or the 
conviction or the sanctions imposed, within five (5) school days after 
he/she has received the written result,  or all three processes, on the 
prescribed form. See Application for Appeal Form E.1. 

• The notice of appeal must clearly set out the grounds for the appeal. 

• Within 48 hours of receipt of the notice of appeal, the chairperson of the 
Governing Body must constitute an appeals committee consisting of a 
member of the Governing Body as chairperson, and at least two other 
knowledgeable persons. The members of the disciplinary committee who 
heard the case are not allowed to serve on the appeals committee as well. 

• The Chairman of the Governing Body shall hand over the notice of appeal 
to the Chairman of the Appeals Committee and the other party to the 
proceedings before the Disciplinary Committee, and see to it that the 
record of the disciplinary proceedings is made available to the Appeals 
Committee. 
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• The other party shall be entitled to make representations to the Chairman 
of the Appeals Committee in response within 48 hours of receipt of the 
notice of appeal. 

• The Appeals Committee, in considering the appeal, shall be limited to a 
consideration of the record of the proceedings before the Disciplinary 
Committee, the notice of appeal, and any written representations 
submitted by the other party. 

• Any party who wishes to submit further evidence which does not form part 
of the record of the proceedings before the Disciplinary Committee to the 
Appeals Committee for consideration must apply in writing for permission 
to the Chairman of the Appeals Committee. Such evidence must contain 
new facts that have not been heard before. In the case of the appellant, 
such application must be contained in the notice of appeal, and in the case 
of the other party, it must be made within 48 hours of the delivery of the 
notice of appeal. 

• The application to produce new evidence must contain a full explanation 
of why the evidence was not available or presented during the disciplinary 
proceedings, must set out the nature of the evidence, and must set out 
the relevance of the evidence for the consideration of the appeal. 

• The Appeals Committee must announce its decision in writing to the 
parties within seven school days of receipt of the notice of appeal. 

• Any sanctions imposed by the Disciplinary Committee are suspended 
pending the decision of the Appeals Committee. 

• In considering the appeal, the Appeals Committee may: 

✓ set aside or uphold the decision of the disciplinary committee on the 
conviction or not guilty and/or sanctions; 

✓ impose an alternative sanction (which may include a heavier 
penalty); And 

✓ give any other decision that the Appeals Committee deems fair or 
equitable in the circumstances. 

d) General Terms 

• The Governing Body must keep a proper record of the disciplinary 
proceedings. For this purpose, the Governing Body may designate a person 
to record or electronically record the proceedings. Such person shall not 
be a part of the committee.  

20. THE SAFETY OF ALL PERSONS ON SCHOOL GROUNDS (Appendix F, G, 
H and I) 

20.1 Must be read in consultation with the Safety Policy and Site Policy. The safety of all 
persons on the school grounds must be safeguarded, be they learners, staff, 
parents, site workers and/or visitors to the school. The description as well as the 
procedures and reporting of such incidents are described in the Annex, where it 
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also pertains to all category 4 offences. 

21. THE SCHOOL'S GRIEVANCE PROCEDURE 

21.1 The educational process in the school is based on the common cooperation of 
learners, parents, educators and the staff of the school. It happens from time to 
time that complaints, arguments and disagreements may arise between learners 
and their fellow learners as well as between learners and educators or staff of the 
school. 

21.2 In the interest of promoting a good learning environment and a positive and 
friendly educational process, grievances will be dealt with according to the 
following guidelines: 

a) Because the school advocates an ethos and value system as defined in the 
Constitution of the country, the parties who have a grievance will as far as possible 
state it openly and honestly with each other in the presence of the principal. 
Rather than concentrating on a single view, every effort should be made to 
understand and respect both parties' point of view. Communication between 
parties will provide the quickest solution. 

b) If the problem cannot be resolved to the satisfaction of both parties, the case 
should be brought to the attention of an educator acceptable to both parties. If 
this also fails, the principal must act as mediator. The principal should endeavor to 
settle the matter to the satisfaction of both parties. If it does not have the desired 
effect, it must be referred to the Governing Body for final decision. Parents should 
be involved in the process, but parents should be urged to approach the process 
as calmly and pragmatically as possible. Parents should also only be involved if the 
principal deems it necessary. 

c) In the final referral to the Governing Body, the Governing Body will appoint a 
mediator who can be either an educator or a parent member of the Governing 
Body to bring about reconciliation between the parties. The mediator will involve 
all the parties in a conversation and also reserve the right to involve others outside 
persons in the process. 

d) The Governing Body may also refer the matter to a Dispute Resolution Committee 
for final arbitration and a decision. 

e) It is important to promote an atmosphere of mutual respect, trust and an open 
communication style at all times in the interest of learners' education. The process 
of forgiveness and mercy must be promoted to both parties in a grievance process. 

f) The rights of learners and other persons must be respected and promoted at all 
times. 

g) Disciplinary action is also not excluded from the process if it may prove 
necessary. 

22. ADMINISTRATIVE PROCEDURES AND ARRANGEMENTS 

22.1 Conservation, and introduction of the policy: 

a) One copy of the code of conduct must be available at the office at all times 



89 

 

Page 89 of 114 

 

where it can be made available for inspection by learners, educators and 
parents 

b) The original copy signed by the chairperson must be kept in the safe and 
certified copies in the principal's office and the disciplinary principal/deputy 
principal's office. 

c) Copies can be made available to parents and learners at a fixed rate and an 
abbreviated version of the most important rules and measures can be published in the 
learners' diaries/in the school's prospectus/ on the website in pdf format that cannot be 
downloaded. 

23. REVISION AND MODIFICATION OF THE POLICY: 

23.1 The code of conduct must be reviewed at least every year to allow for changing 
circumstances in the school setting. 

23.2 If the Governing Body has any proposed amendments, they can only be made by a 
two-thirds majority at a meeting of the Governing Body. 

23.3 Notice of any amendments must be given to all members of the Governing Body at 
least five (5) working days prior to a meeting. 

23.4 After the amendments have been approved, notice of such amendments must be 
passed on to the educators, staff and parents/guardians of learners and learner of 
the school and the said persons have the right to appeal against the amendments. 

23.5 The Governing Body must provide reasons to the person appealing to sign, if it fails. 

23.6 Amendments and revisions to the Code of Conduct may also take place at an annual 
general meeting or extraordinary meeting, provided notice of such proposal has 
been received within the prescribed notice period of 30 calendar days. 

24. SHORT TITLE OF THE POLICY 

24.1 The policy will be known as the Code of Conduct of Muldersdrif Primary School. 

25. PARENTS' AND LEARNERS' RESPONSIBILITIES 

25.1 The final responsibility for the behaviour of learners rests with their parents or 
guardians. All parents are also expected to: 

a) the school will support and require learners to comply with all school rules 
and regulations and to accept responsibility for any misconduct on their part; 
And 

b) will show a keen interest in their child's schoolwork and make it possible for 
their child to complete the homework assigned to him/her. 

26. APPROVAL OF THE CODE OF CONDUCT 

26.1 In terms of Sections 8 and 9 of the South African Schools Act, 1996 (Act No. 84 of 
1996), the School Governing Body hereby determines that the date mentioned 
below is the day on which the particular policy comes into effect.  
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Proposed by: 

Recommended by: 

Principal 

Main 
WH BYLEVELD   

Approved by: 
Approved by: 

Governing Body Chairman 
Governingbody Chairperson 

W NEL   

Verification by GDO:  
Verification by GDE: 

Distriks Direkteur/ District 
Director 

 
 
 

 

 

 

 

 
 
 
 
 
 
 

  

MULDERSDRIF PRIMARY SCHOOL 

011-662 1929 

admin@mullies.net 

EMIS NO: 700250787 

2026-06-08 
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APPENDIX A – APPRENTICESHIP AND CODE OF HONOUR 

Learner Enterprise  

I solemnly commit myself to the Constitution of the Republic of South Africa, and I undertake 
to respect, uphold and promote the law and the legal system. 

I commit to: 

• faithfully comply with the code of conduct, code of honour and all the rules and 
regulations of Muldersdrif Primary School; 

• maintain high moral and ethical standards; 

• to strive that my actions will always be responsible and in furtherance of the school's 
good name;  

•  to do my schoolwork with zeal, conscientiousness, and devotion; and 

• show the necessary courtesy and respect to all staff, fellow learners and visitors. 

 

I      , in Gr.    accepts the Muldersdrif Primary School 
Code of Conduct and Disciplinary Policy as given to me in writing in its entirety and undertakes 
to comply with it to the best of my ability. I submit to any disciplinary measure (which includes 
suspension) should I fail to comply with any provision or measure in the school's code of 
conduct as laid down by the education department and school governing body. 

I hereby acknowledge that I have read and understood the Code of Conduct. In the presence 
of          in the capacity of mother/father/guardian for a 
minor learner (delete does not apply).  

 

 

______________________  ________________                              ________________   

Signature: Learner Date Spot 

 

 

______________________  ________________          ________________ 

Signature: Ouer/voog Date                                               Place 
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MULDERSDRIF PRIMARY SCHOOL 
CODE OF HONOUR 

 

Honesty 
A mullie is honest in his dealings with other people's possessions.  I will always be honest in 

my schoolwork by always producing my own work.  I will also be honest in my intentions 
with my peers. 

Self-Control 
A mullie acts with restraint by expressing his feelings appropriately, with appropriate words.  

I will always pay attention to my own behavior and I don't need anyone else to discipline 
me. 

Perseverance 
A mullie has perseverance.  I will never give up, but give my best in all areas; sports, 

academia, and culture.  I know that if I gave my best, it will be good enough. 

Conscientious 
A Mullie is conscientious and one can rely on a Mullie to do his job faithfully and learn hard.  

I will also be faithful in my attendance at school, practices, games, and gatherings. 

Responsibility 
A mullie always takes responsibility for his own words and actions.  If I have acted wrongly, I 

will learn from my mistakes, without hiding behind excuses. 

Respect 
A mullie shows respect for his own and others' possessions and for his school.  I will treat 

my environment and nature with respect, because it must take care not only of me, but also 
of my offspring.  I will always treat my educators, parents, and fellow human beings with 

respect.  I will also show respect for my Creator and for how wonderfully He has created me, 
and therefore I will treat other people with respect as well, regardless of how they differ 

from me. 

DO IT NOW 
I know that a first step is needed to become the person I want to be, which is why I am 

doing it now.  DO IT NOW. 
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ANNEX B – Class and Hall Rules 

Class Rules 

1. Raise your hand 

It would be chaos if everyone spoke equally: asking a question, giving an answer, 
wanting to tell a story, or leaving the room. Sometimes the teacher is busy with 
important work and is looking for an answer to a question that has been asked. 
Then there is no time for a story now. Therefore, it is important to indicate to your 
educator by a hand gesture, what your need is. 

• If you have a possible answer to a question that has been asked, raise your flat 
hand in the air. 

• If you may not understand something and/or want to ask a question, make a 
crooked finger like a question mark. 

• When you want to tell an interesting story or just something you would like to 
share, make a chat with your hand. 

• If you want to leave the room, swing your index finger back and forth.  

That way we can save time and get through the necessary work for the day. 
(Remember this means less homework/self-study): 

(Value of application: respect, restraint, responsibility) 

1. Speaking One at a Time: Look and Listen for the Person 

When someone has something to share, it is important that we look for him and 
listen to what he/she wants to say. It indicates good manners and shows that we 
have respect for our fellow classmates and so also for the educator.  

Often we have the same question/answer that partner has or the educator answers 
something that may have been unclear. 

(Value of application: respect, restraint, responsibility) 

2. Follow instructions 

It is important to follow instructions carefully. Not only does it keep you safe, but it 
can help you push points up or even a merit.  

If you don't understand, ask your educator for clarity. According to Einstein, the 
smartest people ask the most questions. 

(Value of application: restraint, honesty, conscientiousness, perseverance, 
responsibility) 

3. Do It Now: Swift and Right 

Our school's motto is: Do it now! Because when one puts something off all the time, 
it is often canceled. So it's better to just do it instead. Then, when you decide to do 
it, do it briskly — without rattling it off. Remember: in the end, you will reap the 
rewards of what you put in. 

(Value Applicable: Honesty, Perseverance, Conscientiousness, Self-Control, 
Responsibility) 
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4. Hall rules 

• Learners are not allowed to be in the school hall without supervision. 

• Learners stand up for the singing of the Folk and School Song. 

• Learners must be dressed in the appropriate attire for the events.  Hall 
meetings are a formal gathering and learner behaviour must not be disruptive.  
No banter is allowed. 
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APPENDIX C - Adjustment in criteria for merit awards                                                      
Merit should be a motivation, not a standard. Merits are given for something that stands out 

or is exceptional – excellent behavior.  Not something that a learner comes to point out for 

their own gain or benefit. 

Staff do not have to give merit for these criteria alone, each staff member may use their own 
discretion or any other grounds.  

 

The following procedures follow: 

• 20th Merit – learner visits Mr Herman in his office. 

• 40. Merit – Learner receives Slush Puppy, picks up ticket from Mr Herman with a visit to 

him. 

• 60. Merit – Learner visits Mr Herman, may wear plain clothes for a day. Letter to parents 

is completed by Guardian Teacher. 

• 80th Merit – Learner visits Mr Herman. Learner receives a nice certificate during a hall 

opening and is also placed at the Mullie Mill. 

 

Gr. 1 to 3 

1. Learners who have 10 stickers per written script (Gr. 2 and 3). 

2. Learners who manifest the school values e.g. respect, etc. 

3. At the end of the week if the learner has remained on positive part of robot system all 

week. (Self-control) 

4. As a learner with book checks, bring back their books signed the next day as well as with 

the return of letters or report envelope the next day or with valid reason the 2nd day. 

(Responsibility) 

5. Grade 1 - for every 5 stickers in Scripture Book and Audiobook.  

6. When the row on the learner's class flashcard is full, they visit Mr Herman, but also get a 

merit (optional, for classes that use flashcards) 

7. If a learner has full marks for Fridays, spelling tests and/or table tests 

8. Improvement in any work in terms of marks, cleanliness, work rate, more sums or spelling 

words correct than last time, behavior etc. 

9. Positionwe course improvement per subject with report points. 

Size 4 – 7 

1. Merits must be related to the values of Muldersdrif Primary School. Perseverance, 

respect, responsibility, honesty, self-control, and conscientiousness. 

2. Good work e.g. 3 nice spots/stars/table tests/spell tests deserve one merit.        

3. Learners who engage in enrichment must be incentivised with 

conscientiousness/perseverance merit 
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4. Learners can receive merit not only for attending re-education. Hard work and 

perseverance during re-education can be rewarded with merit. 

5. Self-control and outstanding good behavior in class can be rewarded with a merit. 

6. Respect for others as well as for teachers can be rewarded with a merit. 

7. Honesty in exceptional cases, e.g., Scott Scott. Adding money, etc. can be rewarded with 

a merit. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

APPENDIX C – School Uniform Rules 

SCHOOL UNIFORM RULES (Revised 2021-11-19)  
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• Every learner at Mullies is in the process of realising their full potential and this is done 
within a framework of discipline. The correct school uniform forms part of this discipline and 
therefore we request parents to ensure that learners wear the official school uniform 
correctly and proudly at all times. 

• Herewith the school uniform outline. Parents should please note that where changes 
have occurred, there is a phase-out period of existing items involved. The undermentioned 
school uniform is the official school uniform of Mullies.  School uniforms are available at: 

AMOD AND BOYS   

191 Commissioner straat    

Krugersdorp      

Contact number: (011) 660 2917   

E-post adres: amodsons@telkomsa.net    

MULLIES KLEREBANK 

Timings: Mondays to Fridays, 7:00 a.m. to 8:00 p.m. 

School uniform representative: Janneke van Biljon, janneke@mullies.net 

       

Some clothing items such as pants, skirts, stockings, socks, shoes, sneakers, and hair 
accessories are available at various chain stores. 

SCHOOL UNIFORM: 

BOYS - SUMMER    DOGTERS - SOMER 

Grey short-sleeved golf shirt with school crest Grey short-sleeved golf shirt with school crest         

Gray shorts    Gray skirt with mandatory green stretch panties 

Gray, knee-high school socks    Gray, ankle-high school socks 

Black school shoes with laces   Black School Shoes  

Green skool sweater with coat of arms    Green skool sweater with coat of 
arms 

Green School Jumpsuit    Green School Jumpsuit   

Green Color Jacket (Gr. 4-7 only)  Green Color Jacket (Gr. 4-7 only) 

Green wide-brimmed hat - optional  Green wide-brimmed hat - optional 

Or Green cap with coat of arms - optional              Or Green cap with coat of arms - optional 

"Muffincap" (1st teams only)               Red Hair Accessories 

                                                    

SEUNS - WINTER    DOGTERS - WINTER 

Grey long-sleeved golf shirt with school crest Grey long-sleeved golf shirt with school crest 
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Gray trousers   Gray trousers with gray school socks 

Gray, knee-high school socks    Or Gray skirt with black non-transparent 

stockings 

Black school shoes with laces  Black School Shoes  

Green skool sweater with coat of arms    Green skool sweater with 

coat of arms 

Green School Jumpsuit  Green School Jumpsuit 

Green Color Jacket (Gr. 4-7 only)  Green Color Jacket (Gr. 4-7 only) 

Green School Winter Jacket  Green School Winter Jacket 

Green Sparrow and Scarf - Optional  Green Cap and Scarf – Optional 

Green Gloves – Optional  Green Gloves – Optional   

"Muffincaps" (1st teams only) Red hair accessories   

ACTIVITY WEAR: 

Green hemp with skool weapon 

Green shorts with skool weapon  

Green School Tracksuit 

Plain grey, white, black, ankle-high sports socks (no brands) or Mullie sports socks 

Sports sneakers  

Green Breerand Hat 

or Green cap with skool weapon 

REPRESENTATIVE ATTIRE: 

We would like to recognise our learners who participate and perform in extracurricular 
activities outside of school. Learners who have achieved regional, provincial and/or national 
achievements and have received representative attire as recognition, may wear this attire to 
school on a Friday during the year. The privilege for wearing representative attire is not self-
evident and parents/guardians are requested to apply to the sports and/or cultural organiser 
to grant permission to do so.  

 

SPORTDRAG: 

ATHLETICS / CROSS COUNTRY 

Red sports vest with school crest 

Red, short sports pants with optional longer, green stretch pants 

Green School Tracksuit 
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Plain white, ankle-high sports socks or Mullie sports socks 

Sports sneakers 

RUGBY / TAURUGBY 

Rugby jersey (provided by school) 

Black rugby pants with optional black team pants 

NETBAL / MINI-NETBAL 

0/6 - 0/12     0/13 

Red sports vest with school crest Netball dress  

Red trouser skirt    Mandatory green stretch panties under dress 

Plain White, Ankle Height Sports Socks or Plain White, Single Height Sports Socks or Mullie-
Mullie Sports Socks                                        Sports Stocking 

Sports sneakers     Sports sneakers 

HOCKEY / MINI-HOCKEY 

Boys (0/6 – 0/11)                 Girls (0/6 – 0/12) 

Red sports vest with school crest  Red sports vest with school crest 

Red hockey pants     Red trouser skirt 
(longer than athletic/cross-country sports pants) 

Red, knee-high hockey socks  Red, knee-high hockey socks 

Sports sneakers     Sports sneakers 

        

Boys 1st team                 Girls 1st Team 

Green sport hemp with coat of arms                        Green sports vest with school crest 

Green Hockey Borek Green Pant Skirt 
 

Red, knee-high hockey socks  Red, knee-high hockey socks 

Sports sneakers     Sports sneakers 

       

 

KRIEK / MINI-KRIEK 

White short-mougholfhemp with skool weapon 

White rugby pants with optional white team pants 

White, knee-high school stockings 

Sports sneakers 

TENNIS 
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Boys      Daughters 

White short-mougholfhemp with skool weapon White short-mougholfhemp with skool weapon 

White shorts of BK-broek   White shorts, white torso or BK trousers 

Plain White, Ankle Height Sports Socks Plain White, Ankle Height Sports Socks 

Sports sneakers     Sports sneakers 

SWIMMING 

Swimming cap (provided by school) 

Black swimwear 

GOLF 

White short-mougholfhemp with skool weapon 

Swart "Chino" shorts or long trousers 

Plain White, Ankle Height Sports Socks 

Sports sneakers 

 

SANESA (Ruiter passport) 

Green and white gholfhemp 

Black Horse Riding Pants 

Black Horse Riding Boots 

 

RACE LEADERS  

Green and yellow skirt with built-in "ski skips" 

Red and green bow (supplied to order) 

White sports socks 

White soft-sole sneakers 

Green ration leader jacket (supplied on order) 

BK sweetpak 

 

CHESS 

See School Uniforms 

 

 

 

KULTUURDRAG: 
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JUNIOR CHOIR          

Swart choir T-hemp     

Gray, long school pants with gray school stockings  

Black School Shoes     

Daughters: Choir 

SENIOR CHOIR 

Swart choir T-hemp     

Swart, long denim 

Red Velvet  

Daughters: Choir Band 

GENERAL APPEARANCE: 

HAIR 

Daughters 

• Hair color should be naturally displayed and clean at all times. No unnatural streaks are 
allowed. 

• Hair hanging over the collar should be tied. 

• Only red hair accessories may be worn, no other decorative hair accessories. 

• Hair must be firmly tied, strands must be pinned. 

• Fake hairpieces or braids are prohibited. 

• When the fringe is combed off, it must not touch the eyebrows. 

Boys 

• Hair should be short and neatly trimmed. No patterns should be sheared in along the 
head or on top. 

• The section around the ears should be trimmed clean. Hair should not touch the ears 
when the hair is combed straight. 

• When the fringe is combed off, it must not touch the eyebrows. 

• Hair should be cut up at the back regularly. 

• Hair should not stand out excessively from the head. No weird hairstyles are allowed. 

• Hairstyles that are shaved or cut underneath, or undercuts, are prohibited. 

• Hair color should show naturally at all times. No unnatural streaks/colored streaks are 
allowed. 

GEMS 
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• No jewelry, bracelets (rubber bands or leather), necklaces or chains, wrist chains, ankle 
chains, are allowed. Only one signet ring is allowed in daughters. 

• Only wristwatches are allowed. Watches should be functional and not decorative. 
Watches are brought to school at your own risk. 

• Wearing body jewelry, such as nose, tongue, and eyebrow jewelry, is prohibited. Nose 
buttons, unless they can be proven to be for religious or cultural uses, may not be worn. 

• With regard to earrings for girls, only one gold/silver button (maximum 3mm in 
diameter) or gold/silver ring (maximum 10mm in diameter and 1,5mm thick) may be 
worn per ear, namely in the lower hole if there is more than one.  

• No stones of any kind are allowed in jewelry or hair ornaments. 

• No writing, tattoos, temporary or permanent, are allowed on arms, legs, or any visible 
body parts. If so, it should be covered. 

NAILS 

• Nails should not protrude over the fingertips and, for hygienic purposes, should be 
short, clean and tidy for boys and girls. 

• Only colorless nail polish may be worn by girls. 

• No false nails may be worn. 

• No decorations may be applied to nails. 

MAKE-UP 

• No makeup of any kind is allowed for boys and girls. 

PLEASE NOTE. ON THAT FOLLOWING: 

• Please note. all garments clear. 

• Learners from other schools have a term grace for the replacement of the school 
uniform. 

• Learners may come to school barefoot in the summer. 

• Sneakers only allowed with school tracksuit and BK attire. 

• School color jacket for Gr. 4-7 must be worn with black school shoes. 

• No other jacket, e.g. Drimac may not be worn.  Prescription jackets only. 

• Only red hair accessories are worn with the school and sports uniform. Yellow or green 
is not permissible. 

• It is strongly recommended that the prescribed wide-brimmed hat or cap be worn 
during CC and sporting events. 

• Bib shorts ("skipants") are only worn under other pants e.g. sports and rugby pants and 
not alone. 

• No workout clothes that have underwear sticking out. 
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• No workout clothes with back and/or stomach sticking out. 

• If a request is made for a denim to be worn for any school event, the following 
guidelines must be observed: 

o Denims should fit comfortably and not be tight-fitting or excessively wide. 

o Bleached or torn denims are not allowed. 

DATES OF WINTER/SOMERSDRAG: 

• Winter: 2nd and 3rd quarter 

• Somer: Q1 and Q4 

• September 1 annually through vacation in September: winter or summer wear 
depending on weather conditions. 

SPONSORSHIPS: 

If you are interested in sponsoring any clothing or accessories, you are kindly requested to 
contact the sports and/or culture organiser for guidelines. 

Marketing Officer: Janneke Nel, lindy@mullies.net 

Sports organizer: Elra Blacquiere elra@mullies.net 

Cultural Organizer: Nandi Jansen van Vuuren, nandi@mullies.net  

  

mailto:lindy@mullies.net
mailto:elra@mullies.net
mailto:nandi@mullies.net
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APPENDIX D Mullie Merit Guidelines 

ANNEX E Application for Appeal 
 

 
 
 

  

 

 

 

 

 

                                  

 

    
__________________________________________________________________________________ 

 

INDIENING VAN APPÈL (Hersieningsvorm) 

 
In terme van die skool se dissiplinêre prosedures wil ek appèl aanhangig maak teen die besluit van die 

dissiplinêre komitee (binne vyf (5) skooldae). 

 

Naam van appellant:  _____________________________________________________ 

 

 

Die appèl word op die volgende gronde gemaak (die toepaslike areas moet met ‘n X gemerk word). 

 

                      Die dissiplinêre maatreël wat opgelê is, was nie in lyn met die graad van oortreding nie. 

 

                      Dissiplinêre prosedures was nie gevolg nie.  

                        

                      Nuwe of verdere bewyse of getuies is beskikbaar, wat nuwe feite aan die lig kan bring  

                      en die uitslag van die verhoor kan beïnvloed. 

 

 

 

 

Aard van oortreding:  …………………………………………………………………………………….. 

 

Die volgende redes word ter ondersteuning van hierdie appèl ingedien: 

 

…………………………………………………………………………………………………………….. 

 

…………………………………………………………………………………………………………….. 

 

…………………………………………………………………………………………………………..... 

 

……………………………………………………………………………………………………………. 

 

…………………………………………………………………………………………………………..... 

 

 

 

 

…………………………………….      ………………………….. 

Datum appèl aangeteken       Appellant 

Laerskool Muldersdrif 
Posbus 6, Muldersdrif, 1747 

Hendrik Potgieterweg 55, Diswilmar, Muldersdrif, 1747 
Telefoon: 011 662 1929/1932        Faks: 086 750 4437 
www.mullies.net          admin@mullies.net   
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APPENDIX F – Checklist for dealing with violation 

 
 
  

PERSONELS:  

DATE OF ORIGIN/:  

OORTREDING/s:   

CATEGORY OMISSION/S:  

LEARNED LEARNER:  

OTHER LEARNERS INVOLVED:  

WITNESSES:  

DESCRIPTION OF INCIDENT/s:  

 

 

INCIDENTS BOOK/INJURIES? YES/NO                    Date of entry:   

Treatment? 

TAKING WRITTEN REPORTS 

FROM LEARNERS INVOLVED 

ON THE DAY OF THE OFFENCE 

AND/OR REPORT-IN: 

Attach reports. Make sure learners' name and surname 

with date are indicated on the reports. 

CONTACT PARENTS FOR 

NOTICE OF INCIDENT: 

Only learners involved. Date: 

Communication: letter/ telephony/ email  

DISCIPLINARY GRADE CHIEF 

REPORTED: 

Name: 

Date: 

PRINCIPAL AND DEPUTY 

PRINCIPAL REPORTED: 

YES/NO 

Date: 

SIGNATURE:  
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ANNEX G – Summary of Steps for Dealing with Incidents at the School 

1.  GENERAL 

a) After the principal becomes aware of an incident: 

✓ May he find it necessary to keep the parties involved separate from each 
other until parents of the learners arrive at the school. This must be done in 
a dignified, controlled manner, but parties must still be monitored under 
continued supervision. 

✓ The situation analyzes and decides what actions should be taken to prevent 
further escalation of the incident. E.g. Consultation with the school's safety 
committee, Circuit Manager, SBS, BL, legal advisor etc. 

✓ Undertake or cause a preliminary investigation to be undertaken in order to 
gather all the facts in order to formulate a plan of action. 

✓ Must contact parents or have them contacted if learners are involved to 
inform them of the problem/incident/disciplinary consequences regarding 
the learners involved, and request them to come to the school to discuss 
the matter. 

✓ May instruct that any evidence be collected at the place where the incident 
occurred, but if it includes criminal acts, have the scene cordoned off and/or 
guarded until the SAPS arrives for further investigations. 

✓ May call in the help and support of the SAPS and/or counsellor(s) / social 
worker(s) if necessary. 

✓ The Chairperson of the BL informs about the matter with a view to further 
action if necessary. 

b) After the principal is satisfied that all evidence and reports have been collected 
and compiled, he must report the matter to the Circuit Manager if it is genuinely 
justified or the next supervisor to the district office if the Circuit Manager is not 
immediately available. 

c) The Circuit Manager must consider the matter as well as what support should be 
provided to the school and inform the District Director accordingly. 

d) The district, after considering the matter, will enlist the help of the head office 
support team to provide support to the school. 

e) However, the above does not prevent the BL from obtaining other professional 
help if the situation warrants it. 
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APPENDIX H – Abbreviated procedure manual if the school's safety is threatened/ 
incidents have occurred 

 

No Issue/Insident Recommended actions to be 
taken by the principal and/or 
the SVC and/or School Safety 
Officer 

Legal framework 

1. Bomb threat • Evacuation drills 

• Report to SAPS 

• Ensure that SAPS searches 
the buildings and areas 
that apply 

• Compile report and report 
to District Safety 
Committee 

• SASW 

• Regulations on 
safety measures 
at schools 

• Safety Policy of 
the School 

• School Media 
Policy 
 

2. Dangerous 
Objects/Drugs/Illegal 
Substances 

• Follow search instructions 
in the Code of 
Conduct/SASW/ 
Drug Policy 

• Photos taken as evidence? 

• Items confiscated and 
properly marked and 
locked away in safe? 

• SAPS request to come and 
remove items?  

• Reports properly 
completed? 

• Computer copies properly 
locked in safe? 

• SAPS called in to remove 
trespasser? 

• Community Safety Forum 
informed? 

• Informed other principals? 

• FEDSAS ingelig india nod? 

• Search of school and 
learners' property and 
learners by SAPS  

• SASW 

• Regulations on 
safety measures 
at schools 

• Safety Policy of 
the School 

• Criminal 
Procedure Act, 
1977 (Law 
51/1977) 

• Drugs and Drug 
Trafficking Act 
(Law 104/1992) 

• Drug Policy of 
the School 

• Code of 
Conduct of the 
School 

• School Media 
Policy 

3. Accidents/Casualties/Injuries • Contact parents 
immediately 

• Contact ambulance/doctor 
ens. 

• Care for the discharge of 
the injured for necessary 
medical care 

• SASW 

• Regulations on 
safety measures 
at schools 

• Safety Policy of 
the School 
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No Issue/Insident Recommended actions to be 
taken by the principal and/or 
the SVC and/or School Safety 
Officer 

Legal framework 

• Make sure that First Aid 
and ambulance are 
present for all sports and 
other extra-mural 
activities. 

• In the event of death, the 
case must be reported 
immediately to the SAPS, 
parents and the District 
Director. 

• Run Media Policy of skool. 

• Obtain help counselors if 
necessary 
 

• School Media 
Policy 

4. Drugs/Illegal Drugs • Random urine tests as 
prescribed by law 

• Disciplinary action 

• Help from social 
worker/counsellor 

• Disclosure of results to 
parents 

• Keep complete record of 
search/tests 

• Obtain SAPS intervention 
if necessary. Follow steps 
mentioned in point 2. 

• SASW 

• Regulations on 
safety measures 
at schools 

• Criminal 
Procedure Act, 
1977 (Law 
51/1977) 

• Drugs and Drug 
Trafficking Act 
(Law 104/1992) 

• Safety Policy of 
the School 

• Drug Policy 

• Code 

• School Media 
Policy 

5. Violence, physical harm, 
vandalism, shootings, attacks 
with sharp objects, gang 
activity 

• Follow prescribes in 
security policy 

• Stabilize victims  

• Call for medical help and 
SAPS 

• Obtain information from 
victim, perpetrator and 
any witnesses and record 
it in writing and possibly 
have it signed by the 
person/learner from 

• SASW 

• Regulations on 
safety measures 
at schools 

• Safety Policy of 
the School 

• Code of 
Conduct of the 
School 

• School Media 
Policy 
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No Issue/Insident Recommended actions to be 
taken by the principal and/or 
the SVC and/or School Safety 
Officer 

Legal framework 

whom the 
evidence/information was 
obtained. 

• Report to the SAPS and 
obtain a CAS number 

• Report to district. 

• Internal disciplinary action 
by school 

• Criminal prosecution by 
SAPS 

• Follow Media Policy of 
Skool 

• Second 
Amendment Bill 
on Criminal 
Procedure (Act 
85/1997) 

• Law on the 
Management of 
Firearms (Law 
6/200) 

6. Sexual Abuse/Physical Harm 
and Other Immoral Acts 

• Medical support and 
access to antiretroviral 
drugs 

• Berading of 
battle/perpetrator 

• Forensic investigations by 
SAPS 

• Learner's safety 

• Social Services 

• Inform district 

• SASW 

• Regulations on 
safety measures 
at schools 

• Safety Policy of 
the School 

• Code of 
Conduct of the 
School 

• School Media 
Policy 

• Guidelines and 
procedures for 
dealing with 
cases where 
child abuse is 
suspected and 
for confirmed 
cases 

• Child Protection 
Act 
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ANNEX I – School incident report 

 

Date and time of Incident...................................................................... 

 

Name of Person What Report Complete ................................................... 

 

Persons involved  (circle of concern) 

 

Learners Parents  Educators/Staff  Other Persons 
 

Place where incident occurred 
 
……………………………………………………………………………………………… 
 

Action and Aftermath (Circle of Concern) 
 

Sanction Parent Interview   SAPS involved  District informed      Arrest 
 

Other (described) ....................................................................................... 
 

Category/Incident (Circle That Concerns) 

Alcohol/drugs  

Tobacco  Use/ Own/ Distribute/ Sell  Alcohol  Other drugs 

Arson 

Physical harm 

Attack/ Fighting/ Bullying / Verbal/ 

Intimidation / Sexual Harassment  
Other............................................................ 

 
Burglary and entry  

Vehicle/Building (specify) ............................ 

Other........................................................... 
 
Seditious behavior 
 
Bomb and threat  Threat / Device Found 
 
Murder/Suicide 
 

Theft    Personal Property / School Property 

Malicious Intimidation / Harassment 
 
Verbal / Physical / Religion / Sexual / Gender / Race 

Other................................................ 
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Profanity/obscene language/material 
 

     Language / Gesture / Material 
 
Sexual Physical Harm / Abuse 
 
     Attempt to commit an act 
 
     Sexual Physical Harm / Abuse 
 
     Obscene behavior 
 
     Other............................................... 
 
Unlawful entry 
 
Vandalism 
 
     Graffiti 
 
     Personal Property 
 
     School property 
 
Vehicle theft 
 
     Theft from vehicle 
 
     Theft of vehicle 
 
Dangerous weapons 
 
     Firearm / Knife / Besering 
 
     Other............................................... 
 
Other 
 
Please specify ......................................................................................... 
 
Photos taken as evidence and safely stored? ………………………………………………… 
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Appendix J – Notification Form to District 

 

VERTROULIK/CONFIDENTIAL 
 

On School Letterhead/On Skoolbriefhoof' 
 
To: 
 
E-mail:         
District Director:_____________ District 
 
**Station Commander: ____________________ Station 
South African Police Service 
(** If necessary) 
 
REPORTING OF INCIDENT: ____________________________ SCHOOL 
 
REPORTING A CASE: ________________________ SCHOOL 
 
1.  Date of Incident: 

  
2. Place where incident occurred: 
 
 
 
 
 
3. Name(s) of transgressor(s)/Naam/name van wangedraer(s)  
 

 
4. Name(s)  of victim(s)/Naam/name van slagoffer(s) 

 
5. Name(s)  of eyewitness(es)/Naam/name van ooggetuie(s) 
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6.  Description/nature of incident and any injuries 
 

 

 

 

 

 

 

 

 

 
7. Immediate step(s) taken: 
 

 

 

 

 

 
8. Other steps/actions taken: 
 

 

 

 

 

 

 

 

 

 
9. Name(s) of Staff during the incident or who it was reported to/Naam/name van 

personeel gedurende die insident of aan wie dit gerapporteer is: 
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10. Reported by: 
 

 

 

 
 
11. How it was reported (orally/in writing) / Mode of reporting (oral/written) 
 

 

 

 

 
12. To whom reported/By wie aangemeld 
 

 

 

 
 
 
__________________________   _____________________ 
Signed/Geteken       Date 

 

    




